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EpñktamdanRtYtBinitü vaytémø nigpSBVpSayeKalneya)ay  
K>C>G>b¼G>K>RT>k 

 
With technical and financial assistances from Project to Support Democratic Development through 

Decentralization and Deconcentration (PSDD): 

 

matika 
 

 

KeRmagBRgwgsmtßPaBdl;RKUbegÁalfñak;eRkamCati 
énGgÁPaBtamdanRtYtBinitü nigvaytémø 

SubSubSubSub----NNNNational M&E Capacity Development through ational M&E Capacity Development through ational M&E Capacity Development through ational M&E Capacity Development through 

Champions Development ProjectChampions Development ProjectChampions Development ProjectChampions Development Project        

 

esovePAkic©kar 
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vKÁTI1 ³ karGPivDÆCMnajsMxan;²sMrab;karRKb;RKg nigviC¢aCIv³ 
 

matika 

emeronTI 1   lMnaMedIménvKÁbNþúHbNþal ------------------------------------------ 316 

emeronTI 2  tYnaTI Parkic© karTTYlxusRtUv nig cMeNHdwg CMnaj smtßPaB caM)ac;sRmab;  

m®nþIRtYtBinitü nigvaytémøEpñkRKb;RKgkic©snüa nigm®nþIbegÁalRtYtBinitü 

nigvaytémøenAtammnÞIrvis½y ---------------------------------------- 327 

emeronTI 3 karRKb;RKgkariyal½y nigkarerobcMkargar ----------------------------- 341 

emeronTI 4 karRbCMumanRbsiT§PaB ---------------------------------------------- 350 

emeronTI 5  karR)aRs½yTak;TgmanRbsiT§PaB ------------------------------------ 366 

emeronTI 6  CMnaj nigsmtßPaBsMxan;²   sMrab;GPivDÆviC¢aCIv³ ------------------------- 388 

emeronTI 7  karrMlwkeLIgvijénvKÁbNþúHbNþal ------------------------------------- 409 
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emeronTI 1   
lMnaMedIménvKÁbNþúHbNþal 
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� cuHeQµaH nig bMeBjTMrg;karrMBwgTuk ¬ÉksarTI1¦ ¬7³30-7³45¦ 
 
� ebIkvKÁ ¬7³45-8³00¦ 
 

1> sVaKmn_ bgðajeKalbMNgemeron nigEl,gENnaM[sÁal;Kña ¬8³00-8³10¦ 
k> esckIþepþIm³  

sUmsVaKm nigGbGrsaTrdl;elak elakRsIEdlRtUv)aneRCIserIscUlrYmkñúgkmµviFIkarBRgwg 
smtßPaBtamry³karbNþúHbNþal . elak elakRsIPaKeRcIn)ancUlrYmenAkñúgdMeNIrkar)a:n;RbmaN 
tRmUvkareronsURtkalBIEx mifuna 2009 knøgmk . kmµviFIbNþúHbNþalRtUv)anerobcMeLIg edIm,I 
eqøIytbeTAnwgtMrUvkarrbs;GñkEdl)anrkeXIjtamry³ TNA. kmµviFIbNþúHbNþalenHRtUv)anEck 
ecjCa2vKÁ . vKÁTI 1 KWepþateTAelIkareFIV[RbesIeLIgnUvCMnajviC¢aCIv³ Edlmanry³eBl3éf¶. 
cMENkvKÁTI2  eyIgnwgCECk[)anBisþarGMBIkarRKb;RKgKeRmag Gnukic©snüa nigkarRtYtBinitü nigvay 
témø Edlmanry³eBl 5éf¶ . eyIgsgÇwmfa elak elakRsInwgcUlrYmya:gskmµ ehIyeBjcitþ 
CamYyskmµPaBnanaénvKÁbNþúHbNþalenH RBmTaMgTajykcMNuceronsURt)aneRcInbMput .  

 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 

- sÁal;KñaeTAvijeTAmk 
- sEmþgecjnUvkarrMBwgTuk nigkar)armÖcMeBaHvKÁ 
- yl;dwgBIeKalbMNg nigkalviPaKrbs;vKÁ 
- begáIt)aneKalkarN_mYycMnYnsMrab;GnuvtþkñúgvKÁ 
- vaytémøxøÜnÉgGMBIcMeNHdwgmuncab;epþImvKÁbNþúHbNþal 

 
2> lMhat;ENnaM[sÁal;Kña  ¬8³10-8³40¦ 

karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     
- GñksRmbsRmYleRtomrUbPaB[RKb;cMnYnGñkcUlrYm 
- dak;BRgayrUbPaBTaMgenaHenAelIkMral 
- GeBa¢IjGñkcUlrYm[eRCIserIsmYysnøwkmñak;tamEteKeBjcitþ 
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- erobcMGñkcUlrYm[GgÁúyCargVg;mUls¥atmYy 
- GnuBaØati[GñkcUlrYmmñak;²CECkCamYyGñkCitxagrbs;BYkeK GMBI eQµaH tYnaTI GgeQµaH tYnaTI GgeQµaH tYnaTI GgeQµaH tYnaTI GgÁPaB ÁPaB ÁPaB ÁPaB extþextþextþextþ    

nigehtuGIV)anCaeKeBjcitþrUbenaH? nigehtuGIV)anCaeKeBjcitþrUbenaH? nigehtuGIV)anCaeKeBjcitþrUbenaH? nigehtuGIV)anCaeKeBjcitþrUbenaH? .    
- GeBa¢IjGñkcUlrYmmñak;²niyayeTAkan;RkumFMGMBIGIVEdlBYkeK)anCECkKña .    

 
karqøúHbBa©aMg karqøúHbBa©aMg karqøúHbBa©aMg karqøúHbBa©aMg ³ ³ ³ ³     
- etIGñkmanGarmµN_ya:gdUcemþc? 
- etIlMhat;enHmanRbeyaCn_ya:gdUcemþccMeBaHkarENnaM[sÁal;Kña? 

 
karkarkarkarsnñsnñsnñsnñidæanidæanidæanidæan    ³ ³ ³ ³ plRbeyaCn_sMxan;rbs;lMhat;enH KWpþl;»kas[GñkcUlrYm)ansÁal;Kñaqab;rh½s nig 
BYkeKkøahankñúgkarniyaytaMgBIdMbUg ¬cab;epþImvKÁ¦ eRBaHGVIEdleKniyay ecjBITwkcitþrbs;eKpÞal; 
edayKµansm<aFBIGñkNaeLIy . 
  
3> karbMpusKMnitGMBIkarrMBwgTuk nigkar)armÖ ¬8³40-8³55¦ 
karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     

- sikçakameFIVkar 3²nak; 
- RkumnImYy²eqøIynUvsMNYr ³ 

k> karrMBwgTukk> karrMBwgTukk> karrMBwgTukk> karrMBwgTuk    ³³³³ etIGñkmankarrMBwgTukGIVxøH? 
x> kar)armÖ x> kar)armÖ x> kar)armÖ x> kar)armÖ ³³³³ etIGñkmankar)armÖGIVxøH? 

- RkumnImYy²sresrkarrMBwgTuk[)anBIr dak;elIRkdasBN’elOg nigkar)armÖmYydak;elIRkdas 
BN’páaQUk . 

- RkumnImYy²bgðajKMnitrbs;xøÜneTARkumFMehIybiTvaelIRkdaspÞaMgFMsMrab;eRbIR)as;kñúgvKÁ . 
 

4> karbgðajTisedA eKalbMNgvKÁ nigkalviPaK ¬8³55-9³05¦ 
- GñksRmbsRmYlbBa¢ak; TisedA eKalbMNgvKÁ nigRbFanbTCamYykarrMBwgTuk nigkar)armÖ 

rbs;sikçakam ³ ¬emIlÉksarTI2¦ 
 
� sMrakGaharsMrn; ¬9³05-9³20¦ 
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5> karbegáIteKalkarN_sMrab;vKÁsikSa ¬9³20-9³40¦ 
karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     
- eFIVkargarRkumtUcEdlmanKña 4nak; 
- RkumnImYy²kMNt;GMBI KuNtémø suPasit b¤ eKalkarN_GIVEdlTak;TgnwgRkwtüRkm edIm,I[ 

kareronsURt)anRbesIrbMputsMrab;eyIgGnuvtþTaMgGs;Kñakñúgry³eBl 5éf¶enH . 
- RkumnImYy²sresrnUvKMnitrbs;xøÜn 
- RkumnImYy²bgðajKMnitrbs;xøÜneTARkumFMehIybiTvaelIRkdaspÞaMgFMsMrab;eRbIR)as;kñúgvKÁ  
- GñksRmbsRmYlBnül;GMBI]bkrN_kt;RtaRbcaMéf¶¬ÉksarTI3¦sikçakamBüayameRbIR)as; 

]bkrN_enHerogral;éf¶ 
 
6> karvaytémøxøÜnÉgGMBIcMeNHdwgénCMnajRKUbNþúHbNþal ¬9³40-9³55¦ 

- GñksRmbsRmYlpþl;TMrg;vaytémøcMeNHdwgmuneBlbNþúHbNþal¬emIlÉksarTI4¦ 
 
7> karsnñidæan³¬9³55-10³00¦    

- segçbemeron ³ 
- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI1 ÉksarTI1 ÉksarTI1 ÉksarTI1     
karrMBwgTukrbs;sikçakammunvKÁbNþúHbNþal 

 

k> k> k> k> cUrsresrnUv CMnajviC¢aCIvcUrsresrnUv CMnajviC¢aCIvcUrsresrnUv CMnajviC¢aCIvcUrsresrnUv CMnajviC¢aCIv³ ³ ³ ³ nigkarRKb;nigkarRKb;nigkarRKb;nigkarRKb;RKgcMnYn 5 EdlGñkRtUvkarGPivDÆ RKgcMnYn 5 EdlGñkRtUvkarGPivDÆ RKgcMnYn 5 EdlGñkRtUvkarGPivDÆ RKgcMnYn 5 EdlGñkRtUvkarGPivDÆ ³³³³    
    
 
 
 
 
 
 
 
 
 
 
 
    
x> etIGñkrMBwgfanwgTTYl)anGVIxøHBIsikçasalaenH sMrab;ykRtlb;eTAvij ?x> etIGñkrMBwgfanwgTTYl)anGVIxøHBIsikçasalaenH sMrab;ykRtlb;eTAvij ?x> etIGñkrMBwgfanwgTTYl)anGVIxøHBIsikçasalaenH sMrab;ykRtlb;eTAvij ?x> etIGñkrMBwgfanwgTTYl)anGVIxøHBIsikçasalaenH sMrab;ykRtlb;eTAvij ? 
 
 
 
 
 
 
 
 
eQµaH  ³ ______________________________________ 

tYnaTI  ³ _______________________________________ 

elxTUrs½BÞ ³ _______________________________________ 
    

    
    
    
    
    
    

sUmRbKl;Rtlb;mkvij eBlbMeBjrYcsUmRbKl;Rtlb;mkvij eBlbMeBjrYcsUmRbKl;Rtlb;mkvij eBlbMeBjrYcsUmRbKl;Rtlb;mkvij eBlbMeBjrYc    
    

1¦- 
 
2¦- 
 
3¦- 
 
4¦- 
 
5¦- 
 
 

1¦- 
 
2¦- 
 
3¦- 
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ÉksarTI2 ÉksarTI2 ÉksarTI2 ÉksarTI2 ³ ³ ³ ³ eKaledA eKalbMNg nigkalviPaKsikSa    
k> eKaledAvKÁ³ 

m®nIþ M&E énEpñkRKb;RKgkic©snüa nigm®nþIbegÁalRtYtBinitü nigvaytémørbs;mnÞIrvis½ynanaman 
karekIneLIgnUvsmtßPaB nigTMnukcitþkñúgkarerobcMKeRmag Gnukic©snüa karRtYtBinitü karvaytémø 
nig CMnajviC¢aCIv³sMxan;²edIm,IbegáInKuNPaBkargar . 
 

x> eKalbMNgvKÁ ³ enAcugbBa©b;énvKÁbNþúHbNþalenH sikçakamnwg)an ³ 
1> yl;dwgGMBItYnaTI karTTYlxusRtUv cMeNHdwg CMnaj nigsmtßPaBrbs;m®nþIRtYtBinitü nigvaytémøén 

EpñkRKb;RKgkic©snüa nigm®nþIbegÁalRtYtBinitü nigvaytémøénmnÞIrvis½ynana 
2> smtßPaBkñúgkarerobcM nigdwknaMkarRbCMuRbkbedayRbsiT§PaB 
3> TTYlCMnajviC¢aCIv³sMxan;²edIm,IbegáInKuNPaBkargar 

 

K> kalviPaK 
em:agem:agem:agem:ag    matikamatikamatikamatika    GñkGñkGñkGñksRmbsRmYlsRmbsRmYlsRmbsRmYlsRmbsRmYl    

éf¶TI 1éf¶TI 1éf¶TI 1éf¶TI 1    
7³30-8³00 
8³00-10³00� 
10³00-11³30 

karcuHeQµaH nigkarebIkvKÁ  
emeronTI1  ³ lMnaMedIménvKÁbNþúHbNþal 
emeronTI 2 ³ tYnaTI Parkic© karTTYlxusRtUv nig cMeNHdwg CMnaj 
smtßPaB ¬KSA    ¦ caM)ac;sRmab ;m®nþI M&E EpñkRKb;RKgkic©snüa 
nigm®nþI M&E enAtammnÞIrvis½y 

 

14³00-14³30 
14³00-17³00� 

emeronTI 2 ³ ¬t¦ 
emeronTI 3 ³ karRKb;RKgkariyal½y nigkarerobcMkargar     

 

éf¶TI 2éf¶TI 2éf¶TI 2éf¶TI 2    
7³30-10³30� 
10³30-11³30 

emeronTI 4 ³ karRbCMumanRbsiT§PaB 
emeronTI 5 ³ karR)aRs½yTak;TgmanRbsiT§PaB 

 

14³00-16³00� 
16³00-17³00 

emeronTI 5 ³ ¬t ¦ 
emeronTI 6 ³ CMnajnigsmtßPaBsMxan;²edIm,IGPivDÆn_viCa¢CIv³ 

 

éf¶TI 3éf¶TI 3éf¶TI 3éf¶TI 3    
7³30-11³30� emeronTI 6 ³ ¬t ¦  
14³00-17³00� 
 

emeronTI 7 ³ karrMlwkemeron erobcMEpnkarskmµPaB karvaytémø 
cMeNHdwgeRkayvKÁ nigkarvaytémøbBa©b;vKÁ 

 

� sMrak15naTI 
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ÉksarTI3 ÉksarTI3 ÉksarTI3 ÉksarTI3 ³³³³ ]bkrN_kMNt;RtaRbcaMéf¶GMBIkareronsURtpÞal;xøÜn  
    
- karTukdak;Éksar nigkarkt;RtaBIdMeNIrkarénRBwtiþkarN_epSg² KWCakarsMxan;kñúgnamCam®nþI M&E  
- karsresrRbcaMéf¶ KWCaRbsiT§PaBmYyedIm,IcgRkgdMeNIrkarénvKÁbNþúHbNþal 
- karsresrRbcaMéf¶ KWpþl;nUvmUldæanRKwHsMrab; rMlwk[manRbsiT§PaBéndMeNIrkarénvKÁbNþúHbNþal 

bBaðaRbQmmux nigkareronsURtpÞal;xøÜn .    
- GñksRmbsRmYlsgÇwmfa elak elakRsIkt;Rta¼sresrtaMgBIcab;epþImrhUtdl;cb;vKÁbNþúHbNþal 

edayeRbITMrg;dUcxageRkamenH ³        
    
eQµaH eQµaH eQµaH eQµaH ³ ³ ³ ³     
    

1111>>>> sUmsrsrkarRbQmmuxpÞal;xøÜnsUmsrsrkarRbQmmuxpÞal;xøÜnsUmsrsrkarRbQmmuxpÞal;xøÜnsUmsrsrkarRbQmmuxpÞal;xøÜnEdlBak;B½n§EdlBak;B½n§EdlBak;B½n§EdlBak;B½n§eTAnwgvKÁbNþúHbNþalenH eTAnwgvKÁbNþúHbNþalenH eTAnwgvKÁbNþúHbNþalenH eTAnwgvKÁbNþúHbNþalenH 
¬kñúgnamCaGñkRtYtBinitü nigvay¬kñúgnamCaGñkRtYtBinitü nigvay¬kñúgnamCaGñkRtYtBinitü nigvay¬kñúgnamCaGñkRtYtBinitü nigvaytémøtémøtémøtémø¦¦¦¦³ ³ ³ ³     

    
    
    
    
    

2222>>>> sUmkMNt;sUmkMNt;sUmkMNt;sUmkMNt;ttttMrUvkar¼eKalbMNgMrUvkar¼eKalbMNgMrUvkar¼eKalbMNgMrUvkar¼eKalbMNgeronsURtpÞal;xøÜn eronsURtpÞal;xøÜn eronsURtpÞal;xøÜn eronsURtpÞal;xøÜn ³³³³    
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éf¶TI 1éf¶TI 1éf¶TI 1éf¶TI 1    ³ ³ ³ ³ ¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦    
    

1111>>>> etImanetImanetImanetImancMNuccMNuccMNuccMNucsMxan;sMxan;sMxan;sMxan;²²²²GIVxøHkñúgkmµviFIéf¶enH?GIVxøHkñúgkmµviFIéf¶enH?GIVxøHkñúgkmµviFIéf¶enH?GIVxøHkñúgkmµviFIéf¶enH?    
    
    
    

2222>>>> kareronsURtpÞal;xøÜn kareronsURtpÞal;xøÜn kareronsURtpÞal;xøÜn kareronsURtpÞal;xøÜn ³³³³        etIGñk)aneronsURtpÞal;xøÜnGIVxøH?etIGñk)aneronsURtpÞal;xøÜnGIVxøH?etIGñk)aneronsURtpÞal;xøÜnGIVxøH?etIGñk)aneronsURtpÞal;xøÜnGIVxøH?    
    

    
    

3333>>>> karCab;Tak;TgsMrab;Gñk karCab;Tak;TgsMrab;Gñk karCab;Tak;TgsMrab;Gñk karCab;Tak;TgsMrab;Gñk ³ ³ ³ ³ etIkareronsURtenHmankarCab;TaketIkareronsURtenHmankarCab;TaketIkareronsURtenHmankarCab;TaketIkareronsURtenHmankarCab;Tak;TgGIVxøHCamYykargarrbs;Gñk ?;TgGIVxøHCamYykargarrbs;Gñk ?;TgGIVxøHCamYykargarrbs;Gñk ?;TgGIVxøHCamYykargarrbs;Gñk ?    
    
    
    

4444>>>> karCab;Tak;TgsMrab;GgÁkarrbs;GñkkarCab;Tak;TgsMrab;GgÁkarrbs;GñkkarCab;Tak;TgsMrab;GgÁkarrbs;GñkkarCab;Tak;TgsMrab;GgÁkarrbs;Gñk    ³ ³ ³ ³ etIkareronsURtenHmankarCab;Tak;TgGIVxøHetIkareronsURtenHmankarCab;Tak;TgGIVxøHetIkareronsURtenHmankarCab;Tak;TgGIVxøHetIkareronsURtenHmankarCab;Tak;TgGIVxøH    CamYyCamYyCamYyCamYy    
GgÁPaBGgÁPaBGgÁPaBGgÁPaBrbs;Gñk ?rbs;Gñk ?rbs;Gñk ?rbs;Gñk ?    
    

    
    
    

5555>>>> etImanetImanetImanetImansMNYrsMNYrsMNYrsMNYrfµI CabnÞan;edIm,IeFVIkarbBa¢ak; ?fµI CabnÞan;edIm,IeFVIkarbBa¢ak; ?fµI CabnÞan;edIm,IeFVIkarbBa¢ak; ?fµI CabnÞan;edIm,IeFVIkarbBa¢ak; ?    
    
    
    

    
    
    
∗∗∗∗sMKal; sMKal; sMKal; sMKal; ³³³³ sMrab;éf¶TI 2 dl;éf¶TI 5 eRbITMrg;dUcKña        



 

324    vKÁTI1 vKÁTI1 vKÁTI1 vKÁTI1 ³ ³ ³ ³ karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;²²²²sMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIv³³³³    
 

ÉksarTI4 ÉksarTI4 ÉksarTI4 ÉksarTI4 ³ ³ ³ ³     
bBa¢IsMNYredIm,Ivas;EvgcMeNHdwgsikçakammun nigeRkayvKÁbNþúHbNþal 

    
    
    
    

    
sUmeRCIserIscemøIymYyEdlRtwmRtUvbMputkñúgcMeNamcemøIyCaeRcInénsUmeRCIserIscemøIymYyEdlRtwmRtUvbMputkñúgcMeNamcemøIyCaeRcInénsUmeRCIserIscemøIymYyEdlRtwmRtUvbMputkñúgcMeNamcemøIyCaeRcInénsUmeRCIserIscemøIymYyEdlRtwmRtUvbMputkñúgcMeNamcemøIyCaeRcInénsMNYrsMNYrsMNYrsMNYrdUcxageRkam dUcxageRkam dUcxageRkam dUcxageRkam ³³³³    

1> etIFatumUYyNaEdlCaFaturbs;ÉksarbTdæansmtßPaB? 
k> karGb;rM 
x> suxPaB  
K> brisßan  
X> cMeNHdwg CMnaj nigbMNin 
 

2> etIKuNtémømann½yya:gdUcemþc? 
k> mann½yfa CMenO¼KMnitEdlCMruuj[eFVIskmµPaBGVImYy b¤ CMenOEdlnaM[man\riyabf 

 tamEbbNamYy . 
x> mann½yfa KWmansIlFm’l¥    
K> mann½yfa eFIVGIVepSg²enApøÚvRtUv 
X> RKb;cemøIyTaMgGs;xagelI 
 

3>  etIEpnkarskmµPaB¼Epnkarkargar manplRbeyaCn_GVIxøH? 
k> GnuBaØat[eFIVkarsißtenAkñúgknøg¼eFIVeTAtamGaTiPaBkargar nigmanTisedAc,as;las; 
x> CYykat;bnßybnÞúkkargar nigRbRBwtiþeTA)anrlUn 
K> RKb;RKgeBlevla)anl¥ nigmankarTTYlxusRtUvc,as;las;  
X> RKb;cemøIyTaMgGs;xagelI 

 
 

eQµaH ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  éf¶ Ex qñaM ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
GgÁPaB ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  ry³eBl ³ 15 naTI  
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4> manviFIsaRsþCaeRcInsMrab;Tukdak;EfrkSaÉksar EdleyIgGaceRbIR)as;)andUcCa ³ 
k> kt;RtatamsMbuRt¼Éksar cUl nigecj 
x> Tukdak;EfrkSaÉksarTaMgenaHenAkñúgkMuBüÜT½r 
K> Tukdak;EfrkSaÉksarTaMgenaHenAkñúg RkUNU nigTUdak;esovePA 
X> minEmncemøIyTaMgGs;xagelI 
 

5> CMhansMxan;²rbs;karRbCuMmanRbsiT§PaBrYmman ³ 
k> 3 CMhan 
x> 4 CMhan 
K> 5 CMhan 
X> 6 CMhan 
 

6> enAkñúgCMhanbBa©b;énkarRbCMumanRbsiT§iPaBmanskmµPaBlMGitdUcCa ³ 
k> rMlwkskmµPaBsMxan;² kMNt;kalbriecäT nigTIkEnøgsMrab;karRbCMuelIkeRkay 
x> biTkarRbCMuedaymanlkçN³CaviC¢man nigsMGatbnÞb;RbCMu 
K> cemøIyTaMgBIrxagelI 
X> tamdanEpnkarskmµPaB 
 

7> Faturbs;karR)aRs½yTak;TgrYmman ³ 
k> karBit nig GarmµN_ 
x> sMeNI b¤karGgVrkr nigkarP¢ab;TMnak;TMng 
K> cemøIyTaMgBIrxagelI 
X> minEmncemøIyTaMgGs;xagelI 
 

8> etIkarsþab;l¥manlkçN³vinicä½yGIVxøH?  
k> karbMPWø 
x> karniyaysaeLIgvij nigGBüa®kwtü   
K> qøúHbBa©aMg nig karsegçb 
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X> RKb;cemøIyTaMgGs;xagelI 
 

9> yuT§saRsþsMxan;²énbTbgðajrYmman ³ 
k> GanÉksarTaMgRsug 
x> mincaM)ac;mansmÖar³CMnYy 
K> niyaysareLIgvijenARtg;cMNucEdlGñkKµanTMnukcitþ 
X> minEmncemøIyTaMgGs;xagelI 
 

10> yuT§saRsþénkarcrcarrYmman ³ 
k> rujRcan nig Taj  
x> edaHRsaybBaða 
K> karsRmbsRmYl  
X> karksagTMnak;TMng  
 

11> CMhanénkaredaHRsaybBaðarYmman ³ 
k> kMNt;bBaða nigbegáIteKalbMNg 
x> kMNt;b¤sKl;énbBaða nig begáItCMerIs b¤dMeNaHRsay 
K> eRCIserIs¼vaytémøykdMeNaHRsayNaEdlRbesIrCageK nigGnuvtþdMeNaHRsayenaH 
X> RKb;cemøIyTaMgGs;xagelI 
 

12> etIFatumYyNaEdlminEmnCaFaturbs; ARLP?  
k> kareFIVskmµPaB nigkarqøúHbBa©aMg 
x> kareronsURt nigkareFVIEpnkar 
K> cemøIyTaMgBIrxagelI 
X> karviPaK  
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emeronTI 2                       

 
tYnaTI Parkic© karTTYlxusRtUv nig cMeNHdwg CMnaj smtßPaB 
caM)ac;sRmab;m®nþIRtYtBinitü nigvaytémøEpñkRKb;RKgkic©snüa 
nigm®nþIbegÁalRtYtBinitü nigvaytémøenAtammnÞIrvis½y 
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1> esckIþepIþm nigbgðajeKalbMNgemeron ¬10³00-10³05¦ 
k> esckIþepþIm³  

elak elakRsI)aneronGMBIdMeNIrkarebIkvKÁenAkñúgemeronTI1 Edl)anCYy[elak elakRsIman 
TMnukcitþx<s;kñúgkarcUlrYmcMENkKMniteyabl;dl;vKÁTI1enH. müa:gvijeTot elak elakRsIk¾)anksag 
TMnak;TMngl¥CamYymitþrYmfñak; nigGñksRmbsRmYl. enAkñúgemeronenH sikçakamTaMgGs;nwgyl;dwgkan;Et 
c,as;BItYnaTI Parkic© nigkarTTYlxusRtUv RBmTaMgcMeNHdwg CMnaj nigsmtßPaB sMrab;tYnaTICam®nþI 
tamdan RtYtBinitü nigvaytémøénEpñkRKb;RKgkic©snüa nigm®nþIbegÁaltamdan RtYtBinitü nigvaytémø 
énmnÞIrvis½y.  elIsBIenHeTAeTot sikçakamnwgGacbegáIteLIgnUvKuNtémøsñÚl sMrab;eRbIR)as;kñúgkargar 
Cam®nþItamdanRtYtBinitü nigvaytémø.    
 

x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 
- kMNt;)annUvtYnaTI karTTYlxusRtUvrbs;m®nþItamdanRtYtBinitü nigvaytémøénEpñkRKb;RKgkic©snüa 

nigm®nþIbegÁal tamdanRtYtBinitü nigvaytémøénmnÞIrvis½y 
- yl;c,as;GMBI cMeNHdwg CMnaj nigsmtßPaBEdlcaM)ac;sMrab;tYnaTI Cam®nþItamdan RtYtBinitü 

nigvaytémøénEpñkRKb;RKgkic©snüa nigm®nþIbegÁal tamdan RtYtBinitü nigvaytémøénmnÞIrvis½y 
- begáIteLIgnUvKuNtémøsñÚlsMrab;eRbIR)as;kñúgkargar nigkarrs;enA  . 

 
2> lMhat;GMBItYnaTI Parkic© nigkarTTYlxusRtUvrbs;m®nþIRtYtBinitü nigvaytémø 

¬10³05-10³45¦ 
karENnaMkarENnaMkarENnaMkarENnaM    

- GñksRmbsRmYlGeBa¢IjGñkcUlrYmeRkakQreLIgCargVg;enAkEnøgFMTYlaymYy . 
- GñksRmbsRmYlR)ab;eTAGñkcUlrYmeGayeFVIkayvikarBIskmµPaBRbcaMéf¶rbs;eK 

kñúgkMLúgeBl24 em:agénéf¶ .  
- GñksRmbsRmYlsYreTAGñkcUlrYmfa etIGñkmanskmµPa¼eFIVGVIxøHénema:gnImYy²cab;taMgBIem:ag6RBwk 

rhUtdl;em:ag5RBwkvij .  ]TahrN_ ³ GñksRmbsRmYlsYreTAsikçakamfa   }etIGñkeFVIGVIBIem:ag 6 
dl;em:ag7RBwk?} :etIGñkeFVIGVIxøHBIema:g7 eTAem:ag8RBwk ?} GñksRmbsRmYlbnþsYrsMNYrdEdlenH 
eTAsikçakam rhUtRKb; 24ema:g .  

- sikçakamRtUveFVIkayvikarBIskmµPaBRbcaMéf¶rbs;eKenAral;eBlEdlGñksRmbsRmYlsYr . 
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karqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMg    
- etIGñkmanGarmµN_y:agdUcemþc? 
- etImanskmµPaBsMxan;²GVIxøHEdlGñk)anbgðajenAkñúgEl,genH? 
- etIGñkKYrmantYnaTI Parkic© nigkarTTYlxusRtUvGVIxøH kñúgnamGñkCam®nþItamdanRtYtBinitü nigvaytémø ? 
- GñksRmbsRmYlEcksikçakamCa 2Rkum mYyRkumCam®nþItamdanRtYtBinitü nigvaytémøénEpñk 

RKb;RKgkic©snüa nigmYyRkumeTotCam®nþIbegÁal tamdanRtYtBinitü nigvaytémøénmnÞIrvis½y.  
RkumnImYy²KitGMBItYnaTI Parkic© nigkarTTYlxusRtUvrbs;eKerog²xøÜn .  

- GñksRmbsRmYlsegçbcemøIykñúgtaragxageRkam ³  
tYnaTI Parkic© nig karTTYlxusRtUvrbs;m®nIþtamdan 
RtYtBinitü nigvaytémøénEpñk RKb;RKgkic©snüa 

tYnaTI Parkic© nig karTTYlxusRtUvrbs;m®nIþbegÁal 
tamdanRtYtBinitü nig vaytémø énmnÞIrvis½y 

 
 
 
 

 
 

 
 

 
 
 
 
 
 

    
karsnñidæankarsnñidæankarsnñidæankarsnñidæanrbs;Gñkrbs;Gñkrbs;Gñkrbs;GñksRmbsRmYlsRmbsRmYlsRmbsRmYlsRmbsRmYl    ³³³³    

- karrs;enARbcaMéf¶rbs;mnusSmñak;²RtUvbMeBjtYnaTICaeRcIn ¬BhutYnaTI¦. ]TahrN_ bMeBjtYnaTI 
pÞal;xøÜn sMrab;RKYsar kargarkariyal½y nigbMeBjtYnaTIenAkñúgsgÁm .  dUecñHenAeBl EdleyIg 
eKarBtYnaTI nigkarTTYlxusRtUvrbs;eyIgeGaykan;Etl¥RbesIr eBlenaHCMelaH nwgRtUv)ankat; 
bnßy ehIyKuNPaBénCIvitnwgkan;EtRbesIreLIgEdr . 

- GñksRmbsRmYleFVIbTbgðajeTAelI ÉksarTI1ÉksarTI1ÉksarTI1ÉksarTI1 sþIBIRkbxNÐ½kargarrbs;m®nIþtamdanRtYtBinitü 
nig vaytémøénEpñkRKb;RKgkic©snüa nigm®nIþbegÁal tamdanRtYtBinitü nigvaytémøénmnÞIrvis½y.  
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3> lMhat;GMBIkarvaytémø bTdæancMeNHdwg CMnaj nigsmtßPaB ¬10³45-
11³15¦ 
karENnaMkarENnaMkarENnaMkarENnaM    ³³³³    
- GñksRmbsRmYleFVIbTbgðajeTAelI ÉksarTI2ÉksarTI2ÉksarTI2ÉksarTI2 sþIBIbTdæancMeNHdwg CMnaj nigsmtßPaB 
- GñksRmbsRmYl erobcMelxelIkatBN’ BI1 dl; 10  
- GñksRmbsRmYldak;¼biTkatBN’enAelIkRmaledaymancMgayBI 1-2Em:RtBIkatmYyeTAkatmYy. 
- GñksRmbsRmYlBnül;BIGtßn½yénlMdab;elx ¬kMrit¦ eTAkan;sikçakam ³ elxmYy KWCaelxEdl 

bgðajBIcMeNHdwg CMnaj nigsmtßPaBTabCageK nig elx10 KWCaelxEdlbgðajBIcMeNHdwg 
CMnaj nigsmtßPaBx<s;CageK.  

- GñksRmbsRmYl sYr nigGeBa¢IjsikçakameGayeTAQrelIkatBN’NamYyEdlqøúHbBa¢aMgBIKat; 
¬GñksRmbsRmYlGaceRbIsMNYrfa ³ etIbc©úb,nñenHGñkenAkñúgelx ¬kMrit¦mYyNa?¦ 

 
karqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMg    
sYreTAsikçakamfa ³ 

- etIehtuGVI)anCaGñkQrenAkEnøgenH? 
- etIGñkcg;eFVIeGayRbesIreLIgnUv cMeNHdwg CMnaj nigsmtßPaBrbs;GñkeT ? etIRtUveFVIdUcemþc 

edIm,IEklMGva? 
- GñksRmbsRmYlsegçbGMBIcMNucsMxan;²dak;kñúgRkdaspÞaMgFM 

 
4> lMhat;GMBIKuNtémø nigRkmsIlFm’rbs;m®nIþRtYtBinitü nigvaytémø ¬11³15-

11³30 nig 14³00-25¦ 
karENnaM³ 

- GñksRmbsRmYlBnül;BIGtßn½yén KuNtémø nigRkmsIlFm’ ¬enAkñúgÉksarTI 3ÉksarTI 3ÉksarTI 3ÉksarTI 3¦ 
- GñksRmbsRmYlerobcMrgVg;Edlman 3Can; ¬FM mFüm nigtUc¦ enAelIkEnøgEtmYyelIkMral 

¬sUmemIlenAkñúgÉksarTI4¦ 
- sikçakammñak;² sresrBIKuNtémømYyEdlxøÜneBjcitþbMputenAelIkatBN’ ehIydak;BRgayenA 

kñúgrgVg;FMxageRkA. 
- sikçakamedIrCuMvijedIm,IGanKuNtémøTaMgGs;enaH 
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- sikçakamnImYy²EsVgrkédKUEdlRslaj;cUlcitþKuNtémødUcxøÜn ¬Rslaj;katdUcKña¦ehIyelIk 
katBN’eLIg edIm,Iykvamkdak;enAkñúgrgVg;mFüm¼kNþal. 

- édKUnImYy²EsVgrkédKUepSgeTotbEnßm ¬mann½yfamYyRkummanKña 4nak;¦ edIm,ITsSnaKuNtémø 
TaMgGs;EdlenAkñúgrgVg;mFüm¼kNþal nigkMNt;KuNtémøEdlRkumcUlcitþbMput  

- RkumnImYy²eRCIserIsKuNtémøEdlxøÜneBjcitþbMputenaH dak;kñúgrgVg;tUc¼sñÚl . 
karsMeyaKrbs;GñkkarsMeyaKrbs;GñkkarsMeyaKrbs;GñkkarsMeyaKrbs;GñksRmbsRmYlsRmbsRmYlsRmbsRmYlsRmbsRmYl    

- RbmUlKuNtémøTaMgGs; ehIybiTvaenAelIRkdaspÞaMgFM . 
- eyIgman RbEhlRbEhlRbEhlRbEhl    >>> KuNtémø . KuNtémøTaMgGs;enaH)anmkBIKMnitpÞal;rbs;RkumeyIgTaMgGs;Kña 

ehIyKµanGñkeRkAÉNapþl;eyabl;eT . 
- GñksRmbsRmYlelIkTwkcitþeGaysikçakamykKuNtémøTaMgenaHmkeRbIR)as;kñúgkargarnigCIvit 

RbcaMéf¶rbs;eK . 
 

5> karsnñidæan ¬14³25-14³30¦ 
- segçbemeron  
- bkRsaycMNucEdlsikçakammancm¶l; b¤minc,as; 
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ÉksarTI1 ÉksarTI1 ÉksarTI1 ÉksarTI1 ³ ³ ³ ³     
k> k> k> k> Rkbx½NÐkargarCabTdæanrbs;Rkbx½NÐkargarCabTdæanrbs;Rkbx½NÐkargarCabTdæanrbs;Rkbx½NÐkargarCabTdæanrbs;m®nIþm®nIþm®nIþm®nIþtamdanRtYtBinitü nigtamdanRtYtBinitü nigtamdanRtYtBinitü nigtamdanRtYtBinitü nigvaytémø rbs;EpñkRKb;RKgkic©snüavaytémø rbs;EpñkRKb;RKgkic©snüavaytémø rbs;EpñkRKb;RKgkic©snüavaytémø rbs;EpñkRKb;RKgkic©snüa    
 

tYnaTI ³  m®nIþtamdanRtYtBinitü nig vaytémø 
kariyal½ykñúgGgÁPaB 

 

EpñkRKb;RKgkic©snüa énKN³kmµaFikarRbtþibtþi rbs;KN³kmµaFikarGPivDÆn_ 
CnbTraCFanI extþ  

GñkRKb;RKg RbFanEpñkRKb;RKgkic©snüa  
GñkRKb;RKgmñak;eTot 

 

smaCikGciéRnþy_ KN³kmµaFikarRbtþibtþi énKN³kmµaFikarGPivDÆn_CnbTextþ 
 

bribTénmuxgarbribTénmuxgarbribTénmuxgarbribTénmuxgar³³³³ 
KN³kmµaFikarRbtþibtþi énKN³kmµaFikarGPivDÆn_CnbTextþ manParkic© eFVIEpnkar kic©shRbtþibtþikar 
nigRKb;RKg nig kt;RtaKNenyüénkmµviFI K>C>G>b enAkñúgextþrbs;xøÜn. EpñkRKb;RKgkic©snüarbs; 
KN³kmµaFikarRbtþibtþi mantYnaTIRKb;RKg nig tamdanRtYtBinitükic©snüa . tYnaTICam®nIþtamdan RtYtBinitü 
nigvaytémøenHbMeBjkic©karenAkñúgEpñkRKb;RKgkic©snüa nig TTYlxusRtUvkñúgkarerobcMGnukic©snüa 
ÉksarEdlBak;B½n§déTeTot nigRKb;RKgRbBn§½Tinñn½ysMrab;kargartamdanRtYtBinitü . tYnaTIenHnwgRtUv 
TTYlkarKaMRTbec©keTs nigENnaMBITIRbwkSatamdanRtYtBinitünigvaytémø nigvis½yextþrbs;KeRmag PSDD. 

    
tYnaTInigParkic©sMxan;tYnaTInigParkic©sMxan;tYnaTInigParkic©sMxan;tYnaTInigParkic©sMxan;² ² ² ² ¬eRkamkarRKb;RKgr¬eRkamkarRKb;RKgr¬eRkamkarRKb;RKgr¬eRkamkarRKb;RKgrbs;RbFanEpñkRKb;RKgkic©snüa nigbs;RbFanEpñkRKb;RKgkic©snüa nigbs;RbFanEpñkRKb;RKgkic©snüa nigbs;RbFanEpñkRKb;RKgkic©snüa nigkarKaMRTbec©keTskarKaMRTbec©keTskarKaMRTbec©keTskarKaMRTbec©keTs    
rbs;rbs;rbs;rbs;TIRbwkSataTIRbwkSataTIRbwkSataTIRbwkSatamdanRtYtBinitüvaytémø nig vis½yextþ ¦mdanRtYtBinitüvaytémø nig vis½yextþ ¦mdanRtYtBinitüvaytémø nig vis½yextþ ¦mdanRtYtBinitüvaytémø nig vis½yextþ ¦    

1> CYyerobcMGnukic©snüaTaMgGs; ¬rbs;fvikavinieyaKextþ fvikavinieyaKRsuk fvikaKeRmag 
RKb;RKgFnFanFmµCati nigbrisßan¦ rYmmankarsresrGnukic©snüa nigkarbBa¢ÚlTinñn½yeTAkñúg 
RbB½n§RKb;RKg Tinñn½yEdlCYysMrYleGaymankarRBmeRBogcuHkic©snüa .   

2> CYykñúgkarGnuvtþGnukic©snüa tamdanRtYtBinitükarrIkcMerIn nigRKb;RKgkic©snüa . 
3> sRmbsRmYlkic©RbCuM edIm,IRtYtBinitüPaBrIkcMerIn nigkic©shRbtþibtþikarCamYynwgPaKIEdl 

TTYl)anGnukic©snüa nigédKUGnuvtþn_CaRbcaMehIyeTogTat; .  
4> erobcMr)aykarN_tamdanRtYtBinitü nigrIkcMerIn dUcEdl)anEcgenAkñúgParkic© rYmbBa¢ÚlTaMg 

lT§pl nig r)aykarN_ecjBIRbBn§½RKb;RKgTinñn½y .  
5> erobcMEpnkar nigcuHtamdanRtYtBinitüCak;EsþgelITItaMgKeRmag edaymankic©shkarCamYynwg 

Pñak;garGnuvtþKeRmag . 
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6> CYykñúgkarbNþúHbNþaldl;GñkTTYl)anGnukic©snüa nigPñak;garGnuvtþKeRmag . 
7> eFVIbc©úb,nñPaB nigEfTaMRbBn§½RKb;RKgTinñn½ykic©snüa nigRbBn§½RKb;RKgTinñn½ydéTeTotEdl 

)anRbKl;Parkic©CUn . 
8> Parkic©déTeTotenAeBlEdlcaM)ac; nigmansMNUmBr . 

    
cMeNHcMeNHcMeNHcMeNHdwg CMdwg CMdwg CMdwg CMnaj nig bTBiesaFn_ nig smtßPaBdnaj nig bTBiesaFn_ nig smtßPaBdnaj nig bTBiesaFn_ nig smtßPaBdnaj nig bTBiesaFn_ nig smtßPaBdéTeTotEdlKYrmanéTeTotEdlKYrmanéTeTotEdlKYrmanéTeTotEdlKYrman³³³³ 
cMeNHcMeNHcMeNHcMeNHddddwgwgwgwg³³³³    

1> kareFVIEpnkar ³ EpnkarKeRmag nigEpnkarkic©snüa 
2> RKb;RKg ³ RKb;RKgTUeTA RKb;RKgkariyal½y nigRKb;RKgKeRmag 
3> c,ab;sþIBIkarRKb;RKgrdæ)alraCFanI extþ Rkug Rsuk x½Nç  
4> kmµviFI 

nigKeRmagrbs;KN³kmµaFikarCatisRmab;karGPivDÆtamEbbRbCaFibetþyüenAfñak;eRkamCati. 
CMnaCMnaCMnaCMnaj j j j ³³³³    

1> sresrKeRmag¼ Gnukic©snüa¼erobcM nigtamdanRtYtBinitü nigvaytémø 
2> kareFVIEpnkarskmµPaB¼kargar 
3> CMnajkñúgkarGegát karRbmUlTinñn½y cgRkg nigviPaKTinñn½y 
4> kMBüÜT½r ³ MS Word  Excel  nigbBa¢ÚlTinñn½yedayeRbIRbBRKbRKgn§½Tinñn½ykic©snüa 
5> PasaGg;eKøs 
6> CMnajR)aRs½yTak;Tg nigsresr ¬r)aykarN_ RBwtþbtþiBt’man¦ 

kMritvb,Fm’kMritvb,Fm’kMritvb,Fm’kMritvb,Fm’³³³³    
1> bBa©b;viTüal½y b£sBaØabRt½x<s;CagenH ¬CakarRbesIr¦ b¤ 
2> manbTBiesaFn_Tak;TgnwgkargarEdlGacCMnYs[sBaØabRt 

bTBiesaFn_bTBiesaFn_bTBiesaFn_bTBiesaFn_³³³³    
1> manbTBiesaFn_kñúgkargarRtYtBinitü nig vaytémø 
2> manbTBiesaFn_kñúgkareFVIkargarCamYyshKmn_ nig RbCaCn 
3> manbTBiesaFn_kñúgkarbNþúHbNþal 
4> manbTBiesaFn_kñúgkargarCam®nIþraCkar 
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smtßPaBsmtßPaBsmtßPaBsmtßPaB³ ³ ³ ³     
1> PaBCaGñkdwknaM karbgðat;bgðaj  karedaHRsaybBaða nig edaHRsayTMnas; 
2> smtßPaBkñúgkarTMnak;TMng nigsRmbsRmYl 
3> smtßPaBkñúgkareFVIkargarRkum 
4> manqnÞHkñúgkarTTYlxusRtUv 
5> mansmtßPaBkñúgkareFVIkargar nig bMeBjParkic© nigkarTTYlxusRtUvedaymankarRtYtBinitütictYc 

BIGñkRKb;RKg. 
6> esµaHRtg; eTogeBlevla nig manvin½yl¥ 
7> manqnÞ³kñúgkareronsURt 
8> smtßPaBkñúgkarbgáIt nigEfrkSaTMnak;TMngl¥enAkñúgkEnøgkargar. 
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x>  x>  x>  x>  lkçlkçlkçlkçx½x½x½x½NNNNÐÐÐÐkargarCakargarCakargarCakargarCabTdæanbTdæanbTdæanbTdæan    rbs;rbs;rbs;rbs;m®nIþm®nIþm®nIþm®nIþbegÁaltamdanRtYtBinitü nigvaybegÁaltamdanRtYtBinitü nigvaybegÁaltamdanRtYtBinitü nigvaybegÁaltamdanRtYtBinitü nigvaytémøtémøtémøtémøénmnÞIrvis½yénmnÞIrvis½yénmnÞIrvis½yénmnÞIrvis½y    
 

tYnaTI ³     m®nIþbegÁaltamdanRtYtBinitü nigvaytémø 
GgÁPaB ³    mnÞIrvis½yEdlcUlrYmenAkñúgkmµviFI K>C>G>b 
GñkRKb;RKg ³    RbFanenAkñúgmnÞIrvis½yenAextþ 
 

bribTkñúgtYnaTI bribTkñúgtYnaTI bribTkñúgtYnaTI bribTkñúgtYnaTI ³ ³ ³ ³     
RksYgsamIu nigmnÞIrvis½yeqøIytbEdlcUlrYmenAkñúgkmµviFI K>C>G>b enAkñúgextþ)anTTYlmUlniFi 
tamry³fvikarvinieyaKextþrbs;kmµviFI K>C>G>b edIm,IGnuvtþn_nUvkarKaMRTeTAelIKeRmag nigKMnitpþÜcepþIm 
rbs;kmµviFIGPivDÆn_tamEbbRbCaFibetþyüenH .  mnÞIrvis½y)ancat;taMgm®nIþrbs;xøÜn eGayeFVICam®nIþbegÁal 
tamdanRtYtBinitünigvaytémø sMrab;Gnukic©snüaTaMgLayrbs; K>C>G>b ehIynwg RKb;RKgkarRtYtBinitü 
nigvaytémøKeRmagepSg²eTot . m®nIþbegÁaltamdanRtYtBinitü nigvaytémø min)anTTYlR)ak;]btßmÖ 
bEnßmeT b:uEnþKat;)anTTYlkarbNþúHbNþal nigkarKaMRTbec©keTsCaRbcaM . manfvika sþÜcesþIgenA 
eRkamGnukic©snüa K>C>G>b edIm,IKaMRTkargartamdanRtYtBinitü nigvaytémø rbs;Kat; . m®nIþbegÁal 
tamdanRtYtBinitü nigvaytémø raykarN_eTAGñkRKb;RKgenAmnÞIrvis½y rbs;xøÜn ehIyeFVIkary:ag 
CitsñiT§ienAeRkamEpñkRKb;RKgkic©snüaénKN³kmµaFikarRbtþibtþi rbs; KN³kmµaFikarGPivDÆn_CnbTextþ 
nigédKUKeRmagepSg²eTot . 
karTTYlxusRtUvkargarsñÚlenAmnÞIrvis½y karTTYlxusRtUvkargarsñÚlenAmnÞIrvis½y karTTYlxusRtUvkargarsñÚlenAmnÞIrvis½y karTTYlxusRtUvkargarsñÚlenAmnÞIrvis½y ³³³³ ¬karTTYlxusRtUvenHGacxusKñaBImnÞIrvis½ymYyeTAmnÞIrvis½ymYyeTot¦ 

1> CYyeFVIEpnkarTMagGs;rbs;mnÞIrvis½y 
2> sresrr)aykarN_³ r)aykarN_rbs;mnÞIrvis½y KeRmag nig Gnukic©snüa CaRbcaM 
3> CYyeFVIEpnkarRbCuM nigerobcMkarRbCuM 
4> CYyeFVIkargarbec©krbs;m®nIþvis½y 
5> Parkic©epSg²EdlcaM)ac;tamtRmUvkar 

karTTYlxusRtUvkarTTYlxusRtUvkarTTYlxusRtUvkarTTYlxusRtUvkñúgkargartamdanRtYtBinitü nigkñúgkargartamdanRtYtBinitü nigkñúgkargartamdanRtYtBinitü nigkñúgkargartamdanRtYtBinitü nigvaytémøvaytémøvaytémøvaytémø    ³ ³ ³ ³ ¬karTTYlxusRtUvbEnßm¦ 
1> CYykñúgkic©karGnukic©snüa K>C>G>b nig bBaðaTak;TgepSg² 
2> cuHtamdanRtYtBinitü karrIkcMerIn nigkarGnuvtþKeRmagmnÞIrsamIu CaBiessKeRmagEdlenAeRkam 

Gnukic©snüa K>C>G>b  
3> CYykñúgkarRbCuMCamYynwgPaKIBak;Bn§½ 
4> sresrr)aykarN_rIkcMerIn ³ RbcaMEx RbcaMRtImas RbcaMqñaM nig r)aykarN_bBa©b;KeRmagEdl 

EdlmankñúgGnukic©snüa K>C>G>b  
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cMeNHcMeNHcMeNHcMeNHdwgdwgdwgdwg    CMnaj bTBiesaFn_ nig smtßPaBcaM)ac; CMnaj bTBiesaFn_ nig smtßPaBcaM)ac; CMnaj bTBiesaFn_ nig smtßPaBcaM)ac; CMnaj bTBiesaFn_ nig smtßPaBcaM)ac; ³³³³    
cMeNHcMeNHcMeNHcMeNHdwgdwgdwgdwg³³³³    

1> TsSnaTanKeRmag kareFVIEpnkar nigkartak;EtgKeRmag 
2> karRKb;RKg ³ TUeTA kariyal½ynigKeRmag nigfvikaEdlTak;TgepSg² 
3> PasaGg;eKøs  
4> kmµviFI nigKeRmagrbs;K>C>G>b 

CMnajCMnajCMnajCMnaj³³³³    
1> kartamdanRtYtBinitü nigvaytémøKeRmag 
2> sreesr ³ r)aykarN_ sMeNI nigRBwtþbtþiB½t’man 
3> karGegát karRbmUlTinñn½y nigkarviPaK 
4> karerobcMGnukic©snüa 
5> karRbCuMmanRbsiT§iPaB nig sresrkMNt;ehtu 
6> karerobcMEpnkarskmµPaB nigkargar 
7> TMnak;TMngmanRbsiT§iPaB nigbTbgðajCasarFarN³ 

kMritvb,Fm’kMritvb,Fm’kMritvb,Fm’kMritvb,Fm’    ³³³³    
1> cb;fñak;mFümsikSa b¤ sBaØabRt½ x<s;CagenH ¬kan;Etl¥¦ 
2> bTBiesaFn_kargarEdlTak;TgeTAnwgtYnaTI 

bTBiesaFn_bTBiesaFn_bTBiesaFn_bTBiesaFn_³³³³    
1> bTBiesaFn_kñúgkargartamdanRtYtBinitü nigvaytémøBImun 
2> bTBiesaFn_kñúgkareFVIkargarCamYy shKmn_ nigRbCaCn 
3> bTBiesaFn_kñúgkarRKb;RKgkarbNþúHbNþal 

smtßPaBsmtßPaBsmtßPaBsmtßPaB³ ³ ³ ³     
1> mankarTTYlxusRtUvx<s; nig mankarebþCJacitþkñúgkargar 
2> smtßPaBkñúgkarbegáIt nigEfrkSaTMnak;TMngl¥kñúgkargar kic©shkar nigbNþaj 
3> smtßPaBkñúgkareFVIkargar nigsMercParkic© nigkarTTYlxusRtUv CamYynwgkarRKb;RKgxøH² 
4> esµaHRtg; eTogTat;eBlevla nigmanvin½yxøÜnÉg 
5> mankarebþCJacitþkñúgkareronsURtBIkarqøúHbBa©aMg 
6> mankarécñRbDit nigCaGñkedaHRsaybBaða 
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ÉksaÉksaÉksaÉksarTI2rTI2rTI2rTI2    ³ ³ ³ ³     
tMrUvkarsþg;dar 

cMeNHcMeNHcMeNHcMeNHdwg CMnaj nigsmtßPaB dwg CMnaj nigsmtßPaB dwg CMnaj nigsmtßPaB dwg CMnaj nigsmtßPaB (KSA) sMrab;tYnaTICam®nIþ sMrab;tYnaTICam®nIþ sMrab;tYnaTICam®nIþ sMrab;tYnaTICam®nIþ M&E énEpñkRénEpñkRénEpñkRénEpñkRKb;RKgkic©snüaén K>G>C>x Kb;RKgkic©snüaén K>G>C>x Kb;RKgkic©snüaén K>G>C>x Kb;RKgkic©snüaén K>G>C>x 
nigm®nIþbegÁal nigm®nIþbegÁal nigm®nIþbegÁal nigm®nIþbegÁal M&E énmnIÞrCMnajénmnIÞrCMnajénmnIÞrCMnajénmnIÞrCMnaj    

 

kMritRtUvkarkMritRtUvkarkMritRtUvkarkMritRtUvkar    m®nIþ m®nIþ m®nIþ m®nIþ M&E énEpñkRénEpñkRénEpñkRénEpñkRKb;RKgkic©sKb;RKgkic©sKb;RKgkic©sKb;RKgkic©snüanüanüanüa, 
K>G>C>xK>G>C>xK>G>C>xK>G>C>x    

m®nIþbegÁal m®nIþbegÁal m®nIþbegÁal m®nIþbegÁal M&E énmnIÞrCMnajénmnIÞrCMnajénmnIÞrCMnajénmnIÞrCMnaj    
 

cMeNHdwg 1¦ kareFIVEpnkar ³ KeRmag nigkic©snüa 
2¦ RKb;RKg ³ TUeTA kariyal½y nigKeRmag 
3¦ c,ab;erobcMGgÁkar 
4¦ kmµviFI nigKeRmagrbs; K>C>G>b 

1¦ karyl;dwgkareFIVEpnkar nigerobcM 
KeRmag  
2¦ RKb;RKg ³ TUeTA kariyal½y hirBaØvtßú 
fvika nigKeRmag 
3¦ PasaGg;eKøs 
4¦ kmµviFI nigKeRmagrbs; K>C>G>b 

CMnaj 1¦ erobcM¼sresr KeRmag¼Gnukic©snüa 
nig M&E 

2¦ erobcMEpnkarskmµPaB¼kargar 
3¦ sÞg;mti RbmUl bUksrub nigviPaK 
Tinñn½y  
4¦ kMBüÚT½r ³ MS Word, Excel bBa©Úl 
Tinñn½yedayeRbIdataebsRKb;RKg Tinñn½y 
5¦ PasaGg;eKøs 
6¦ TMnak;TMng nigsresr ¬r)aykarN_ 
RBwtiþb½RtBt’man¦ 

1¦ tamdan RtYtBinitü nigvaytémøKeRmag  
2¦ sresr ³ r)aykarN_ sMeNI nigRBwtiþb½Rt 
Bt’man 
3¦ sÞg;mti RbmUl bUksrub nigviPaKTinñn½y  
4¦ erobcMGnukic©snüa 
5¦erobcMkarRbCMuRbkbedayRbsiT§PaB nig 
r)aykarN_RbCMu  
6¦erobcMEpnkarskmµPaB¼kargar 
7¦ TMnak;TMngRbkbedayRbsiT§PaB nigbT 
]eTÞsnamCasaFarN³  

smtßPaB 1¦ PaBCaGñkdwknaM karbgðat;bgðaj nig 
karedaHRsaybBaða nigCMelaH  

1¦ TTYlxusRtUvx<s; nigebþCJacitþkñúgkareFIV 
kargar 
2¦ begIát nigrkSaTMnak;TMngkargarl¥ sRmb-
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2¦ smtßPaBkñúgkarsRmbsRmYl  
3¦ kargarRkum 
4¦ qnÞ³kñúgkarTTYlxusRtUv 
5¦ eFIVkargar nigbMeBjParkic© nigTTYl 
xusRtUv edaymankarRKb;RKgtictYc 
6¦ esµaHRtg; eKarBeBlevla nigdak; 
kMhitxøÜnÉg 
7¦ qnÞ³kñúgkareronsURt  
8¦ begIát nigrkSaTMnak;TMngkargarl¥ 

sRmYl nigrkSabNþajTMnak;TMng 
3¦ eFVIkargar nigbMeBjParkic© nigTTYl 
xusRtUv edaymankarRKb;RKgtictYc 
4¦ esµaHRtg; eKarBeBlevla nigdak;kMhit 
xøÜnÉg 
5¦ qnÞ³kñúgkareronsURt BIkarqøúHbBa©aMg 
6¦ KMnitécñRbDit nigedaHRsaybBaða 

bTBiesaFn_ 1¦ bTBiesaFn_Tak;Tgnwg M&E 

2¦ eFIVkarCamYyshKmn_ nigRbCaCn 
3¦ bNþúHbNþal  
4¦ m®nIþraCkar 

1¦ bTBiesaFn_Tak;Tgnwg M&E 

2¦ eFIVkarCamYyshKmn_ nigRbCaCn 
3¦ RKb;RKgvKÁbNþúHbNþal  
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ÉksaÉksaÉksaÉksarTI3 rTI3 rTI3 rTI3 ³³³³    eKalKMnitrbs;KuNtémø nigRkmsIlFm’        
• RkmsIlFm’ERbCaPasaGg;eKøsfa Ethics mann½yfaCakarGnuvtþl¥CaKMrUmYy b¤vin½yénkarRbRBwtþ 

eTA)anmkBIKMnitEdlKitfaRtUv b¤ xus . vaCaGtßn½yCaskmµPaBminEmnCarbs; GVIEdl)anRtwm 
EtKitb:ueNÑaHeT .  eyIgGacniyayfa RkmslIFm’Bak;B½n§2Epñk ³ 
1/ Tak;Tg nwglT§PaBEbgEckrvagGVIRtUv GVIEdlxus . 
2/ Tak;Tg nwgkarBüayameFVIBIGVIEdlRtUv-l¥ . 

• RkmsIlFm’’RtUv)aneKkMNt;n½yfaCaKMrUTTYlsÁal; rYmKñamYyedIm,IGnuvtþn_kargarNamYy . 
• KuNtémø ¬KuN÷témø¦ mann½yfa CMenO¼KMnitEdlCMruuj[eFVIskmµPaBGVImYy . CaPasa Gg;eKøs KW 

Values ERbfaCaCMenOEdlnaM[man\riyabftamEbbNamYy .         
• Casrub RkmsIlFm’RtUv)anKitBIrebobEdlmnusSKYrRbRBwtþ  rIÉKuNtémø KitBICMenOepSg² nig 

\riyabfEdlkMNt;[mnusSRbRBwtþEbbenH EbbenaH.  
    

plRbeyaCn_énKuNplRbeyaCn_énKuNplRbeyaCn_énKuNplRbeyaCn_énKuNtémøtémøtémøtémø    nig RkmsIlFm’nig RkmsIlFm’nig RkmsIlFm’nig RkmsIlFm’    
enAeBleyIiiiiigniyayBIKuNtémø  nigRkmsIlFm’ KWeyIgKitCasMxan;dl;PaBTMnak;TMngKña . mnusS 

mñak;RtUvbegáItTMnak;TMngCamYymnusSÉeTot . eyIgEsVgrkkarTTYlykesckþIRsLaj; nigPaBrs;enA 
CamYyKñakñuúgsgÁmmYy . eyIgeXIjmanTMnak;TMngeRcInEbbdUcCa CamYyRKYsar bþIRbBn§ mitþPkiþ GñkCit 
xag buKÁlikkEnøgeFIVkar . karTMnak;TMng karbMeBjkargar nigkarrs;enARbcaMéf¶ EbbenHehIy eTIbTamTar 
[mnusSmñak;² manKuNtémø nigRkmsIlFm’CakarcaM)ac;bMput .  
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ÉksaÉksaÉksaÉksarTI4 rTI4 rTI4 rTI4 ³  ³  ³  ³  ]bkrN_sMrab;begáItKuNtémø 
 
 
 
 

    
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

KuNtémøerogxøÜn 

KuNtémøtamédKU 
 

KuNtémøsñÚl¼rYm 
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emeronTI 3       
karRKb;RKgkariyal½y 
nigkarerobcMkargar 
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1> esckIþepIþm nigbgðajeKalbMNgemeron ¬14³30-14³35¦ 
k> esckIþepIþm    ³ ³ ³ ³ karRKb;RKgkariyal½yCamUldæansMrab;m®nIþtamdanRtYtBinitü nigvaytémøkñúg 

karerobcMkargarrbs;BYkeKeGay)anl¥ nigEfrkSaÉksarkariyal½yeGaymansNþab;Fñab; edIm,IeGay 
gayRsYlrkenAeBlRtUvkar . karerobcMÉksar nigkargarkariyal½y    kardak;kalviPaK nigsresr 
lixit KWCakargarRbcaMéf¶. ebIGñkerobcM nigRKb;RKgkariyal½yrbs;Gñk)anl¥ PaBsaMjaúMén kargarrbs;Gñk 
nwgRtUv)ankat;bnßy cMENkkargarrbs;GñknwgmanRbsiT§PaBCagmun. 

    
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 

- eronGMBIreboberobcMkargar nigÉksarkariyal½y  
- eronGMBIrebobRKb;RKgkarrMxannana 

    
2> sMEdgtYkñúgkarerobcMÉksar ¬14³35-15³15¦ 

karENnaM karENnaM karENnaM karENnaM ³³³³    
- GñksRmbsRmYlbInak;sMEdgtY ¬edIm,IkMueGayxateBl¦ ³ mñak;edIrtYCaGñksRmbsRmYlkmµviFI 

bNþúHbNþal  (Master trainer) nigBIrnak;eTotCaRKUbegÁalextþ (Champion). 
- sikçakamCaGñksegát 
- GñksRmbsRmYlkmµviFIbNþúHbNþal nigRKUbegÁalextþ sMEdgkarRbCMumYy . 
- tYnaTIrbs;GñksRmbsRmYlkmµviFIbNþúHbNþal ³ Kat;RtUvkarBt’man nigÉksarBIRKUbegÁal 

extþ . Kat;niyayfa ³ }´RtUvkarr)aykarN_GMBIkarvaytémøtMrUvkareronsURt nigbBaI¢sMNYr 
EdlrYmTaMgcMnYnBitR)akdénGñkcUlrYmbMeBjsMNYrTaMgburs nigRsIþ. } 

- tYnaTIrbs;RKUbegÁalTI 1 ³ Kat;GacrkeXIjÉksarEdlRKUbNþúHbNþalRtUvkarya:gqab;rh½s 
- tYnaTIrbs;RKUbegÁalTI 2 ³ Kat;minGacrkÉksareXIjeT . Kat;niyayfa ³ }´sMueTas ´mincaM 

faTukÉksarenaHenAÉNaeT eRBaHkarvaytémøtMrUvkareronsURt)aneFIVeLIg 6Ex knøgmkehIy. 
´RbEhlCaTukenAkñúgextþCaédKUehIy} .  Kat;TUrs½BÞeTAkan;RKUbegÁal EdlCaédKUrbs;Kat; 
enAkñúgextþmYyeTot b:uEnþbNþajRtUvkat;pþac; . Kat;niyayfa ³ {´sMueTasmþgeTot¡ ´nwgepIJ 
ÉksarCUnelakenAeBl´TTYl)anBIédKUrbs;́ } . 
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karqøúHbBa©aMg karqøúHbBa©aMg karqøúHbBa©aMg karqøúHbBa©aMg ³³³³    
- etIGñkeXIjGIVxøHenAkñúgkarsMEdgtYenH ? 

edayEp¥kelIbTBiesaFn_rbs;Gñk ³ 
- etIGñkerobcMTukdak;Éksary:agdUcemþc ? 
- GñkbNþúHbNþal bgðajÉksarTI 1ÉksarTI 1ÉksarTI 1ÉksarTI 1 

 
� sMrak ¬15³15-15³30¦ 
 

3> karbMpusKMnit nigGnuvtþkñúgkarbegIátEpnkarkargar ¬15³30-16³15¦ 
k¦ karbMpusKMnitk¦ karbMpusKMnitk¦ karbMpusKMnitk¦ karbMpusKMnit    
edayEp¥kelIbTBiesaFn_rbs;Gñk ³ 

- ]bkrN_GIVxøHEdlGñkFøab;eRbIedIm,IerobcMkalviPaK¼Epnkarkargar ? 
- etIGñkbegIát nigeRbIR)as;]bkrN_enaHdUcemþc ? 
- GñksRmbsRmYlBnül; ÉksarTI 2 ÉksarTI 2 ÉksarTI 2 ÉksarTI 2 ³ TMrg;Epnkarkargar nigviFIbegIátEpnkarkargarkñúg 

kMBüÚT½r edayeRbIkmµviFI Ms Outlook 
x¦ x¦ x¦ x¦ karkarkarkarGnuvtþGnuvtþGnuvtþGnuvtþ    ³³³³    

karENnaM karENnaM karENnaM karENnaM ³³³³    
- GñksRmbsRmYlEcksnwøkEpnkarkargareTAdl;sikçakam b¤ENnaM[emIl ÉksarTI2>x 
- sikçakammñak;² begIátEpnkarsMrab;ExeRkay 
- GñksRmbsRmYl GeBaI¢jsikçakamBIr b¤ bInak;eGayGanEpnkarkargarrbs;BYkeK. 

    
esckIþsniñdæanrbs;GñsResckIþsniñdæanrbs;GñsResckIþsniñdæanrbs;GñsResckIþsniñdæanrbs;GñsRmbsRmYl mbsRmYl mbsRmYl mbsRmYl ³³³³    

- begIátEpnkarkargar¼kalviPaK CakargarRsYl b:uEnþbuKÁlmYycMnYn b¤PaKeRcInemIlrMlg 
kargarenH .  eyIgRtUvkareBlevla nigkarebþCJacitþedIm,IbegIátva .  

- Epnkarkargar¼kalviPaK nwgCYym®nIþtamdanRtYtBinitü nigvaytémøkñúg ³ 
• eFIVkargareTAtamKnøg nigmanTisedAc,as;las; 
• cat;GaTiPaBkargar ¬kargarNaKYreFIVmun bnÞab; nigeRkay¦ 
• kat;bnßybnÞúkkargar 
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• RKb;RKgeBlevla 
• karTTYlxusRtUvc,as;las; 

4> lMhat;GMBI GIVEdlKYreFIV nigGIVEdlminKYreFIVenAkEnøgeFIVkar ¬16³15-16³55¦ 
karENnaM karENnaM karENnaM karENnaM ³³³³    

- EcksikçakamCaBIrCYr 
- CYrTI 1 KitGMBIkarRbtibtiþl¥enAkEnøgeFIVkar ¬smaCikmñak;²enAkñúgRkumcab;epIþmniyayfa ³ {´Cam®nIþ  

M&El¥ ´)aneFIV >>>} 
- CYrmYyeTot KitGMBIkarRbtibtiþGaRkk;enAkEnøgeFIVkar ¬smaCikmñak;²enAkñúgRkumcab;epIþm niyayfa ³ 

{´Cam®nIþ M&EGaRkk; ´)aneFIV >>>} 
- smaCikTaMgGs;niyaymþgmñak; . cMNuccab;epIþmecjBIsmaCikTI1 énCYrTI1 bnÞab;mk smaCikTI1 

énCYrTI2 rYcRtlb;eTAsmaCikTI2 énCYrTI1 vij . smaCikTaMgGs;RtUv niyaytamlMdab;enH 
rhUtcugbBa©b;énCYrTaMgBIr . 

- CYrnImYy² segçbKMnitenAkñúgRkdaskatBN’ rYcbitenAelIRkdaspÞaMgFM . 
esckIþsniñdæanrbs;GñksRmbsRmYl esckIþsniñdæanrbs;GñksRmbsRmYl esckIþsniñdæanrbs;GñksRmbsRmYl esckIþsniñdæanrbs;GñksRmbsRmYl ³³³³    

- etIGñkmanGarmµN_dUcemþc ? 
- GñksRmbsRmYlsegçbKMnitsMxan;²kñúgtaragxageRkam  ³ 

 

GIVEdlKYreFIV GIVEdlminKYreFIV 
 
 
 
 
 

 

 

- GñksRmbsRmYlelIkTwkcitþ[sikçakamykcMNucEdlKYreFIVsMrab;RbtibtþienAkEnøgeFIVkar . 
 

5> esckIþsniñdæan ¬16³55-17³00¦ 
- segçbemeron 
- etIGñk)aneronGIVxøH ? 
- bMPWøbBaðarbs;GñkcUlrYm ebIman . 
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ÉksarÉksarÉksarÉksarTI 1 TI 1 TI 1 TI 1 ³ ³ ³ ³ karerobcMTukdak;Éksar    
    
k¦ ehtuGIVRtUverobcMÉksar ?k¦ ehtuGIVRtUverobcMÉksar ?k¦ ehtuGIVRtUverobcMÉksar ?k¦ ehtuGIVRtUverobcMÉksar ?    

- edIm,IrkÉksaredaygayRsYl 
- edIm,IeqIøysMNYr)anrh½s 
- edIm,ImanBt’manfIµbMputenAkñúgéd 

 
x¦ viFIsaRsþerobcMTukdak;Éksarx¦ viFIsaRsþerobcMTukdak;Éksarx¦ viFIsaRsþerobcMTukdak;Éksarx¦ viFIsaRsþerobcMTukdak;Éksar    
viFIsaRsþerobcMTukdak;Éksarman 5 ya:g ³ 

- lMdab;GkçrRkm   tameQµaH 
- elx   tamelxerog 
- muxviC¢a   tamRbFanbT 
- eBlevla  tamkalbriecäT 
- PUmisa®sþ  tamtMbn; 

 
K¦ ryK¦ ryK¦ ryK¦ ry³³³³eBlEdlRtUvrkSaTukÉksareBlEdlRtUvrkSaTukÉksareBlEdlRtUvrkSaTukÉksareBlEdlRtUvrkSaTukÉksarGaRs½yelI GaRs½yelI GaRs½yelI GaRs½yelI ³³³³    

- etIÉksarBak;B½n§nwgGIV ? 
- etImankartMrUvEpñkc,ab;Tak;TgnwgeBlevlaEdlRtUvrkSaTukÉksarb¤eT ? ]> kic©snüaRtUvrkSaTuk 

ya:gtic 6qñaM bnÞab;BIkic©snüaTaMgenaHGs;suBlPaB . kMue)aHecal b¤bMpøajÉksar edayKµanbBa¢a 
Cak;lak;BIRbFanrbs;Gñk . 
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ÉksarÉksarÉksarÉksarTI 2 TI 2 TI 2 TI 2 ³ ³ ³ ³ kalviPaK nigEpnkarskmµPaB 
    

]bkrN_sMrab;eFVIEpnkar]bkrN_sMrab;eFVIEpnkar]bkrN_sMrab;eFVIEpnkar]bkrN_sMrab;eFVIEpnkar    
k> kþarexonBt’mank> kþarexonBt’mank> kþarexonBt’mank> kþarexonBt’man    
    

eQµaHbuKÁlik eFVIGIV ? eBlNa ? enAkEnøgNa ? kMNt;sMKal; 
elak> k 
 
 

 
 

   

kBaØa> x 
 
 

 
 

   

elak> K 
 
 

 
 

   

elaRsI>  X 
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x> EpnkarRbcaMéf¶x> EpnkarRbcaMéf¶x> EpnkarRbcaMéf¶x> EpnkarRbcaMéf¶    
]TahrN_ ³  ExFñÚ 2009 

c½nÞ GgÁar BuF RBhs,t× suRk esAr_ GaTitü 
 
 
 
 
 

1 2 3 4 5 6 

7 
 
 
 
 

8 9 
10 siTi§mnusSsiTi§mnusSsiTi§mnusSsiTi§mnusS  11 12 13 

14 
 
 
 
 

15 16 17 18 19 20 

21 
 
 
 
 

22 23 24 25 26 27 

28 
 
 
 
 

29 30 31    

sMKal; sMKal; sMKal; sMKal; ³³³³    
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>
>>>>>>>>>>
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3¦ eFIVkalviPaKkñúgkMBüÚT½redayeRbI 3¦ eFIVkalviPaKkñúgkMBüÚT½redayeRbI 3¦ eFIVkalviPaKkñúgkMBüÚT½redayeRbI 3¦ eFIVkalviPaKkñúgkMBüÚT½redayeRbI Ms Outlook 

k- begIátEpnkarkargarkñúg MS Outlook 

1- ebIkpÞaMg MS Outlook edaycucelI Start menu � Program � Ms Office 
2- eRCIserIs Calendar enAxageqVg b¤ eRCIserIs Calendar BI Go menu 
3- cuc 2dgelIéf¶EdlGñkcg;bBa©ÚlBt’man 

]> ebIGñkRtUvcUlrYmRbCMuenAéf¶TI 20 cuc 2dgelIéf¶TI 20 enAkñúg calendar. GñknwgeXIjpÞaMg 
mYydUcxagRkam ³ 

 
 

 
 
 
 
 
 

 
4- bMeBjBt’manTak;TgnwgkarRbCMueTAkñúgtaragxagelI  
5- cuc Save and Close 

 

x- begIát To-do list kñúg MS Outlook 

1- enAkñúg File eRCIserIs New rYccuc Task b¤ cucelI Task EdlenAxageqVgéd. 
2- enAkñúgRbGb; Subject vayParkic©EdlRtUveFIV ¬kargarÉkCn b¤Tak;Tgnwgkargar¦ 
3- bMeBjRbGb;epSg²eTot EdlTak;TgnwgParkic©rbs;Gñk 
4- GñkGackMNt;éf¶cab;epIþm nigéf¶bBa©b;Parkic© 
5- cuc Save and Close 

cMNaM cMNaM cMNaM cMNaM ³³³³    edIm,IemIlbBaI¢Parkic© cucelI Task enAxageqVgéd b¤ eRCIserIs Task BIkñúg Go menu. 
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K- KUsParkic©EdlrFVIrYcecal 
1- ebIk Parkic© EdlGñkcg;KUsecal ¬eFIVrYc¦ 
2- enAkñúgRbGb; ; ; ; % complete vayelx 100% 

cMNaM cMNaM cMNaM cMNaM ³ ³ ³ ³ ebI enAkñúgtaragParkic© manRbGb;mYyenAmux Parkic©nImYy² GñkRKan;EtFikRbGb;enaH 
edIm,IbBa¢ak;faParkic©RtUv)anbMeBjehIy. b¤ebIKµanRbGb;enAmuxParkic©nImYy²eT cucelI Complete 

enAkñúgkUelan Status.  
bBaI¢Parkic©bBaI¢Parkic©bBaI¢Parkic©bBaI¢Parkic©    
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emeronTI 4          

 
karRbCMumanRbsiT§PaB 
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1> bgðajesckþIepþIm nigeKalbMNgemeron ¬7³30-7³35¦ 
k> esckIþepþIm³  

kar®bCMuCaviFImYyEdlCYyrYmcMENk b¤man\T§iBly:agxøaMgdl;plsMercénkargar. RbsinebIkarRbCuM 
RbRBwtþi eTA)anl¥ nigmanRbsiT§PaBenaHkic©kark¾nwg)ansMerc. pÞúyeTAvijRbsinebIkarRbCuM RbRBwtþieTAmin)anl¥ 
naM[xatbg;eBlevla nigmin)ansMerceCaKC½yeTAtamenaHEdr. GaRs½yedayeBlevlaman sar³sMxan; nig 
manRbeyaCn_eRbob)annwgmasR)ak;enaHeyIgKYrKb,IeFVIy:agNa eGaykarRbCuMRbRBwtþieTA)anl¥ nigRbkbeday 
RbsiT§PaBx<s;eTAtamEdlGaceFVIeTA)an .  

 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 

- rMlwk nigvaytémøkarRbCMuknøgmk 
- yl;dwgBIeKalkarN_ viFIsaRsþ karGnuvtþl¥²kñúgkarerobcMkarRbCMuRbkbedayRbsiT§PaB 

 
2> karbMpusKMnitGMBIniymn½y nigeKalbMNgénkarRbCMu ¬7³35-7³45¦ 

- etIkarRbCMumann½ydUcemþc ? 
- etIkarRbCMumansar³sMxan;GVIxøH ? 
- GñksRmbsRmYlbgðajcemøIycUlrYm ÉksarTI 1 

 
3> karvaytémøpÞal;xøÜnénGgÁRbCuM ¬7³45-8³00¦ 
karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     

- GñksRmbsRmYlR)ab;sikçakameTAemIl b¤bMeBjkñúg ÉksarTI2 
- cUrGñkKitdl;karRbCuMTaMgLayEdlGñk)andwknaM b¤cUlrYmedaykareRbobeFobCamYynwglkçN³sm,tþi 

mYycMnYndUcxageRkam ³ faetIlkçN³sm,tþiTaMgenaHmandUcenAkñúgkarRbCuMEdlGñk)ancUlrYmBImun 
mkEdrb¤eT ? 
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4> karbMpusKMnitGMBICMhanénkarRbCMu ¬8³00-8³05¦ 
eyagtambTBiesaFn_rbs;Gñk 
- etIkarRbCMumanCMhansMxan;GVIxøH? 
- GñksRmbsRmYlsMeyaKcemøIyrbs;sikçakam[ecjCa 3CMhanFM² ³ 

• muneBlRbCMu  
• kMLúgeBlRbCMu 
• eRkayeBlRbCuM 

 
5> kargarRkumGMBIskmµPaBlMGitenAkñúgCMhannImYy² ¬8³05-8³35¦  
karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     

- EbgEcksikçakamCa 3Rkum 
- RkumTI1 BiPakSaGMBI etImanskmµPaBGIVxøHkñúgCMhanmuneBlRbCMu? 
- RkumTI2 BiPakSaGMBI etImanskmµPaBGIVxøHkñúgCMhankMLúgeBlRbCMu? 
- RkumTI3 BiPakSaGMBI etImanskmµPaBGIVxøHkñúgCMhaneRkayeBlRbCMu? 
- RkumnImYy²bgðajlT§pl  

 
6666>>>> bTbgðajGMBICMhanénkarRbCMu nigeKalkarN_sresrkMNt;ehtu ¬8³35-9³00¦    
GñksRmbsRmYleFIVkarbkRsay ³ 

- ÉksarTI 3 GMBIeKalkarN_ENnaMénkarRbCMumanRbsiT§PaB     
    
� sMrak ¬9³00-9³15¦ 
 
7> karviPaKelIkrNIsikSa GMBIlixitGeBa¢Ij rebobvar³ nigkMNt;ehtu ¬9³15-9³55¦ 
karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     

- EbgEcksikçakamCa3Rkum 



 

353    vKÁTI1 vKÁTI1 vKÁTI1 vKÁTI1 ³ ³ ³ ³ karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;²²²²sMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIv³³³³    
 

- GñksRmbsRmYlEckkrNIsikSa b¤R)ab;sikçakamemIlkñúg ÉksarTI4 ³ GMBIkarRbCMu ¬lixitGeBa¢Ij 
rebobvar³ nigkMNt;ehturbs;extþkMBg;s<W¦ 

- RkumnImYy²GankrNIsikSaedayykcitþTukdak; ehIyeRbobeFobeTAnwgRTwsþI b¤eKalkarN_bgðaj 
kñúgCMhanTI6  

- RkumnImYy²eqøIyeTAnwgsMNYrdUcxageRkam ³  
• etImancMNucl¥GVIxøHkñúgkrNIsikSaenH? 
• etImancMNucminl¥GVIxøHkñúgkrNIsikSaenH? 
• etIRtUvEklMGya:gdUcemþc? 

 
8888>>>> karsnñidæan ¬9³55-10³00¦    

- segçbemeron 
- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI 1 ÉksarTI 1 ÉksarTI 1 ÉksarTI 1 ³ ³ ³ ³ niymn½y sar³sMxan; nigCMhanCamUldæanénkarerobcMkarRbCMu    
k> niymn½yk> niymn½yk> niymn½yk> niymn½ykarRbCuMkarRbCuMkarRbCuMkarRbCuM    ³ ³ ³ ³     KWGacmann½yfaCakarRbmUlpþúMKñacab;BI2nak;eLIgeTA edIm,Ipøas;bþÚrBt’man KMnit 
b¤eyabl;epSg² CamYytYnaTIya:gskmµ edIm,IsMerclT§plCak;lak; . 
 
x> sarx> sarx> sarx> sar³³³³sMxan;énsMxan;énsMxan;énsMxan;énGgÁRbCuM GgÁRbCuM GgÁRbCuM GgÁRbCuM ³³³³ ehtupld¾eBjelj énGgÁRbCuM KWedIm,I ³ 

- eFIVkarsMerccitþ 
- eroccMEpnkar nigrMlwkkarvivDÆrbs;kargar 
- edaHRsaybBaða 
- pøas;bþÚrBt’man nigCa»kasedIm,IbMPWø¼bkRsaybBaðanana 
- RtYtBinitüemIlRbtikmµnana munnwgeFIVkarpøas;bþÚr  
- elIkTwkcitþ 

 
K> CMhanCamUldæanénkaK> CMhanCamUldæanénkaK> CMhanCamUldæanénkaK> CMhanCamUldæanénkarerobcMrerobcMrerobcMrerobcMkarRbCMukarRbCMukarRbCMukarRbCMu    ³ ³ ³ ³     

- erobcMeKaledA nigeKalbMNg énGgÁRbCMu 
- eRCIserIssmaCikGñkcUlrYm 
- begáItrebobvar³ 
- eRCIserIsTIkEnøg 
- erobcMbnÞb; nig smÖar³ 
- epJIebobvar³[Tan;eBlevla 
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ÉksarTI 2ÉksarTI 2ÉksarTI 2ÉksarTI 2    ³ ³ ³ ³ karvaytémøpÞal;xøÜnénGgÁRbCuM        
cUrGñkKitdl;karRbCuMTaMgLayEdlGñk)andwknaM b¤cUlrYm edayeFIVkareRbobeFobCamYynwglkçN³sm,tþimYycMnYn 
dUcxageRkam³ faetIlkçN³sm,tþiTaMgenaHmandUcenAkñúgkarRbCuMEdlGñk)ancUlrYmBImunmkEdrb¤eT ? 
    ����    l rl rl rl r    lkçNlkçNlkçNlkçN³³³³sm,tþiénkarRbCuMsm,tþiénkarRbCuMsm,tþiénkarRbCuMsm,tþiénkarRbCuM    
 1 rebobvar³RtUv)anerobcMmuneBlRbCuM 
 2 smaCikman»kasrYmcMENkkñúgkarbegáItrebobvar³ 
 3 eBlevlaRbCuM nigTIkEnøgRtUv)anpþl;CadMNwgCamundl;smaCikTaMgGs; 
 4 smÖar³eRbIR)as;kñúgGgÁRbCuMmandMeNIrkarRsYl ehIyskþismeTAnwgcMnYnsmaCikénGgÁRbCuM 
 5 GgÁRbCuMcab;epþImTan;eBlevla 
 6 GñkdwknaMGgÁRbCuMCMrabCUndl;GñkcUlrYmBIeBlevlaEdlRtUvbBa©b; 
 7 kareRbIR)as;eBlevlaRtUv)anRtYtBinitütamry³karRbCuM 
 8 GñkcUlrYmTaMgGs;man»kaskñúgkarbeBa©jnUvTsSn³rbs;xøÜn 
 9 GñkcUlrYmsþab;nUvKMnitGñkdéTy:agykcitþTukdak; 
 10 mankarsegçbelIplsMercrebobvar³nImYy²kñúgeBlRbCuM nigCabnþbnÞab; 
 11 KµannNamñak;man\T§iBlelIGñkdéTeLIy 
 12 GñkcUlrYmmansiT§cUlrYmkñúgkarsMerccitþkñúgGgÁRbCuM 
 13 GgÁRbCuMbBa©b;edaymankarsegçb nigesckþIsMercyl;RBm 
 14 GgÁRbCuMeRbIR)as;eBlevlaticEtTTYlpl b¤sMerceKalbMNgeRcIn 
 15 smaCikGgÁRbCuM)anGnuvtþn_skmµPaBnanadUcEdl)anRBmeRBogkñúgkMLúgeBlRbCuM 
 16 kMNt;ehtuénGgÁRbCuMRtUv)aneKEckCUneTAsmaCikTaMgGs;bnÞab;BIkarRbCuMcb;Pøam 
 17 GñkdwknaMGgÁRbCuMtamdankarGnuvtþskmµPaBGñkcUlrYmdUcEdl)anÉkPaBKñakúñgeBlRbCuM 
 18 GñkcUlrYmmanGarmµN_eBjcitþnwgGgÁRbCuM 
 19 dMeNIrkarkarRbCuMRtUv)aneRbIR)as;smRsbeTAnigTMhMRbFanbTBiPakSa 
 20 kñúgkrNImankareRbIR)as; ]bkrN_ 

smÖar³CMnYyrbs;TaMgGs;enaHmandMeNIrkarl¥edayminrMxandl;karRbCuMeLIy  
 
cMnYnlkçN³sm,tþiEdl)aneRCIserIs ³ >>>>>>>>>>>>>>>>>>>  X        5 = >>>>>>>>>BinÞúénkarRbCuMinÞúénkarRbCuMinÞúénkarRbCuMinÞúénkarRbCuM    
- BinÞú80 b¤eRcInCagbgðajfa Gñk)ancUlrYmkñúgkarRbCuMmYyEdlmanKuNPaBkMritx<s; 
- BinÞúeRkam 60 mann½yfa mankic©karmYycMnYnenAkñúgkarRbCuMEdlGñk)ancUlrYm b¤dwknaM TamTar 
eGaymankarEklMG. 
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ÉksarTI3 ÉksarTI3 ÉksarTI3 ÉksarTI3 ³³³³      
karRbCMuRbkbedayRbsiT§PaB 

karRbCMu ³ karRbmUlKñaCapøÚvkaredIm,IeFIVEpnkar edIm,IBiPakSa nigedaHRsaybBaðaTaMgGs;Kña edIm,IBinitü 
karrIkcMerInGnukic©snüa¼KeRmag edIm,IbegIátkarÉkPaBKña nigkarebþCJacitþedIm,IeFIVskmµPaB nigeFIV karsMerccitþ . 
karRbCMuKWCa]bkrN_sMxan;sMrab;tamdanRtYtBinitü nigRKb;RKgGnukic©snüa¼KeRmag. 

1- RbFan 
RbFanKWCabuKÁlsMxan;sMrab;karRbCMuRbkbedayRbsiT§PaB nig mantYnaTIsMxan;²CaeRcIn ³ sÁal; 

Rkumkargar CYysmaCikcab;epIþmkarRbCMu erobcMkarRbCMu dwknaMkarRbCMu nigvaytémø nigtamdanlT§pl 
énkarRbCMu.  

2- rebobvar³ 
rebobvar³ CaRkbx½NÐEdlCYyeGaykarRbCMumandMeNIrkarRbkbedayRbsiT§PaB nigRbsiT§pl . 

vaCaCMhanénskmµPaB nigRbFanbTEdlRtUvelIkykmkBiPakSatamlMdab;elxerog . vacab;epIþmeday 
karRbkascab;epIþmkarRbCMu nigbBa©b;edaykarRbkasp¥akkarRbCMu . edIm,IeGaykarRbCMuman RbsiT§PaBx<s; 
RbFan nigGñkcUlrYmsMxan;² KYrEtbegIátrebobvar³ nigEckCUndl;GñkcUlrYm BIr b¤bIéf¶munkarRbCMu edIm,I 
eGayBYkKat;)anerobcMCamun . rebobvar³ RtUvEckCUnedaymankMNt;BI kalbriecäT eBlevla nigTIkEnøg 
RbCMu . cMNuc EdlKYrEtmanenAkñúgrebobvar³rYmman ³ 

- RbkasebIkkic©RbCMu 
- kUr:um ¬cMnYnsmaCikcUlrYmRKb;RKan;lµmdMeNIrkarkic©RbCMu¦ 
- karGnum½telIrebobvar³ ¬bEnßm¼lub¦ 
- Gnum½telIkMNt;ehtukarRbCMuelIkmun 
- bBaI¢bBaðaCak;lak;EdlRtUvBiPakSa ¬EpñkenH KWCaeBlEdlRtUvBiPakSaelIbBaðanana nigeFIVkarsMerccitþ¦ 
- bBaðaepSg² ¬GnuBaØatieGayGñkcUlrYmelIkcMNucepSg²eTotmkBiPakSa¦ 
- erobcM¼RbkasesckIþlMGitGMBBIkarRbCMuelIkeRkay 
- biTkarRbCMu 
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3- eFIVkarsMreccitþCaRkum 
dMeNIrkarRbCMu KWCakarBiPakSaRkum karbegIátkarRBmeRBog nigÉkPaB nigkareFIVkarsMerccitþ. dUecñH 

CakarsMxan;Nas;EdlRbFanRtUvsÁal;GMBIRkum  RtUvdwgfaetIRkumeFIVkarsMerccitþdUcemþc nigetIRtUv 
RKb;RKgdMeNIrkardUcemþc. TaMgenH Tak;TgnwgkardwknaMRbCMueGaymanPaBsVahab; nigedaHRsayCMelaH. 

4- TItaMg 
karerobcMTIkEnøgRbCMu k¾sMxan;Edr dUcCaBnWø TMhMbnÞb;RbCMu sMelg kMritsItuNðPaB kEnøgGgÁúy 

smÖar³sresr nigtu GaharsMrn; bnÞb;Twk nig]bkrN_CMnYysMelg nigrUbPaB . karerobcMkEnøgGgÁúy 
EdlsmaCikmñak;GacemIleXIjKñaeTAvijeTAmk KWsMxan;Nas; . 

5- kMNt;ehtuRbCMu 
kMNt;ehtuCaÉksarsresrGMBIkarRbCMu. kMNt;RtaEdlsegçbGMBIkarBiPakSa nigkarsMerccitþsMxan;² 

RtUv)ankt;RtaedayGñkkt;RtakñúgkMLúgeBlRbCMu . kMNt;RtaTaMgenH RtUv)anbBa©ÚlKñaeday RbFanbnÞab;BI 
karRbCMu . kMNt;ehtuEdlcuHhtßelxarYc RtUvEckcaykñúgry³eBl bIéf¶kargar . kMNt; ehtuKYrEtxIøbMput 
EdlraykarN_EtesckIþsMercsMxan;²Tak;Tgnwgrebobvar³b:ueNÑaH. minRtUvbBa©Úl nrNaniyayGIVenaHeT. 
kMNt;ehtu manTMrg;epSg²KñaCaeRcIn. CaFmµta kMNt;ehtumansmasFatu bTdæandUcxageRkam ³ 

- eBlevla kalbriecäT nigTIkEnøg 
- GñkcUlrYm nigGñkGvtþman 
- lT§plsMxan;²BIkarRbCMu karsMerccitþ skmµPaBEdl)anÉkPaBKña nigcMNucsMxan;²epSgeTot 

sMrab;tamdan nigskmµPaB. 
6- cMNucEdlRtUvBicarNaepSg²eTot 

karRbCMuRbkbedayRbsiT§PaB minekIteLIgedaysV½yRbvtiþeT . vaTamTareGayeFIVEpnkar nigerob 
cMCamun . vaTak;TgnwgdMeNIrkar nigtMrUveGaymankarRKb;RKgedayRbugRby½tñ nigtamdanbnþ eRkayeBl 
RbCMu. xageRkamenH CasmasPaB nigCMhansMxan;²sMrab;karRbCMu . 

kkkk----    kMuebIkkarRbCMukMuebIkkarRbCMukMuebIkkarRbCMukMuebIkkarRbCMu ³ ecosvagkarRbCMuebIbBaðaGacedaHRsay)antamry³lixit GIuem:l TUrs½BÞ 
r)aykarN_ b¤tamry³karBieRKaHeyabl;edaypÞal;. 
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xxxx----    munkarRbCMumunkarRbCMumunkarRbCMumunkarRbCMu ³ 
- erobEpnkarRbCMuedayRbugRby½tñ ³ eKalbMNg ¬ehtuGIV¦ GñkNa GVI enAeBlNa enAkEnøgNa 

b:unµannak; .l. 
- RtUveGayR)akdfaGñkRtUvkarkarRbCMu 
- FanafamankarcUlrYmsmrmü ¬eRCIserIsGñkcUlrYm¦ 
- begIátrebobvar³edayBieRKaHeyabl;CamYYyGñkcUlrYmsMxan;² nigepIJCUnGñkcUlrYmCamun 
- erobcMÉksar¼smÖar³sMrab;karRbCMu dUcCar)aykarN_segçb.l. nigEckCUnGñkcUlrYm 

muneBlRbCMu. 
KKKK----    enAeBlRbCMuenAeBlRbCMuenAeBlRbCMuenAeBlRbCMu    

- ebIGñkCaRbFan mkeGay)anmunema:g ehIyerobcMkEnøgGgÁúyCaBak;kNþalrgVg; ehIyGñk 
cUlrYmGgÁúyTl;muxKña. 

- EtgtaMgGñkkt;Rta 
- cab;epIþm nigbBa©b;eGayTan;eBl 
- begIátbTvin½y dUcCa ³ 

� kMueRbITUrs½BÞéd 
� buKÁlmñak;²mansiTi§esIµKña nigGaccUlrYm 
� qnÞ³énmtiPaKeRcInRtUv)anGnuvtþ 
� BicarNaelIRbFanbTEtmYykñúgeBlEtmYy 
� karsMerccitþ nwgRtUveFIVeLIgedayyutiþFm’ nigminlMeGog edayeRbInItiviFIsPa nigkar 

ksagkarRBmeRBog. 
- eGayGñkcUlrYmENnaMxøÜnÉg 
- rMlwk BinitüeLIgvij bEnßm¼lub nigeroblMdab;eLIgvij ebIcaM)ac; 
- kMNt;eBlevlac,as;las; nigGnuvtþtameBlevlakMNt;. enHCakarlM)akmYy. 
- edaHRsayrebobvar³EdlmanGaTiPaBx<s; muneK. 
- epþat nigedaHRsaybBaðamYymþg² 
- RKb;RKgeBlevlaeGay)anmWugma:t; 
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- elIkTwkcitþeGayGñkcUlrYm cUlrYmpþl;eyabl; ¬BüayamelIkTwkcitþeGayGñkes¶óms¶at; 
nig raraMgGñkRKbdNþb;kñúgRkum¦ nigeFIVtulüPaBénkarBiPakSa. 

- RKb;RKgPaBsVahab; nigCMelaHkñúgRkum 
- dwg nigkt;Rta\riyabf nigGarmµN_EdlminbgðajedayBakü 
- eRbItaragskmµPaB edIm,Ikt;RtaskmµPaB¼rebobvar³ sMxan;² nigkarRBmeRBogBak;B½n§ 

nwgskmµPaB¼rebobvar³enaH. 
X¦ enAcugbBa©b;énkarRbCMuX¦ enAcugbBa©b;énkarRbCMuX¦ enAcugbBa©b;énkarRbCMuX¦ enAcugbBa©b;énkarRbCMu    

- rMlwkeLIgvijnUvskmµPaBsMxan;² esckIþsMerccitþ nigcMNucsMxan;². RtUvEtc,as;fa Gñk 
cUlrYmGgÁRbCuMTaMgGs;dwgfa etIBYkeKRtUveFVIGIV ehIyenAeBlNa . 

- kMNt;kalbriecäT nigTIkEnøgsMrab;karRbCMuelIkeRkay 
- biTkarRbCMu 
- sMGatbnÞb;RbCMu 

g¦ bnÞab;BIkarRbCMug¦ bnÞab;BIkarRbCMug¦ bnÞab;BIkarRbCMug¦ bnÞab;BIkarRbCMu    
- rMlwkeLIgvij nigqøúHbBa©aMgnUvGIVEdleFIV)anl¥ kEnøgNaEdlRtUvEklMG nigbBaðamYycMnYn 

EdlRtUvedaHRsaymuneBlkarRbCMuelIkeRkay.  
- BüayamTTYlBt’manRtLb; edIm,IraraMg\riyabf nignItiviFIEdlminpþl;lT§pl nigedIm,I 

EklMG lT§plsMrab;eBleRkay. 
- bBa©b;kMNt;ehtuRbCMueGay)anqab;bMput b:uEnþkMueGayhYsBI 3éf¶kargar edIm,IepIJCUnGñk 

cUlrYm. 
- tamdanbnþya:gCitsiñTi§nUvesckIþsMerccitþ nigcMNucsMxan;² nigsRmbsRmYlkarGnuvtþ. 
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ÉÉÉÉksarTIksarTIksarTIksarTI5555    ³ ³ ³ ³ krNIsikSakarRbCMu enAextþkMBg;s<W    
k> lixitGeBa¢Ij k> lixitGeBa¢Ij k> lixitGeBa¢Ij k> lixitGeBa¢Ij ³³³³  

RBHraCaNacRkkm<úCa 
Cati sasna RBHmhakSRt 

*** 
         K>C>G>b 
KN³kmµaFikarGPivDÄn_CnbTextþkMBg;s<W 
     KN³kmµaFikarRbtibtþi 
         elx ³>>>>>>>>>>>>>>>>>>>¼K>Rb  

                                                     
                                                                                        kMBg;s<W/ éf¶TI22 Extula qñaM2009 

 
KN³kmµaFikarRbtibtþi énK>G>C>x   

eKarBCUn 
 elakRbFanmnÞIr mnÞIrksikmµextþkMBg;s<W  

edIm,Icat;m®nIþCnbegÁaltamdanRtYtBinitü nigvaytémø 
    
edIm,IcUlrYmRbCMu³ sþIBIkarerobcMEksRmYlEpnkarkargar sRmab;Ex vic©ika nigExFñÚ  

nigkarerobcMkic©snüaqñaM2010. 
TIkEnøg³        salRbCMuGKarKN³kmµkarRbtibtþi.    
kalbriecäTRbCMu³        éf¶TI26  Extula  qñaM2009  evlaema:g 08³00 RBwk.    
                                                                                                                                        GaRs½yehtuenH  sUmelakRbFan cat;m®nIþGeBa¢IjcUlrYmkMubIxan. 

bBa¢ak;³ GñkcUlrYmnwgTTYl)anéføsRmab;kareFVIdMeNIr nigR)ak;]btßmÖRbcaMéf¶.    
                                                                

                             C>KN³kmµaFikarRbtibtþi 
    
TUrs½BÞTMnak;TMngTUrs½BÞTMnak;TMngTUrs½BÞTMnak;TMngTUrs½BÞTMnak;TMng    ³³³³    
elak h‘un b‘unra:elak h‘un b‘unra:elak h‘un b‘unra:elak h‘un b‘unra:    
015 61 01 81 

manP¢abmanP¢abmanP¢abmanP¢ab    ; ; ; ;     
rebobvarrebobvarrebobvarrebobvar³³³³énGgÁRbCMu/ lixiteyag/ xøwmsarsMxanénGgÁRbCMu/ lixiteyag/ xøwmsarsMxanénGgÁRbCMu/ lixiteyag/ xøwmsarsMxanénGgÁRbCMu/ lixiteyag/ xøwmsarsMxan    ;; ;;  
x> rebobvarx> rebobvarx> rebobvarx> rebobvar³ ³³ ³³ ³³ ³  
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RBHraCaNacRkkm<úCa 
Cati  sasna  RBHmhakSRt 

 

***** 
 

kmµviFICatisRmab;karGPivDÆtamEbbRbCaFibetyüenAfñak;eRkamCati KN³kmµaFikarRbtibtiþ 
énK>G>C>x kMBg;s<W 
*** 

RbCMu sþIBIkarerobcMEksRmYlEpnkarkargar  
sRmab;Exvic©ika nigExFñÚ  nigkarerobcMkic©snüaqñaM2010 

éf¶cnÞ TI26 Extula qñaM2009   
salRbCMuKN³kmµaFikarRbtibtþiextþkMBg;s<W 

 

 

rebobvar³ 
ema:g   skmµPaB¼dwknaMeday 

 7:30-:8:00  cuHvtþmancuHvtþmancuHvtþmancuHvtþman  

8:00-:8:30  mtisMeNmtisMeNmtisMeNmtisMeN³³³³sMNal nigebIkGgÁRbCMusMNal nigebIkGgÁRbCMusMNal nigebIkGgÁRbCMusMNal nigebIkGgÁRbCMu 
  elak Qwm sMGat / RbFanEpñkRKb;RKgkic©snüa ( CAU ) 

8:30-9:15 r)aykarN_rIkceRmIn plBi)akepSgr)aykarN_rIkceRmIn plBi)akepSgr)aykarN_rIkceRmIn plBi)akepSgr)aykarN_rIkceRmIn plBi)akepSg²²²²EdlekItmankñúgExkBaØaEdlekItmankñúgExkBaØaEdlekItmankñúgExkBaØaEdlekItmankñúgExkBaØa rbs;mnÞIr Rsuk rbs;mnÞIr Rsuk rbs;mnÞIr Rsuk rbs;mnÞIr Rsuk 
nigEpñknigEpñknigEpñknigEpñk 

m®nIþCnbegÁaltamdanRtYtBinitü nigvaytémø  mnÞIr Rsuk nigEpñk 
9:15-9:45  karEksRmYlEpnkarkargarsMxan;karEksRmYlEpnkarkargarsMxan;karEksRmYlEpnkarkargarsMxan;karEksRmYlEpnkarkargarsMxan;²²²²sRmab;Ex10 nigEx11sRmab;Ex10 nigEx11sRmab;Ex10 nigEx11sRmab;Ex10 nigEx11    

m®nIþCnbegÁaltamdanRtYtBinitü nigvaytémø mnÞIr Rsuk nigEpñk 
9:45-10:00  sRmakGaharsRmn;sRmakGaharsRmn;sRmakGaharsRmn;sRmakGaharsRmn; 
10:00-11:15  karENnaM nigkarBnül;epSgkarENnaM nigkarBnül;epSgkarENnaM nigkarBnül;epSgkarENnaM nigkarBnül;epSg² ² ² ² sþIGMBIkareFsþIGMBIkareFsþIGMBIkareFsþIGMBIkareFVIerobcMkic©snüaqñaM2010VIerobcMkic©snüaqñaM2010VIerobcMkic©snüaqñaM2010VIerobcMkic©snüaqñaM2010 

elak hIug suKn§I/ TIRbwkSaE pñkRKb;RKgkic©snüa 
11:15-11:30  mtibUksrub nigbiTGgÁRbCMumtibUksrub nigbiTGgÁRbCMumtibUksrub nigbiTGgÁRbCMumtibUksrub nigbiTGgÁRbCMu 

  elak Qwm sMGat / RbFanEpñkRKb;RKgkic©snüa ( CAU ) 
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K> kMNt;ehtu K> kMNt;ehtu K> kMNt;ehtu K> kMNt;ehtu ³³³³   
  RBHraCaNacRkkm<úCa 

                                 Cati sasna RBHmhakSRt 
                                                                                         
kmµviFICatisRmab;karGPivDÆtamEbb 
 RbCaFibetyüenAfñak;eRkamCati 
 KN³kmµaFikarRbtibtþiextþkMBg;s<W 
    EpñkRKb;RKgkic©snüa nigrdæ)al 

kMNt;ehtuRbCMu 
sMrab;éf¶TI13 ExkBaØa qñaM2009 

sþIBIkarrIkceRmIn énkarGnuvtþkic©snüaRbcaMExrbs; 
mnÞIrvis½y RsukeKaledATaMg7 nigEpñkTaMg4 

 
 qñaMBIrBan;R)aMbUn ExkBaØa éf¶TIdb;bI evlaema:gR)aMbI nigsUnünaTIRBwk enAsalRbCMuK>Rb 
manebIkkarRbCMumYy erobcMedayEpñk  CAU  (M&E)   énKN³kmµaFikarRbtibtþi eRkamGFibtiPaB   
elak  Qwm sMGat  RbFanEpñk RKb;RKgkic©snüa nigrdæ)al. 

smasPaBGeB¢aIjcUlrYmRbCMuman³ 
 1- elak Qwm sMGat RbFanEpñkRKb;RKgkic©snüa ( CAU ) 
 2- elak eGg Rs‘un GnuRbFanEp ñkRKb;RKgkic©snüa ( CAU ) 
 3- m®nIþRtYtBinitü nigvaytémørbs;Epñk CAU 

 4-m®nIþEpñkhirBaØvtßú EpñkKaMRTbec©keTs nigEpñkrdæ)almUldæan 

 5-CnbegÁalBImnÞIrvis½y ¬brisßan ksikmµ vb,Fm’ FnFanTwk Epnkar sUrieyadI ¦ 
 6-CnbegÁalRsukTaMg7 ¬sMeragTg/ P ñMRsYc/ f<g/ bresdæ/ KgBisI/ ]dugÁ ¦Gvtþman Rsuk»r:al; 
rebobvar³RbCMuman³ 
 1-r)aykaN_segçbénkarrIkceRmInkñúgExsIha rbs;mnÞIr Rsuk nigEp ñk 
 2-skm µPaBsMxan;² RbcaMExfµIrbs;mnÞIrCMnaj Rsuk nigEpñk 
 3-bBaðalM)akepSg² Edl)anCYbRbT³enAkñúgkargarGnuvtþn_KeRmag 
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 4-mtibUksrub nigbiTGgÁRbCMu rbs;elak Qwm sMGat 
xøwmsarénGgÁRbCMu 

� r)aykaN_segçbénkarrIkcMerInrbs;mnÞIr Rsuk nigEpñk 
sRmab;mnÞIrvis½y  
����----mnÞIrbrisßanmnÞIrbrisßanmnÞIrbrisßanmnÞIrbrisßan³³³³ )anKaMRTBRgwgshKmn_»ra:l;cMnYn8vKÁ/ Rsg;Tinñn½yeFVI PI G eG)an30k,al/  bNþúHbNþalc,ab; brisßan   
nigplb:HBal;brisßan)an7vKÁ/  bNþúHbNþalBIkarRtYtBinitükarbMBulbrisßan esvakmµRbmUlsMram)an4vKÁ/  karbNþúHbNþal 
BIcMeNHdwg brisßan nigkarRKb;RKgFnFanFmµCati)an5vKÁ/ pSBVpSaykaryl;dwgbrisßanTUeTA nigplb:HBal;brisßan)an10vKÁÁ/ 
tamdan)an8dg. 
����----mnÞIrksikmµmnÞIrksikmµmnÞIrksikmµmnÞIrksikmµ³ ³ ³ ³ eRCIserIsksikrsMrab;;bNþúHbNþalplitkmµdMNaMRsUv)an810nak;/    kareFVIbgðajeragCIkMb:usþ× nig tamdan)an 
52bgðaj/ dMNak;kalRbmUlTinñn½yTI2)an 3XMu/ dMNak;kalerobcMÉksarviPaKeLIgvij)an 3XMu/ eRCIserIsksikrsMrab;bNþúH 
bNþa lksikmµcMruH)an125nak;/  eRCIserIsksikrcUlrYmvKÁbNþúHbNþalRtI)an600nak;/  eRCIserIsksikr nigGaCIvkrekSRtsaRsþ 
)an100nak;/ vKÁpSBV pSay BIsuvtßiPaBénkardwkCBa¢Ún/ sþúk/ eRbIR)as;fñaMBulksikmµ)an2vKÁ.    
����----mnÞIrvb,Fm’mnÞIrvb,Fm’mnÞIrvb,Fm’mnÞIrvb,Fm’³³³³    bNþúHbNþalkarplitvtßúsil,³GMBIdIrukçCati)an 1vKÁeRbIry³eBlGs;30éf¶ esµI600nak;RsITaMgGs;    nigman 
kartamdanTaMgGs;32nak;-éf¶ EdlkñúgEx5enH kartamdaneTIb)an2nak;-éf¶enAeLIyeT.    
����----mnÞIrmnÞIrmnÞIrmnÞIrkic©karnarIkic©karnarIkic©karnarIkic©karnarI³³³³    Rsg;Tinñn½yBItaragma:RTicral;kargarEdlenAsl;Tak;TgRsþI-kumar.   karbNþúHbNþalminTan;GnuvtþeRcIn. 
kic©shkarCamYyepSg ¬Gb;rM¦minTan;)anRsayfvikamkeRbIeT. 
����----mnÞIrGPivDÆn_mnÞIrGPivDÆn_mnÞIrGPivDÆn_mnÞIrGPivDÆn_³³³³xYgGNþÚgsrub)an41/ ksagGagRsg;Twk)an2/ RtYtBintübnÁn;bresdæ/ bNþúHbNþalGnam½y.    
����----mnÞIrFnFanTwkmnÞIrFnFanTwkmnÞIrFnFanTwkmnÞIrFnFanTwk³ ³ ³ ³ )ancuHGegátdI nigcat;m®nIþerobcMRbB½næFarasaRsþ2.     
����----mnÞIrEpnkarmnÞIrEpnkarmnÞIrEpnkarmnÞIrEpnkar³ ³ ³ ³ cuHbeRgónkarviPaKTinñn½y PUmi XMu.    
����----mnÞIrsUrieyadImnÞIrsUrieyadImnÞIrsUrieyadImnÞIrsUrieyadI³  ³  ³  ³  RBInEpnTI TI1 nigTI2  sMrab;eRbIR)as;dIFøI87XMu/ pþl;EpnTI  nigbeRgónkareRbIR)as;EpnTI )an87XMu/ kmµFI 
Plup fñak;extþ nigRsukrgcaMfvikarGnuvtþ. 
����----mnÞIrGb;rMmnÞIrGb;rMmnÞIrGb;rMmnÞIrGb;rM³ ³ ³ ³ Gvtþman    
    

sRmab;Rsuk    

�-RsuksMeragTgRsuksMeragTgRsuksMeragTgRsuksMeragTg³ ³ ³ ³ )ancuHkic©RBmeRBógCamYykariyal½yehIy. ebIkvKÁpSBVpSayTUTaMgRsukman 15XMucUlrYm. cuHeFVIskmµPaB)an 
5mNÐl. kariyal½ybrisßan nigPUmi)al)anbegáItKN³kmµaFikaTb;sáat;karrukranéRB. 
�-RsukPñMRsYcRsukPñMRsYcRsukPñMRsYcRsukPñMRsYc³ ³ ³ ³ )ancuHkic©RBmeRBógCamYykariyal½yehIy nigkMBugRbCMuRkumkargareRtómGnuvtþKeRmag.    
�-Rsuk»ra:l;Rsuk»ra:l;Rsuk»ra:l;Rsuk»ra:l;³³³³ kariyal½y4 man3)andMeNIrkarehIy. esvakmµman7 Gnuvtþ)an4. cab;epþImvas;EvgelIKeRmagehdæarcnasm<½næ 
enAXMuehagsMNM.  
�-RsukKgBisIRsukKgBisIRsukKgBisIRsukKgBisI³³³³sikSaplb:HBal;elIKeRmagehdæarcnasm<½næ man5RKYsar)anbdiesFmin[Gnuvtþ. esvakmµman7 minTan;)an 
Gnuvtþ eRBaHm®nIþminTan;yl;c,as; nigmanKñaminRKb;RKan;. 
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�-RsukbresdæRsukbresdæRsukbresdæRsukbresdæ³³³³sikSaplb:HBal;elIKeRmagehdæarcnasm<½næminmanbBaðaeT. erobcMdMeNIrkarelIKeRmagesvakmµ. 
�-Rsukf<gRsukf<gRsukf<gRsukf<g³³³³KeRmagehdæarcnasm<½næmankarCYbkarlM)ak nigcg;bþÚrKeRmagsarCafµI. esvakmµkMBugerobcMdMeNIrkar. 
�-Rsuk]dugÁRsuk]dugÁRsuk]dugÁRsuk]dugÁ³³³³sikSaplb:HBal;elIKeRmagehdæarcnasm<½næ b:³Bal;24RKYsar man4RKYsarCMTas;min[eFVI. 

 
sRmab;EpñkTaMg4   

�-Epñkrdæ)almUldæanEpñkrdæ)almUldæanEpñkrdæ)almUldæanEpñkrdæ)almUldæan³ ³ ³ ³ KµanmtielIk 
�-EpñkhirBaØvtßúEpñkhirBaØvtßúEpñkhirBaØvtßúEpñkhirBaØvtßú³ ³ ³ ³ bNþúHbNþalEpñkhirBaØvtßúTaMg87XMu.  RbCMuCamYym®nIþrbs;mnÞIr nigRsukTaMg7 CMuvijkarENnaMkareRbIR)as; 
fvika. smÖar³mantu ekAGI TUr EdlRsuksMu minGacTij)aneT eRBaHKµankarelIkkñúgkic©snüa. 
�-EpñkKaMRTbec©keTsEpñkKaMRTbec©keTsEpñkKaMRTbec©keTsEpñkKaMRTbec©keTs³³³³ KµanmtielIk 

� bBa ðalM)akepSg² edl)anCYbRbT³enAkñúgkargarGnuvt þKeRmag 
bBaðalM)akepSgbBaðalM)akepSgbBaðalM)akepSgbBaðalM)akepSg²²²²rbs;Rsukrbs;Rsukrbs;Rsukrbs;Rsuk³³³³        

- KµansmÖar³RKb;RKan; tu ekAGI nigTUrsMrab;dak;Éksar nigdak;luy . 
- skmµPaBmYyRtUvTUrTat;mþgCaplvi)aksMrab;Rsukq¶ay²eLIg cuHedIm,ICMr³. 
- ma:sIunRBIneFI suIePøIgxøaMgeBk eFVI[eBlRBInmþg² kMuBüÚT½rRtUvrlt;ePøIg GacnwgeFVI[kMuBüÚT½r qab;xUc 
- KeRmagehdæarcnasm<½næBi)akcrcarCamYyRbCaCnelIkarb:HBal;dIERsrbs;Kat; ehIysUm[ 

K>Rb CYyedaHRsay . 
- RbCaCnenAtamshKmn_eBlBYkKat;mkRbCMu  b¤cUlrYmkarbNþúHbNþalepSg² BYkKak;sMuR)ak; 

]tßmÖ dUcGgÁkarEdrEdlya:gehacNas;BYkKat;GacTTYl)anéføeFVIdMeNIreTAmkEdr. 
 

esckþIseRmcénGgÁRbCMu 
mtibUksrub nigbiTGgÁRbCMu rbs; elak Qwm sMGat eRkayBI)anBiPakSaKñaya:gykcitþTuk 

dak;ryHeBlCitbIema:g nigsamsibnaTImk GgÁRbCMuTaMmUl )an sMercfa³ 
k-nwgBaMnaMbBðaa Printer m:ak Sumsung Bi)akeRbIeRBaHvaRtUvkarkMlaMgePøIgx øaMg CUndl;K>Rb. 
x-KeRmagehd æarcnasm<½nærbs;Rsuk»ra:l; nwgminRtUv)andkecjvijeT. 
K-KeRmagehd æarcnasm<½nærbs;RsukKgBisI RsukRtUvsMerc rWENnaMXMu PUmiedayxøÜnÉg ehIy 
ebIenAminTan;seRmckñúgkarcrcarCamYyRKYsar EdlminÉkPaBeT RtUvqab;CUndMNwgmkK>Rb 
RtUvbþÚr rWlubecal. 
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X-RtUveFVIEpnkarExfµI nigr)aykarN_ExkMBugGnuvtþeTaHbIminTan;Gnuvtþcb;k_eday mk[K>Rb cenøaH 
éf¶TI25 dl;éf¶TI 30 edIm,I[Rkum  M&E maneBlRKb;RKan;edIm,IbUksrub nigepJICUnfñak;Cati. 
g-karraykarN_eBlGgÁRbCMuRtUvelIEtcMNucsMxan;mkraykarN_ ehIyc,as;las;. 
c-CnbegÁalRtUveFVIlixitEtgtaMgmYy[)anc,as;BIRsuksamIurbs;x øÜn rwmnÞIrsamIu mk[K>Rb. 
q-sMerckBaØa CYg suCati CaCnbegÁalEpñkrdæ)almUld æan. 
C-GgÁRbCMuGaNt þieRkaysMercykéf¶TI 06 Exkkáda qñaM 2007.  
 
GgÁRbCMuTaMgmUl)anbBa©b;enAema:gdb;mYy nigsamsibnaTIRBwkedaybriyakaseyaKyl; nig 

sñiTi§sñalbMput . 
         kMBg;sW</ éf¶TI13 ExkBaØa q ñaM2009 
      RbFanGgÁRbCMu                            elxakt;Rta 
 
 
        Qwm sMGat                            h‘un b‘unra: 
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emeronTI 5 
karR)aRs½yTak;TgmanRbsiT§PaB 
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1> bgðajesckþIepþIm nigeKalbMNgemeron ¬10³00-10³05¦ 
k> esckIþepþIm ³  

mnusSTaMgGs;rs;enAkñúgGgÁPaBnana CaFmµta)ancMNayeBlevlarbs;BYkeKRbmaNCag 75° 
enAkñúgkarTMnak;TMngrvagbuKÁl nigbuKÁl . eyIgehAsßanPaBenaHfaCa }karR)aRs½yTak;TgKña}. karR)aRs½y 
Tak;TgRbkbedayRbsiT§PaB KWCasmasPaBd_sMxan;sMrab;PaBeCaKC½yrbs;GgÁPaB minfavasßitkñúgkMrit 
CaGnþrbuKÁl GnþrRkum kMritkñúgGgÁkar rWeRkAGgÁkarenaHeT . kñúgnamCam®nIþ M&E GñkRtUveFVIxøÜn[køayeTA 
CaGñkBUEkTMnak;TMng edIm,IeFVIkargarRbkbedayRbsiT§PaBCamYyGñkBak;Bn§½ niwgedIm,IbegáIt)annUvTMnak;TMng 
d_l¥CamYyBYkeK . 
 

x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 
- yl;dwgBIsar³sMxan;énkarR)aRs½yTak;Tg 
- Bnül;)anBIyuT§saRsþsMxan;²énkareFIVbTbgðaj[manRbsiT§PaB 
- yl;dwgBIkarsresrEdlmanRbsiT§PaB  

 
2> lMhat;énkarR)aRs½yTak;Tg ¬10³05-11³00¦ 

karENnaM karENnaM karENnaM karENnaM ³³³³    
- eRCIserIsGñkRs½Kcitþ 4nak; ¬mñak;CaGñkepJIrsar 2nak;CaGñkTTYlsar nigmñak;eTotCasþab;¦ 
- sikçakamdéTeTotCaGñksegát 
- CMhanTI 1 ³ GñkTTYlsarTaMg2 ecjeTAeRkAbnÞb; ¬GñkTTYlsarTI1 nig 2¦ 
- CMhanTI 2 ³ GeBa¢IjGñkTTYlsarTI1[cUlkñúgbnÞb;vij . GñkepJIrsarniyayR)ab;GñkTTYlsarTI1 

GMBIr)aykarN_ TNA mYyRbeyaK eday[Gñksþab;enAkñúgRBwtiþkarN_enHEdr . 
- CMhanTI 3 ³ [Gñksþab;eTAR)ab;GñkTTYlsarTI2 enAeRkAbnÞb;GMBIGVIEdleKsþab;)an . 
- CMhanTI 4 ³ GeBa¢Ij[GñkTTYlsarTI2 cUlmkkñúgbnÞb; edIm,IniyayR)ab;GñkepIJrsarvij  
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kkkkarqøúHbBa©aMg arqøúHbBa©aMg arqøúHbBa©aMg arqøúHbBa©aMg ³³³³    
- etIGñkmanGarmµN_ya:gdUcemþc? 
- etIGñkmanKMnitya:gdUcemþccMeBaHlMhat;enHeTAnwgkarR)aRs½yTak;TgRbcaMé;f¶? 
- etIkarR)aRs½yTak;Tgmann½yy:agdUcemþccMeBaHGñk? 
- etIkarR)aRs½yTak;TgmandMeNIrkarya:gdUcemþc? 
- GñksRmbsRmYlbgðajcMNucsMxan;²énÉksarTI1 

 

3> karBiPakSaRkumFM ¬11³00-11³30¦    
- etIGñkdMeNIrkarénkarbgðaj¼]eTÞsrbs;Gñky:agdUcemþc edIm,I[manRbsiT§PaB?    
- GñksRmbsRmYlbgðajcMNucsMxan;²énÉksarTI2 

 
4> lMhat;GMBIkarsresr[manRbsiT§PaB ¬14³00-14³45¦  

karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     
CMhanTI 1 CMhanTI 1 CMhanTI 1 CMhanTI 1 ³ ³ ³ ³ kareFVIsmaFi kareFVIsmaFi kareFVIsmaFi kareFVIsmaFi (Meditation)    
- GeBa¢Ijsikçakam[rkkEnøgEdlmansuvtißPaBkñúgbnÞb;eron edIm,IGgÁúyb¤ TMert    
- R)ab;eGayBYkKat;biTEPñkehIytaMgGarmµN_[es¶oms¶at; nigsMrak    
- sikçakamKitenAkñúgcitþGMBIbTBiesaFn_karsresrrbs;xøÜnknøgmk RbEhl5naTI    
- GeBa¢Ijsikçakam[ebIkEPñkeLIgvij    
    
CMhanTI 2 CMhanTI 2 CMhanTI 2 CMhanTI 2 ³ ³ ³ ³ sresredayesrI sresredayesrI sresredayesrI sresredayesrI (Free writing) 

- GeBa¢Ijsikçakam[sresrGVIEdleK)ancgcaMkñúgkMLúgeBleFIVsmaFi    
- bBa¢ak;sikçakammñak;²sresrkuMQb;¼dkéd kñúgry³eBl5naTI ¬enHCaRkitüRkm¦    
- GñksRmbsRmYlsegátemIl GñkNaEdlsresr)anEvgCageK    
- GeBa¢IjGñkEdlsresr)anEvgCageKGan 2-3nak;    

    
CMhanTI 3 CMhanTI 3 CMhanTI 3 CMhanTI 3 ³ ³ ³ ³ karqøúHbBa©aMg karqøúHbBa©aMg karqøúHbBa©aMg karqøúHbBa©aMg (Reflection)    
- etIGñkmanGarmµN_ya:gdUcemþc?    
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- etIGVIxøHEdleFIV)anl¥ nigmin)anl¥?    
- etIlMhat;enHmanRbeyaCn_dUcemþccMeBaHkarsresrrbs;Gñk?    
- GñksRmbsRmYlbgðajÉksarTI3 ³  

• bec©keTssMrab;karsresr 
• ]bkrN_EpnTIKMnitsMrab;CYydl;karsresr  
• lixitrdñ)almYycMnYn  

 
5> karGnuvtþénkarsresrlixiGeBa¢Ij niglixitesñIsuM ¬14³45-15³25¦ 
karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     

- EbgEcksikçakamCa 2Epñk ¬mYyEpñkKitsresrGMBIlixitGeBa¢Ij nigmYyEpñkeTotKitsresrGMBI 
lixitesñIsuM¦ 

- GñksRmbsRmYlEckTMrg;lixiteTAtamEpñknImYy² ¬ÉksarTI3 GMBITMrg;lixit¦ 
- sikçakammñak;² sresrerogxøÜneTATMrg;lixitrbs;xøÜn  
- GeBa¢Ijsikçakam 2-3nak; Ganlixitrbs;xøÜn 

 
6> karsnñidæan³  ¬15³25-15³30¦    

- segçbemeron  
- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 

 
� sMrak ¬15³30-15³45¦ 
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ÉksarTI 1 ÉksarTI 1 ÉksarTI 1 ÉksarTI 1 ³ ³ ³ ³ CMnajénkarR)aRs½yTak;Tg 
1111>>>> niymn½yénkarR)aRs½yTak;Tgniymn½yénkarR)aRs½yTak;Tgniymn½yénkarR)aRs½yTak;Tgniymn½yénkarR)aRs½yTak;Tg    ³ ³ ³ ³ karR)aRs½yTak;Tg KWCadMeNIkarepÞrkaryl;dwgBIGñkepJIrsareTA[ 

GñkTTYlsar  
2222>>>> eKalbMNgrbs;eKalbMNgrbs;eKalbMNgrbs;eKalbMNgrbs;karR)aRs½yTak;TgkarR)aRs½yTak;TgkarR)aRs½yTak;TgkarR)aRs½yTak;Tg        ³ ³ ³ ³  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3333>>>> eKalbMNgrbs;eKalbMNgrbs;eKalbMNgrbs;eKalbMNgrbs;karR)aRs½yTak;TgkarR)aRs½yTak;TgkarR)aRs½yTak;TgkarR)aRs½yTak;Tg        ³ ³ ³ ³  
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GñkepJIsar 

karKit 
bMElgkarKit[eTAsardUcCa ³ 

- karsresr 
- karniyay 
- kareFIVsBaØa 

bNþaj 

bMElgsar[eTACakar
yl;dwg b¤ cMeNHdwg 

Bt’manRtLb; 

GñkTTYlsar 

GñkepJIrsar 

edIm,IBRgIkkaryl;dwg b¤ cMeNHdwg 

GñkTTYlsar 
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4444>>>> Faturbs;Faturbs;Faturbs;Faturbs;karR)aRs½yTak;TgkarR)aRs½yTak;TgkarR)aRs½yTak;TgkarR)aRs½yTak;Tg        ³ ³ ³ ³  
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5555>>>> ®TwsIþ®TwsIþ®TwsIþ®TwsIþJohari Window sresredayelaksresredayelaksresredayelaksresredayelak Joe Luft and Harry Ingham    vamanragCabg¥ÜcvamanragCabg¥ÜcvamanragCabg¥ÜcvamanragCabg¥Üc    4444    ³³³³    
    

xøÜneyIgdwg               xøÜneyIgmindwg=
Known of self        Unknown of self  

=
GñkdéTdwg                    kareqøIytb        kareqøIytb (feedback)=
Known of others       =

  karEckrMElk         =
   Sharing           
=
GñkdéTmindwg          kareFVI[PøW=
Unknown of others                                                                            (revelation) 
           
                                       =
 

Gtßn½yBit  

sMeNI¼karGgVkr 

sMEdgGarmµN_  
  

karP¢ab;TMnak;TMng 
 

Bt’man 
 

GñkepJIsar GñkTTYlsar 

 

 ebIkcMh    
       Free           
  

            

              xVak;  

        Blind         
 
  

 
     lak;elom 
      Hidden 
  

 
 
           

        ggwt       
       Dark 
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RTwsþIenHCalMnaMedImd¾l¥mYykñúgkarpþl;cemøIytb (Give feedback) mnusSeyIgEtgEtmanGaf’kM)aMgerog² 
xøÜn . RTwsþIenHnwgCYy[eyIgyl;GMBIxøÜneyIg nigksagkarTukcitþKñaenAkñúgRkumrbs;Gñktamry³karEckrMElk 
nigkarpþl;cemøIytb   (Feedback) .  
� ebIkcMh (Free) CakEnøgsÁal;edayxøÜneyIg nigsÁal;edayGñkdéT KWCatMbn;EdlEckrMElkKñaeTAvijeTAmk. 
� lak;elom(Hidden)CakEnøgsÁal;edayxøÜnÉg EtminsÁal;edayGñkdéT KWCatMbn;EdlxøÜneyIgdwgEtGñk 

déTmindwg . GVIEdllak;elomKYrlak;elomteTAeTot b:uEnþkarlak;elomenaHCYnkal vaGaceFVIeGay 
manPaBc,as;las; enAeBlEdleyIgksagkareCOTukcitþEfmeTot nignaMeGaykargarRkumgayRsYl. 

� emIlmineXIj (Blind) CakEnøgEdleyIgemIlmineXIj EtGñkdéTemIleXIj KWCatMbn;EdlGñkdéT 
dwgEteyIgmindwg . ]TahrN_ karelIkdak;sMeLgCMelaHEdleyIgmanBak;B½n§ b¤ Gtþcritd¾lM)akrbs; 
Gñk . 

� ggwt (Dark) CakEnøgEdleyIg nig GñkdéTminsÁal; KWCatMbn;EdlGñkdéTmindwg ehIyeyIgk¾min 
dwgEdr smtßPaB karévqøat EdlGñkmindwg  ehIyGñkdéTemIlmineXIj eTaHCay:agNak¾eday k¾man 
éf¶NamYy eyIgnwgGacdwg b¤ yl;edayxøÜnÉg . 

� kareqøIytb (Feedback) KWCavIFImYyEdlGñkdéT)anbgðaj  b¤R)ab;nUvcMNucEdlGñkmindwg .  
� karEckrMElk (Sharing) KWCaviFImYyEdlebIkTUlaydl;GñkdéT 
� kareFVI[PøW b¤ karbkRsay[PøW (Revelation) KWCabTBiesaFn_rbs;GñkmanenAkñúgtMbn;ggwtelceLIg 

mYyrMeBc vaCaerOgmYyEdlmin)aneRBogTuk .  
� ebIeyIgBRgIképÞ (Free) enH[kan;EtFM KWépÞrbs;vanwgcUleTAkñúgxagtMbn;EdlemIlmineXIjggwt nig 

lak;elom (Blind, Dark, and Hidden) bu:EnþeyIgminGacBRgIk[vaFMkan;EtxøaMgeBkeT eRBaHeyIg 
EtgEtmankarlak;elomnUvGIVEdleyIgcg;lak; EdlvamanEdnkMNt; eyIg)aneFIV[karR)aRs½yTak;Tg 
manPaBTUlay. manEtkarB®gIkPaBesrIeT EdlGac[eyIgmankar®)a®s½yTak;Tgl¥ karTukcit 
rbs;eyIgeTAelIbuKÁlk¾kan;Etl¥Edr .  
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6666>>>> ]bsKÁénkar®)a®s½yTak;Tg]bsKÁénkar®)a®s½yTak;Tg]bsKÁénkar®)a®s½yTak;Tg]bsKÁénkar®)a®s½yTak;Tg    
       ]bsKÁ=
=
    sar=
GñkbBa¢Ún         GñkTTYl=

 
vamansar³sMxan;Nas;kñúgkaryl;dwgGMBI]bsKÁ ehIyenAeBlEdlvaekIteLIg eKGacykCMnH 

elIva)an . cMNucxøH²EdleK)ankt;sMKal;fa vaCa]bsKÁénkar®)a®s½yTak;Tgman dUcxage®kamenH³=
- Pasa dUcCakare®bIBakübec©keTs EdlGñkTTYlminFøab;dwg=
- tMENg tYnaTI nig zan³====
- Gayu=
- karsikSaGb;rM=
- TIkEnøg=
- eBlevlamin®Kb;®Kan;=
- Gender issues vamankarlM)aksMrab;burs nig ®sþIedIm,IBiPakSaGIVmYy=
- briyakasminl¥kñúgkarsnÞna=
- vb,Fm’ nig TMenomTMlab;xusKña=
- meFüa)ayénkarTMnak;TMngmankarlM)ak b¤ minGacTTYlyk)andUcCatamviTüú b¤ TUrTsSn_=
- Gakb,kiriyaminl¥=
- minykcitþTukdak;sþab;=
- minmankarelIkTwkcitþ=
- sarminc,as;las;=
- maneKalbMNgxusKña nig karrMBwgTukxusKña=
- Pasakayvikar=
- mankarlM)akkñúgkar®)a®s½yTak;TgtammeFüa)ay®tg;² b¤ edaycMeBaH  
=



 

374    vKÁTI1 vKÁTI1 vKÁTI1 vKÁTI1 ³ ³ ³ ³ karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;²²²²sMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIv³³³³    
 

�     dMeNaH®sayelI]bsKÁénkar®)a®s½yTak;TgmYycMnYndMeNaH®sayelI]bsKÁénkar®)a®s½yTak;TgmYycMnYndMeNaH®sayelI]bsKÁénkar®)a®s½yTak;TgmYycMnYndMeNaH®sayelI]bsKÁénkar®)a®s½yTak;TgmYycMnYn³³³³    
• PasaPasaPasaPasa    ====

- niyaymYy² c,as;ehIyB¤=
- eRbIPasatamtMbn; ebIsinCaGac 
- e®bIBakü nig Xøa®beyaKFmµta 
- sYrbBa¢ak;eLIgvij 
- sMuGñkbkE®b b¤e®bIvcnanu®km ®bsinmankaryl;®cLM 
- Tl;muxKñaCakar®besIr ebIsinCaGaceFIV)an=

• tYnaTI nig zan tYnaTI nig zan tYnaTI nig zan tYnaTI nig zan ³ ³ ³ ³ ====
- suPaB nig Gt;Fµt; bu:Enþkøahan 
- eKarBGñkdéT nigbBa¢ak;saredaysuPaB b:uEnþc,as;las; 

• TIkEnøg nig briyakasTIkEnøg nig briyakasTIkEnøg nig briyakasTIkEnøg nig briyakas====
- kMuBüayameFVIkar®)a®s½yTak;TgenATIkEnøgNaEdlminsmrmü rg;caM®besIrCag 
- e®CIserIsTIkEnøgEdlsmKYr nig pøas;bþÚrTItaMg b¤ TIkEnøg®bsinCacaM)ac; 
- tUv®)akdfa kEnøgsmrmüehIyKµankarrMxan=

• eBlevlaeBlevlaeBlevlaeBlevla    ====
- ebIsinCacaM)ac; KYrEtBnüarrhUtdl;maneBl®Kb;®Kan; 
- ®tUvkMNt;eBlevla[)ansmrmü 
- ebImankarNat;CYb KYrmk[Tan;eBl=
=

7777>>>> CMnajkarsþab;CMnajkarsþab;CMnajkarsþab;CMnajkarsþab;    
ehtuGVI)anCakehtuGVI)anCakehtuGVI)anCakehtuGVI)anCakarsþab;CakarsMxan;arsþab;CakarsMxan;arsþab;CakarsMxan;arsþab;CakarsMxan;    sMrab;TMnak;TMngRbkbedayRbsiT§sMrab;TMnak;TMngRbkbedayRbsiT§sMrab;TMnak;TMngRbkbedayRbsiT§sMrab;TMnak;TMngRbkbedayRbsiT§PaB nig sMrab;karRKb;RKgPaB nig sMrab;karRKb;RKgPaB nig sMrab;karRKb;RKgPaB nig sMrab;karRKb;RKg    

RbkbRbkbRbkbRbkbedayRbsiT§edayRbsiT§edayRbsiT§edayRbsiT§PaB?PaB?PaB?PaB? TMnak;TMngRbkbedayRbsiT§PaBsMxan;dl;karRKb;RKgKeRmagd_l¥ . karsþab;KWCa 
EpñkesÞIrEtTaMgRsugénTMnak;TMng .  vaKWCaCMnajkñúgkareFVIeGaykarsþab;manRbsiT§PaB . 
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ehtuGVehtuGVehtuGVehtuGVI)anCakarI)anCakarI)anCakarI)anCakarsþab;sþab;sþab;sþab;sMxan;sMxan;sMxan;sMxan;sMrab;sMrab;sMrab;sMrab;m®nIþm®nIþm®nIþm®nIþtamdanRtYtBinitü nigtamdanRtYtBinitü nigtamdanRtYtBinitü nigtamdanRtYtBinitü nigvaytémø vaytémø vaytémø vaytémø m®nIþm®nIþm®nIþm®nIþbbbbegÁalRtYtBinitü nig vaytémø egÁalRtYtBinitü nig vaytémø egÁalRtYtBinitü nig vaytémø egÁalRtYtBinitü nig vaytémø 
nignignignigGñkRKb;RKgrbs;BYkeKGñkRKb;RKgrbs;BYkeKGñkRKb;RKgrbs;BYkeKGñkRKb;RKgrbs;BYkeK    ????    GñktamdanRtYtBinitü nigvaytémø nigGñkRKb;RKg enAkñúgbribT KN³kmµa-
FikarGPivDÆn_CnbT¼KN³kmµaFikarRbtþibtþi nigmnÞIrvs½yRtUvcaM)ac;eFVIkarTMnak;TMngCamYynwg PaKIGnuvtþn_ 
KeRmag PaKIBak;Bn§½ shKmn_ GñkTTYlpl b¤k¾m®nIþ nigshkarIepSg²eTot . TMnak;TMngRbkbeday 
RbsiT§PaB tMrUveGaymankarsþab;Edlskmµ nigmanRbsiT§PaB . karsþab;RbkbedayRbsiT§PaBminekIt 
eLIgedayÉkÉgeT . karlWxusBIkarsþab;. dUecñHvacaM)ac;EdlRtUvBinitü emIlfaetIeyIgsþab;rebobNa 
ehIyfaetIeyIgeFVIeGaykarsþab;rbs;eyIgmanRbsiT§PaBenAkñúgTMnak;TMngRbcaMéf¶ nigkargarrbs;eyIg 
y:agdUcemþc?  
    
etetetetIGVIeTACakarsþab;RbkbedayRbsiT§IGVIeTACakarsþab;RbkbedayRbsiT§IGVIeTACakarsþab;RbkbedayRbsiT§IGVIeTACakarsþab;RbkbedayRbsiT§PaBPaBPaBPaB    ???? minEmnkarsþab;TaMgGs;suT§EtRbkbedayRbsiT§iPaBenaHeT . 
vatMrUveGayGñksþab;RbugRby½tñ nigykcitþTukdak;kñúgkarsþab;yl; nigbkRsay b¤ vaytémøGVIEdl)anB¤ . 
vaRtUvkareGayGñksþab;RbwgERbgedIm,I  :sþab;eGayyl;xøwmsar} sþab;eday eRbIBaØaNTaMgGs;epþateTAelI 
Gñkniyay Gakb,kiriya nigPasakayvikar . karsþab;manRbsiT§PaB eFVIeGayRbesIreLIgnUvTMnak;TMng 
kareronsURt sßabnanUvTMnukcitþ nigsm<n½PaB kat;bnßynUvCMelaH karyl;xus nigCYykñúgkaredaHRsaybBaða . 
 
etIeFVIdUcemþcedIm,ICMnHnUv]bsKÁkñúgkarsþab;?etIeFVIdUcemþcedIm,ICMnHnUv]bsKÁkñúgkarsþab;?etIeFVIdUcemþcedIm,ICMnHnUv]bsKÁkñúgkarsþab;?etIeFVIdUcemþcedIm,ICMnHnUv]bsKÁkñúgkarsþab;? man]bsKÁCaeRcInkñúgkarsþab;dUcCa Tmøab;kñúgkarsþab; 
eRbIGarmµN_ sMelgrMxan  kareRbIBakübuervinicäy½ nigGkb,kiriyakñúgkarsþab; . 
 
bec©keTsxøHbec©keTsxøHbec©keTsxøHbec©keTsxøH² ³ ² ³ ² ³ ² ³     

- cUreFVICaGñksþab;RbkbedaykarykcitþTukdak; nigRbsiT§PaB ³ eKarBcMeBaHGñkniyay ebIkcitþ 
eGayTUlayTTYlsþab;nUvGVIEdleKniyay nigkuMeFIVviinicä½ynUvsMdIrbs;eK  . 

- cUrykcitþTukdak;eTAelIPasakayvikar karelIkdak;semøg nigkRmiténsunÞrkfarbs;Gñkniyay . 
- bgðajnUvcMNab;GarmµN_rbs;Gñk nigbgðajfaGñkkMBugsþab; . 
- kñúgeBlsþab;sUmbBaÄb;nUvkic©karCaeRcInEdlsuaMjúaMenAkñúgxYrk,alGñk nigbBaÄb;nUvkarKitBIGVIepSg .  
- kuMkat;sMdIGñkniyay kuMeRbIR)as;TUrsBÐ½édrbs;GñkkñúgeBlGñkkMBugsþab; . 
- kuMemIlnaLikarbs;Gñk . 
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- kuMKitcg; b¤ Büayamcg;CYyenAeBlEdlmñak;eTotkMBugniyay . 
- RtUvdak;GarmµN_pÞal;xøÜneGayenAmYyELksin . 
- sUmsþab;edayskmµ sYrsMNYr b¤ eFVIkarbkRsayRtlb;eTAGñkniyayvijedIm,IbBa¢ak;eGayc,as; 

BIkarsþab;rbs;eyIg .  
-  BüayamrknUvGtßn½yénGVIEdlkMBugEtniyayenAkñúgbribTmYyEdlsmRsb ¬BüayamrkemIl 

éRBEdlCarUbPaBFM ehIykuMvegVgenAkñúgcMeNamedImeQIEdlCaesckþIlMGittUctac¦. 
- sUmykecjnUvrbs;rMxan 
- sUmemIleGaycMGñkniyay ehIysUmeRbIRkEsEPñkTMnak;TMngCanic©enAkñúgn½ymYyEdlkk;ekþA. 
- pþl;cemøIytbsmrmü 
- caMrhUtdl;GñkniyaybBa©b;nUvkarniyayrbs;Kat; edIm,IkarBar¼Bnül;nUveKalCMhrrbs;Gñk . 

 
sUmeFVIeGay)anRbesIrbMputedIm,Iecosvag³  

- vaytémønUvRbeyaKrbs;Gñkniyay 
- pþl;dMbUnµan 
- cg¥úlbgðajnUvkarmineBjcitþ 
- bgáCMelaH 
 

lkçNlkçNlkçNlkçN³³³³mYycMnYnénmYycMnYnénmYycMnYnénmYycMnYnénkarsþab;d¾l¥karsþab;d¾l¥karsþab;d¾l¥karsþab;d¾l¥    
• karbMPWø  (Clarification) 
• karniyaysareLIgvij  (Restatement) 
• GBüa®kwtü  (Neutral) 
• qøúHbBa©aMg   (Reflective) 
• karsegçb   (Summarize) 
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ÉksarTIÉksarTIÉksarTIÉksarTI    2222    ³  ³  ³  ³      
k> niyayCasaFarNk> niyayCasaFarNk> niyayCasaFarNk> niyayCasaFarN³³³³¼bTbgðaj¼bTbgðaj¼bTbgðaj¼bTbgðaj    
ehtuGIVm®nIþ ehtuGIVm®nIþ ehtuGIVm®nIþ ehtuGIVm®nIþ M&E nigm®nIþbegÁal nigm®nIþbegÁal nigm®nIþbegÁal nigm®nIþbegÁal M&E RtUvkarCMnajbTbgðaj nigniyayCasaFarNRtUvkarCMnajbTbgðaj nigniyayCasaFarNRtUvkarCMnajbTbgðaj nigniyayCasaFarNRtUvkarCMnajbTbgðaj nigniyayCasaFarN³ ? ³ ? ³ ? ³ ? enAkñúg 
kargarrbs;Gñk GñkEtgEteFIVkarCamYyRkum CYbshKmn_ m®nIþ nigKN³kmµaFikar nigCYbRbCMu RBmTaMg 
TamTareGayniyay b¤eFIVbTbgðajeTotpg. dUecñH GñkRtUvEtdwgGMBIviFIniyayenAcMeBaHmuxRkumm®nIþ b¤ 
karRbCMuRbkbedayRbsiT§PaB. 
 
karniyayCasaFarNkarniyayCasaFarNkarniyayCasaFarNkarniyayCasaFarN³ ³ ³ ³ ³ ³ ³ ³ CadMeNIrkarniyayeTAkan;RkummnusS edaymankarerobcM nigzananuRkmc,as;las; 
edIm,Ipþl;Bt’man pþl;\Ti§Bl b¤begIátKMnitrbs;Rkum. edIm,IeGaymanRbsiT§PaB karniyayCasaFarN³ 
TamTarTaMgkarerobcM nigCMnaj. CMnajenH GaceRbI)anesIÞrRKb;kargar nigmanviFIsaRsþCaeRcInedIm,IbegIán 
CMnajenH. 
 
bTbgðaj bTbgðaj bTbgðaj bTbgðaj ³³³³ CaskmµPaBénkarbgðajGVImYyCapÚøvkar dUcCa {karbgðajGMBITinñn½y} b¤ {r)aykarN_vay 
témøbBa©b;Gnukic©snüa}. bTbgðajRtUvEterobcMeGayl¥ ehIykareRtomerobcMCamuncaM)ac;Nas; dUcCakar 
niyayCasaFarN³Edr. 
 
cMNuHBicarNarxøHedIm,IniyayCasaFarNcMNuHBicarNarxøHedIm,IniyayCasaFarNcMNuHBicarNarxøHedIm,IniyayCasaFarNcMNuHBicarNarxøHedIm,IniyayCasaFarN³³³³¼bTbgaðj[manRbsiT§PaB ¼bTbgaðj[manRbsiT§PaB ¼bTbgaðj[manRbsiT§PaB ¼bTbgaðj[manRbsiT§PaB ³³³³    

1> manFatuCamUldæan ³ etInrNarEdlniyayeTAkan;? etIGIVEdlGñkmanbMNg edIm,IeFIVkarR)aRs½y 
Tak;Tg ? etIGñkGacbBa¢Únsarrbs;GñkEdll¥bMputEbbNa ? etIkEnøgNaEdlRtUveFIVbTbgðaj? 
¬RtUverobcMCamun¦ ehtuGIV)anCaBYkeKsþab;Gñk? 

2> RtUvRKb;RKgkarP½yxøac nigkar)at;bg;TMnukcitþ tamry³kareFIVGarmµN_[sMrak dkdegðImecjcUl 
Evg² . minRtUvepþatmkelIxøÜnÉgxøaMgeBk . 

3> dwgBItMrUvkarGñksþab;rbs;Gñk nigerobcMkarniyayeTAtamtMrUvkarenaH 
4> RtUveRbIR)as;kayvikareBlbgðaj 
5> minRtUvGanÉksarTaMgRsugenaHeT . bu:EnþRtUvepþatelIccMNucsMxan;² 
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6> RtUveRbIExSEPñkedIm,ITMnak;TMngCamYyGñksþab;rbs;Gñk 
7> niyayeTAkan;Gñksþab;rbs;Gñk edaysuPaBrabsar . minRtUvsMEdg¼eRbIGtþcrikGYtGag  
8> saþb;sMNYr nigeqøIyeTAkan;Gñksþab;edayykcitþTukdak; . minRtUvRbEkk b¤eQøaHCamYy Gñksþab;eLIy 
9> begáItbriyakasrIkray nigpþl;]TahrN_Cak;Esþg 
10> niyay[)anc,as;mYy²-minRtUvelOneBkeT 
11> eRbIR)as;smÖar³CMnYy ¬Power point,  Slide Rkdas;BN’>>>¦ 
12> pþl;ÉksarEckCUn 
13> RtUvdwgnUvcMNucbBa©b; 
14> mankMhusCaerOgFmµta  
15> RtUverobcMCamunénbTbgðajrbs;Gñk ¬KYreFIVkarsakl,gCamun¦ 
16> taMgcitþ[s¶b; nigmankarKYrsm cMeBaHGñksþab;Edlminyl;RBmkarniyayrbs;Gñk 
17> RtUvpøas;bþÚrTIkEnøgkñúgkareFIVbTbgðajrbs;Gñk 
18> RtUvsresr[c,as;gayRsYlemIl ¬min[eRcInCag7bnÞat;kñúgmYysnøwkRkdaspÞaMgFM¦ 
19> RtUvsegátemIlGarmµN_ nigkarykcitþTukdak;rbs;Gñksþab; 
20> GVIEdlGñkKYrGnuvtþ¼eRbIR)as;sMrab;bTbgðajrbs;GñkKW ³ ExSEPñk sMeLg karsMEdg GarmµN_ 

b¤kBar PaBkMEbøg smÖar³CMnYy nigÉksarEckCUn . 

x> x> x> x> yuT§saRsþénkareFIVbTbgðaj¼bT]eTÞsyuT§saRsþénkareFIVbTbgðaj¼bT]eTÞsyuT§saRsþénkareFIVbTbgðaj¼bT]eTÞsyuT§saRsþénkareFIVbTbgðaj¼bT]eTÞs    
- CadMbUgGñkRtUvFanayl;[)anc,as;nUvRbFanbT nigBt’manEdlGñk)aneRCIserIsykmkeFIVbT 

bgðaj  
- eRCIserIs nigerobcMnUvBt’manEdlcab;GarmµN_bMput . bnÞab;mksresrsMKal;vaGMBIGVIEdl 

GñkRtUveFIVbTbgðaj . ecosvagsresrTaMgGs;énkarbgðajrbs;Gñk  
- eRCIserIssmÖar³CMnYyedIm,ICYydl;karbgðajrbs;Gñk . ]TahrN_ ³ pÞaMgbgðaj rUbPaB 

RkahVik RkdaspÞaMgFM RkdasBN’ . l. 
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- Gnuvtþsakl,gkarbgðajrbs;GñkedayxøÜnÉg . RtYtBinitüsareT,IjvijmunnwgeFIVkarbgðaj . 
- RbsinebIGñkmankar)amÖ b¤P½yxøaceBlEdlcab;epþImdMbUg GñkRtUvdkdegðImEvg²[)an2-3dg  
- enAeBlcab;epþImkarbgðaj GñkRtUvFana[c,as;nUvGVIEdlcg;R)ab;dl;Gñksþab; rYmTaMgsMelgpg  
- RbsinebIGñkeFIV[mankMhus b¤ePøccMNucxøH GñkkuM)armÖ sUmeFIVkarbgðajbnþedaymin)ac;xVl; 

bBaðaTaMenaHeLIy  
- enAcugbBa©b;énkarbgðajrbs;Gñk RtUvEteFIVkarsegçbnUvcMNucsMxan;²  sYrrksMNYrepSg² 

nigGrKuNdl;Gñksþab; .  
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ÉksarTI 3 ÉksarTI 3 ÉksarTI 3 ÉksarTI 3 ³ ³ ³ ³ karsresrEdlmanRbsiT§PaB    
ehtuGIVRtUvkarCMnajsresr ? ehtuGIVRtUvkarCMnajsresr ? ehtuGIVRtUvkarCMnajsresr ? ehtuGIVRtUvkarCMnajsresr ? m®nIþ M&E nigm®nIþbegÁal M&E sresrr)aykarN_ lixit kMNt;ehtu 
nigÉksarRbCMu. karsresrc,as;las; nigRbkbedayRbsiT§PaB KWCaCMnajmYy. 
 
etIkarsresrc,as;etIkarsresrc,as;etIkarsresrc,as;etIkarsresrc,as;² ² ² ² KWCaGVI ? KWCaGVI ? KWCaGVI ? KWCaGVI ? {karsresreGay)anc,as;} KWCaviFIbgðajBt’man edIm,IeGayGñkGangay 
RsYlGan nigyl;. karsresr nigr)aykarN_c,as; ³ 

- eFIVeGaygayRsYlyl; sMrab;GñkEdlrvl;minmaneBledIm,IGanGtßbTEvg ¬RbFanGñkRKb;RKg 
nigGñkeFIVkarsMerccitþ¦ 

- snSMeBlevla eRBaHvaGacecosvagkaryl;xus.  
    
etIsresrdUcemþc edIm,IeGayc,as; ?etIsresrdUcemþc edIm,IeGayc,as; ?etIsresrdUcemþc edIm,IeGayc,as; ?etIsresrdUcemþc edIm,IeGayc,as; ?    
sYrxøÜnÉgnUvsMNYrTaMgenH munnwgcab;epIþmsresr ³ 

- etIGñkNa CaGñkGan ? 
- etIBt’manGIV EdlGñkGanRtUvkar ? 
- etÍ cg;R)ab;GVIdl;GñkGan ? 

    
k>  bec©keTk>  bec©keTk>  bec©keTk>  bec©keTsénkarsresrsénkarsresrsénkarsresrsénkarsresr    ³³³³    

1> sresrbBa¢I¼KMnitEdlGñkRtUvBiPakSaeTAkñúgkMNt;Rtarbs;Gñk b¤r)aykarN_rbs;Gñk  
2> dak;KMnitEdlRtUvBiPakSaenaHtamlMdab; cab;BIsMxan;xøaMbMput dl;sMxan;ticbMput 
3> sresrRBagnUvesckþIsegçbeTAkñúgkMNt;Rtarbs;GñkTaMgGs; - enHnwgkøayCakfax½NÐ¼RbeyaKTI1 

rbs;Gñk .  
4> BRgIkbEnßmnUvsmasFatunImYy²Edl)anerobrab;enAkñúgCMhanTI1 
5> RbsinebImanskmµPaBGVImYyEdlGñkcg;eGayGñkTTYlRbtþibtþi sUmsresrva enAkñúgkfax½NÐ¼ eyabl; 

bBa©b;rbs;Gñk . 
6> sUmecosvageGay)annUvkareRbIBaküeBcn_eRcIneBk . sUmkuMsresrBaküEvgeBk RbsinebIvaGac 

RtUvCMnYsedayBaküxøIehIymann½yRKb;RKan; . 
7> sresrsMrab;GñkGanrbs;Gñk 
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8> RbsinebIGñkGackat;BaküNamYyecal)an sUmkat;vaecjeTA . 
9> sUmkuMeRbI l,Hkmµl,Hkmµl,Hkmµl,Hkmµ (passive)eenAeBlNaEdlGñkGaceRbI l,Hkl,Hkl,Hkl,Hk½tþú½tþú½tþú½tþú (acitive). 
10> sUmkuMeRbIXøa breTs BaküviTüasaRsþ b¤ eRkomPasa. 
11> sUmeFVIeGayr)aykarN_rbs;Gñk ³  

- manlkçN³eFVIeGayeKeCOCak; 
- Gacyl;)an 
- gayRsYlGan 
- KYreGaycab;GarmµN_BIedImdl;cb; 
- beBa©jnUvKMnit¼TMenareGayc,as; 

12> erobcMkarsresrrbs;Gñk12> erobcMkarsresrrbs;Gñk12> erobcMkarsresrrbs;Gñk12> erobcMkarsresrrbs;Gñk    
• esckþIepþImesckþIepþImesckþIepþImesckþIepþIm    ³³³³ eGayGñkGanrbs;Gñkyl;dwgBIeKalbMngénsac;erOg¼sMeNr rYmTaMgXøasamBaØ 

EdlbgðajBIGVI EdlGñknwgBiPakSaenAkñúgsMeNrrbs;Gñk . 
• tYesckþI¼sMeNr tYesckþI¼sMeNr tYesckþI¼sMeNr tYesckþI¼sMeNr ³ ³ ³ ³ bgðajGMBIPsþútagEdlKaMRTKMnitGñk . eRbI]TahrN_Cak;Esþgc,as;² edIm,I 

ecosvagKMnitTUeTA . 
• esckþIbBa©b;esckþIbBa©b;esckþIbBa©b;esckþIbBa©b;³ ³ ³ ³ segçb nigeFVIsuBlPaB PsþuútagEdlGñk)anbgðajenAkñúgtYesckþI¼sMeNr . 

 
� sMNYrsMrab;eFIVkarBicarNaelIkarsresrbs;Gñk ³ 

• etIkarsresrc,as;Edrb¤eT? 
• etIKMnitEdl)anbgðajmansuBlPaBb¤eT? 
• etIKMnitTaMgGs;RtUv)anKaMRTedayP½sþútagb¤eT? 
• etItMrUvkarrbs;xJuúMEdlmanTaMgGs;RtUv)anbMeBjEdrb¤eT? 
• etIxJúM)anecosvagkarsresrRcMEdlEdrb¤eT? 
• etIxJúM)aneRbIevyüakrN_  nigkarRbkbBaküRtwmRtUvb¤eT? 
• RbsinebIeKGanGtßbTenaHeGayxøaMg² etIsþab;eTAya:gem:cEdr? 

x> ]bkrN_EpnTIKMnitsMrab;sresr x> ]bkrN_EpnTIKMnitsMrab;sresr x> ]bkrN_EpnTIKMnitsMrab;sresr x> ]bkrN_EpnTIKMnitsMrab;sresr ³³³³    
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düaRkamxageRkamenH enAeBlxøHRtUv)aneKehAfa RkahVikBIgBag b¤ EpnTIKMnit .  ]bkrN_enH CYyeGay 
GñkeFVIEpnkarKMnit . 
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K> lixitrdæ)al K> lixitrdæ)al K> lixitrdæ)al K> lixitrdæ)al ³ ³ ³ ³     
1111>>>> karEkarEkarEkarENnaMénkarsresrlixitGeBa¢Ij NnaMénkarsresrlixitGeBa¢Ij NnaMénkarsresrlixitGeBa¢Ij NnaMénkarsresrlixitGeBa¢Ij ³ ³ ³ ³     
lixitGeBaI¢j KWCaÉksar Edlm®nIþmYyrUbGeBaI¢jm®nIþeRcInrUbeGaycUlCYb b¤eGaycUlrYmkarRbCMu. kñúg 
krNIxøHeKeFIVlixitbgÁab;kark¾)an. 

I- EbbbTeFIVlixitGeBaI¢j 
lixitGeBaI¢jRtUv)anepIþmKMniteFIV edayGaCJaFrEdlCaGñkGeBaI¢j. lixitGeBaI¢jRtUv)ancuHelx 

rYcbBa¢ÚneTAkEnøgTTYl.  
eKGaceFIVlixitGeBaI¢jbuKÁlNamñak; b¤GeBaI¢jm®nIþeRkam»vaT ebIenAkñúgRksYg sßab½n mnIÞrsala 

extþ Rkug .l. b¤smaCikénKN³kmµkarGIVmYy. 
ebIRbFanRksYg sßab½n GgÁPaB cg;GeBaI¢jm®nIþraCkarmYyrUb EdlminzitenAeRkam »vaTrbs;xøÜn 

lixitGeBaI¢jRtUveFIVtamry³ tamzananuRkménRbFanRksYg sßab½n GgÁPaBrbs;m®nIþ Edlcg;GeBaI¢jenaH. 
II- TMrg;lixitGeBaI¢j 
xuTÞkal½y b¤mnIÞrEdlmanParkic©RtUveFIVlixitGeBaI¢j Cajwkjab; RtUve)aHBum<eGayehIyeRsc 

nUvxøwmsarrYm edayTukcenøaHsMrab;bMeBjxwømsar edayELk. 
lixitGeBaI¢j manTMrg;dUcxageRkam ³ 
 1¦ cMENkedIm ³ 

k- eQµaHehApøÚvkar énRbeTs nig)avcna  
x- RbPB 
K- TIkEnøg nigkalbriecäT ³ eKsresrTIkEnøg nigkalbriecäTelIbnÞat; CamYyeQµaH RksYg 

sßab½n. 
X- cMNgeCIg ³ eKsresrcMNgeCIg {lixitGeBaI¢j} 2 b¤ 3 cenøaHbnÞat; eRkamelx lixit 

ehIycMkNþalTMB½r.  
2¦ xwømsar ³ 
xwømsarénlixitGeBaI¢j GacERbRbYleTAtamkrNI dUcxageRkam ³ 
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kkkk---- lixitGeBaI¢jRbCMulixitGeBaI¢jRbCMulixitGeBaI¢jRbCMulixitGeBaI¢jRbCMu ³ 
rdæm®nIþRksYg >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> b¤ GPi)alextþ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> b¤ 

RbFanKN³kmµkar >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> mankitiþyssUmGeBaI¢jGs;elak RbFanmnIÞr 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> b¤ RbFanRKb;naykdæan >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> cUlrYmRbCMuEdl 
nwgRbRBwtþeTA enAéf¶TI >>>>>>>>>>>>>>>>>> Ex >>>>>>>>>>>>>>>> qñaM >>>>>>>>>>>>>>>>>>>> evlaema:g >>>>>>>>>>>>>>>>>>>> 
nasal >>>>>>>>>>>>>>>>>>>>>>>>>>>> edIm,IBiPakSabBaða >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>¬rebobvar³énkarRbCMu¦ 

ebIrebobvar³ énkarRbCMurYmmanbBaðaeRcIn eKRtUvbg;elx nigsresrbBaðanImYy²BIelI 
mkeRkam. ÉbBaðacugeRkayeKsresrfa bBaðaepSg² ¬sUmemIlKMrUTI 1¦. 

xxxx----    karGeBaI¢jcMeQµaHkarGeBaI¢jcMeQµaHkarGeBaI¢jcMeQµaHkarGeBaI¢jcMeQµaH ³ 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> ¬GñkGeBaI¢j¦ mankitiþys sUmGeBaI¢jelak >>>>>>>>>>>>>>>>>>>>>>>>> 

RbFan >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> eTAkan; >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> ¬TIkEnøg¦ enAéf¶TI >>>>>>>>>>>>> 
Ex>>>>>>>>>>>>>>>>> qñaM>>>>>>>>>>>>>>>>>> edIm,I >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>. 

3¦ rUbmnþbBa©b; ³ 
kkkk----    karcuHhtßelxakarcuHhtßelxakarcuHhtßelxakarcuHhtßelxa ³ 
RtUvcuHmuxgarGñkGeBaI¢jeGay)anc,as;las;. GñkGeBaI¢jRtUvcuHhtßelxa nige)aHRta. 

eKGaccuHhtßelxa tamkarepÞrGMNac b¤tamkarGnuBaØat b¤tamkarbBa¢ak¾)an GaRs½yelIsar³ 
sMxan;énkic©karEdlRtUvGeBaI¢j ¬sUmemIlKMrUTI 2¦. 

xxxx----    GñkTTYlGñkTTYlGñkTTYlGñkTTYl    ³³³³    
ebIsinCaRtUvGeBaI¢jEtbuKÁlmñak; eKsresreQµaHm®nIþenaH kñúglixitGeBaI¢j ¬sUmemIl KMrUTI 

2¦. b:uEnþ ebIRtUvGeBaI¢jm®nIþeRcInrUb eQµaHrbs;m®nIþTaMgenaH RtUvcuHkñúgkEnøgTTYl ¬sUmemIlKMrUTI 
1¦.  
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2222>>>> KMrUlixitGeBaI¢jKMrUlixitGeBaI¢jKMrUlixitGeBaI¢jKMrUlixitGeBaI¢j    
KMrUTI 1KMrUTI 1KMrUTI 1KMrUTI 1    ³ ³ ³ ³ lixitGeBaI¢jlixitGeBaI¢jlixitGeBaI¢jlixitGeBaI¢j    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RBHraCaNacRkkm<úCa 
Cati sasna RBHmhakSRt 

----- 
salaextþ >>>>>>>>>>>   eFIVenA>>>>>>>>>> éf¶TI >>>>>>> Ex >>>>>>>>>>> qñaM 200>>  
elx ³ >>>>>>>>>>>>>>>>>>- lGC 
   

lixitGeBaI¢j  
 

  GPi)alextþ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> mankitþiys sUmGeBaI¢j elakRbFan 
GgÁPaB énsalaextþ elakGPi)alRsuk cUlrYmRbCMu EdlRbRBwtþeTA enAéf¶TI >>>>>>>>>>>>> Ex >>>>>>>>>>>>>>>> 
qñaM >>>>>>>>>>>>> evlaema:g >>>>>>>>>>>>>>>>>>> enAsal >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>.  

rebobvar³GgÁRbCMu 
1- >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
2- >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
3-  bBaðaepSg² 

   
GPi)alextþ 
 

kEnøgTTYl ³ 
- elak k nayxuTÞkal½y 
- elak x GKÁelxaFikar 
- elak K GPi)alRsuk 
- elak X GPi)alRsuk 
- Éksarkalb,vtiþ 
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KMrUTI 2 KMrUTI 2 KMrUTI 2 KMrUTI 2 ³ ³ ³ ³ lixitGeBaI¢jcMeQµaHlixitGeBaI¢jcMeQµaHlixitGeBaI¢jcMeQµaHlixitGeBaI¢jcMeQµaH 
        
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

RBHraCaNacRkkm<úCa 
Cati sasna RBHmhakSRt 

----- 
salaextþ >>>>>>>>>>>   eFIVenA>>>>>>>>>> éf¶TI >>>>>>> Ex >>>>>>>>>>> qñaM 200>>  
elx ³ >>>>>>>>>>>>>>>>>>>- lGC 
   
 

lixitGeBaI¢j  
 

  GPi)alextþ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> mankitþiys sUmGeBaI¢j 
elak>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> GPi)alRsuk eTAkan;salaextþ enAéf¶TI >>>>>>>>>>>>> Ex >>>>>>>>>>>>>>>> 
qñaM>>>>>>>>>>>>> evlaema:g >>>>>>>>>>>>>>>>>>> enAsal >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> edIm,IBiPakSabBaða 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>.  
   

C> GPi)alextþ 
GPi)alrgTI 3 
 



 

387    vKÁTI1 vKÁTI1 vKÁTI1 vKÁTI1 ³ ³ ³ ³ karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;²²²²sMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIv³³³³    
 

3333>>>> KMrUlixitesIñsMuKMrUlixitesIñsMuKMrUlixitesIñsMuKMrUlixitesIñsMu 
4444>>>>  
    

RBHraCaNacRkkm<úCa 
Cati sasna RBHmhakSRt 

----- 
salaextþ >>>>>>>>>>>    >>>>>>>>>> éf¶TI >>>>>>> Ex >>>>>>>>>>> qñaM 200>>  
elx ³ >>>>>>>>>>>>>>>>>>>>>>>>>> 
   

GPi)alextþ >>>>>>>>>>>>>>>> 
sUmeKarB 

Ék]tþm rdæm®nIþ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
 

 kmµvtßú ³ sMeNI >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>. 
 eyag ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  
  >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>. 
   

tamkmµvtßú nigeyagxagelI ´mankitiþysCMrabÉk]tþmfa >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> ¬R)ab;sßanPaB b¤ CUnBt’manEdlCaRbPBnaMeGayeFIVsMeNI bnÞab;mk 
R)ab;ehtupl b¤EbbbTénkarGnuvtþKeRmag¦. 

 
GaRs½yehtuenH sUmÉk]tþm emtþaBinitü nig sMerc >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 

>>>>>>>>>>>>>>>>>>>>>>>>>>> d¾x<g;x<s;. 
 
cmøgCUn ³ 
- >>>>>>>>>>>>>>>>>>>>>>>>>>>> 
- >>>>>>>>>>>>>>>>>>>>>>>>>>>> 
- >>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
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emeronTI 6                      
CMnaj nigsmtßPaBsMxan;²   

sMrab;GPivDÆviC¢aCIv³ 
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1> bgðajesckþIepþIm nigeKalbMNgemeron ¬15³45-15³50¦ 
k> esckIþepþIm ³  

enAkñúgemeronenHGñknwg)aneronbEnßmGMBICMnajsMxan;² EdleFIVeGayGñkmanTMnukcitþkan;EtxøaMg kñúgkar 
begIánKuNPaBkargar nigCIvitrbs;Gñk .  
 

x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 
- yl;BIsar³sMxan;énCMnajEdlcaM)ac;sMrab;begIánsmtßPaBbMeBjkargar 

 
2> lMhat; ³ kargarRkum ¬15³50-16³15¦ 

karENnaM karENnaM karENnaM karENnaM ³³³³    
- EcksikçakamCabIRkumEdlmansmaCikesIµKña . ebIRkumNamYymansmaCikminRKb;GñksRmbsRmYl 

cUlrYmkñúgRkumenaH . 
- GñksRmbsRmYldak;RkdaspÞaMgFMbIsnwøkenAkEnøgepSg²KñaenAelIkRmalkñúgbnÞb;eron RkdasmYy 

snwøksMrab;mYyRkum .  RkdaspÞaMgFMmYytMNageGayTUkmYy . 
- GñksRmbsRmYlR)ab;eTARkumnImYy² ³ eyIgkMBugenAkñúgsmuRTEdlmanRtIqøamCaeRcIn b:uEnþ eyIgman 

TUkbI . 
- GñksRmbsRmYlERsk ³ {RtIqøammkehIy ¡ TaMgGs;Kña naMKñaeTAkan;TUk ¡} 
- smaCiknImYy²énRkumeTAQrenAelIRkdaspÞaMgFM¼TUkrbs;BYkeK . 
- smaCikRkumRtlb;eTAkan;smuRTvij . 
- RkumnImYy²bt;RkdaspÞaMgFMCaBIr . 
- GñksRmbsRmYlERskmþgeTot ³ {RtIqøammkehIy ¡ TaMgGs;Kña naMKñaeTAkan;TUk ¡} 
- smaCiknImYy²énRkumeTAQrenAelIRkdaspÞaMgFM¼TUkrbs;BYkeK . 
- smaCikRkumRtlb;eTAkan;smuRTvij . 
- RkumnImYy²bt;RkdaspÞaMgFMCaBIreTot . 
- elgEbbenHrhUtTal;EtRkdaspÞaMgFMkan;EttUceTA² tamEtGaceFIVeTA)an . 
- RkumEdlsmaCikGacQrelIRkdaspÞaMgFM¼TUk nigeFIV)anl¥CaGñkQñH . 
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qøúqøúqøúqøúHbBa©aMg HbBa©aMg HbBa©aMg HbBa©aMg ³³³³    
- etIGñkmanGarmµN_dUcemþc ? 
- sYreTAkan;Rkumcaj; ³ {ehtuGIV)anRkumrbs;GñkminGacQrelITUk)an?} 
- sYreTAkan;RkumQñH ³ {etImanyuT§saRsþ¼eKalkarN_GIVxøHEdleFIVeGayRkumrbs;GñkQñH?} 

 
- GñksRmbsRmYlbgðajÉksarTI 1  

 
3> karsMEdgtYGMBICMnajcrcar  ¬16³15-17³00¦ 
karkarkarkarENnaM ENnaM ENnaM ENnaM ³ ³ ³ ³     

- GñksRmbsRmYlBIrnak;sMEdgtY ¬edIm,IkMueGayxateBl¦ . mñak;edIrtYCam®nIþtamdanRtYtBinitü nigvay 
témø nigmñak;eTotedIrtYCaGñkGnuvtþKeRmag . 

- sikçakamCaGñksegát 
- BYkeKman 10naTIsMrab;crcarGMBIlT§plénKeRmagbegIátsYnbEnøtamRKYsar . 
- tYnaTIrbs;m®nIþtamdanRtYtBinitü nigvaytémø ³ Kat;bgðajGMBIlT§plénkartamdanRtYtBinitüKeRmag 

eTAdl;m®nIþGnuvtþKeRmag . lT§plbgðajfa manPaBxusKñarvagEpnkar nigGIVEdlsMerc)an Cak;Esþg. 
]> sUcnakrenAkñúgEpnkarbgðajfaeragCIkMb:usþcMnYn 20 RtUv)anbBa©b; CasßaBrenAcugExtula 2009 . 
b:uEnþeragEdlsg;rYcmanEt 15 b:ueNÑaH ehIyeragmYycMnYn minmanlkçN³sþg;dareTot . m®nIþtamdan 
RtYtBinitü nigvaytémø CMrujeGaym®nIþGnuvtþ KeRmagbBa©b;kargarEdlenAsl;enAcugExviciäka 2009 . 

- tYnaTIrbs;m®nþIGnuvtþKeRmag ³ Kat;pþl;mUlehtusmrmü eTAm®nIþtamdanRtYtBinitü nigvaytémø 
faehtuGVI)anCaKeRmagminGacbBa©b;tamEpnkar dUcCa TwkCMnn; ksikrrvl; >>> .  Kat;esIñsMubBa©b; 
kargarenAcugExFñÚ 2009. 

- enAcugbBa©b;énkarcrcar BYkKat;yl;RBmfanwgbBa©b;KeRmagenABak;kNþalExFñÚ . 
- Gñksegát emIleTAelIdMNak;kalénkarcrcar nigGVIEdl)anniyay nigniyaydUcemþc . 

qøúHbBa©aMg qøúHbBa©aMg qøúHbBa©aMg qøúHbBa©aMg ³³³³    
- etIRbFanbTénkarBiPakSakñúgkarcrcar KWCaGVI ? 
- etIBYkeKeRbIyuT§sa®sþGIVxøH ? 
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- etIkarBiPakSamandMNak;kalGIVxøH ? 
- etIGñk)aneronsURtGIVxøH ? 

 
- GñksRmbsRmYlbgðajÉksarTI 2 

 
4> El,g ³ edaHRsaybBaða ¬7³30-8³30¦ 
karENnaM karENnaM karENnaM karENnaM ³³³³    

- EcksikçakamCaBIrRkum 
- RkumnImYy²eRCIserIsmnusSmñak;CaGñkedaHRsaybBaða 
- bBa¢ÚnGñkedaHRsaybBaðaeTAeRkAbnÞb; 
- smaCikkñúgRkumnImYy²kan;édKñaehIyedIrxVat;ExVgKñaedayminElgédKña ¬smaCikRkumminGac 

niyay nigElgédKñaeT¦ .  eFIVdUecñHBYkeKnwgCMBak;CMBinKña . 
- GeBaI¢jGñkedaHRsaybBaðamkvij edIm,IeGayerobcMRkumeGaykøayCaTMrg;edImvij ¬edaHkar 

CMBak;CMBin¦ 
 

qøúHbBa©aMg qøúHbBa©aMg qøúHbBa©aMg qøúHbBa©aMg ³³³³    
- etIbBaðamann½yfadUcemþccMeBaHGñk ? 
- etIkaredaHRsaybBaða mandMNak;kalGIVxøH ? 

 
- GñksRmbsRmYlbgðajÉksarTI 3 

 
5> lMhat;karbegáItsMNYr ¬8³30-9³30¦ 

karENnaM:karENnaM:karENnaM:karENnaM:³³³³    
- GñksRmbsRmYlpþl;rUbPaB[sikçakammñak;² mYysnøwk ¬rUbPaBRtUv)aneRtomCaeRsc¦ 
- GñksRmbsRmYlEcksikçakamCaKU²  
- KUnImYy²GgÁúyelIekAGI edayEbrxñgTl;Kña 
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- tYnaTIrbs;KUnImYy² KW mñak;CaGñkbgðat;bgðaj nigmñak;eTotCaGñkTTYlkarbgðat;bgðaj 
- édKUminGacbgðajrUbPaB[KñaeTAvijeTAmkeLIy 
- Gñkbgðat;bgðajBN’naTUeTABIrUbPaBrbs;xøÜnR)ab;eTAGñkTTYlkarbgðat;bgðaj  
- bnÞab;mk GñkTTYlkarbgðat;bgðaj niyayeLIgvij b¤segçbGIVEdl Gñkbgðat;bgðaj)anniyay 

nigsYrsMNYrRtg;kEnøgNaminc,as; . 
- Gñkbgðat;bgðaj eqøIysMNYr nigbkRsaybEnßm)an  
- pþl;»kasdl;GñkTTYlkarbgðat;bgðaj TayfarUbenaHCarUbGIV  
- pøas;bþÚrtYnaTI Gñkbgðat;bgðajCasikçakam ehIysikçakamCaGñkbgðat;bgðajmþg ¬GnuvtþsareLIgvij¦ 

 
karqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMg³³³³    

- etIGñkmanGarmµN_ya:gdUcemþc ? ¬GarmµN_CaGñkbgðat;bgðaj  GarmµN_CaGñkTTYlkarbgðat;bgðaj¦ 
- etIGñk)aneRbICMnajGVIxøHkñúglMhat;enH? 
- etIRbePTsMNYrGVIxøHEdlGñkeRbI?  

    
- GñksRmbsRmYlbgðajcMNucsMxan;²énÉksarTI4 

 
� sMrak ¬9³30-9³45¦ 
 

6> karbgðajGMBI]bkrN_sMrab;eFIVkarqøúHbBa©aMg ¬9³45-10³30¦ 
- GñksRmbsRmYlBnül;ÉksarTI 5 ¬ARLP tool¦ 
- sMNYr nigcemøIy 

 
7> lMhat;GMBIkarpþl; nigTTYlcemøIytb ¬10³30-11³25¦ 
karENnaMkarENnaMkarENnaMkarENnaM    

- EcksikçkamCaKU² 
- mñak;CaGñksYr nigmñak;eTotCaGñkeqøIy 
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- GñksYrbegáItsMNYr ya:gNa[GñkeqøIy eqøIy )aT b¤k¾ eT ¬TMrg;sMNYrbiT¦ 
- cMENkÉGñkeqøIyvij RtUvkuMeqøIy )aT b¤ eT ¬BüayamrkcemøIyCMnYs )aT b¤ eT¦ 
- eFIVdUcenH 2-3 naTI dUrtYnaTI  
 

karqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMgkarqøúHbBa©aMg³³³³    
- etIGñkmanGarmµN_ya:gdUcemþc? 
- etIkarpþl;cemøIytbmann½ydUcemþc? 
- etIpþl;cemøIytbya:gdUcemþc?  
    
- GñksRmbsRmYlbgðajcMNucsMxan;²énÉksarTI6 

 
8> karsnñidæan ¬11³25-11³30¦    

- segçbemeron ³ 
- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI 1 ÉksarTI 1 ÉksarTI 1 ÉksarTI 1 ³³³³ kargarCaRkum 
kargarCakargarCakargarCakargarCaRkumRkumRkumRkum³³³³    vaCakarGnuvtþEbbRKb;RKgEdlmnuusSmYyRkumeFVIkarrYmKña nigshkar edIm,Iplit)an 
lT§plCaeRcInrbs;KeRmag nigedIm,IseRmc)aneKaledArYmrbs;GgÁPaB . kargarCaRkum KWCaskmµPaB 
rYmKñamYyedaymnusS 2nak;b¤eRcInCagenH .  EdlmnusSmñak;²cUlrYmcMENknUv CMnaj FnFan nigKMniteyabl; 
eTAkñúgRkum edIm,IseRmc)annUveKaledArYm . dUecñHRkumEdlskmµ KWCaRkummYyEdlman smaCikTaMgGs; 
manbMNgR)afñarYm nigeFIVkargarmanPaBshkar¼sRmbsRmYlKñarvagbuKÁlmñak;eTAmñk; eTotenAkñúgRkum 
edIm,IseRmc)annUveKaledA niglT§plrbs;Rkum . kargarCaRkumEdlRbkbeday RbsiT§PaB nigmankar 
shkars¥itrmYt nwgTTYl)annUvlT§plx<s;CagbuKÁlmñak;² . 
karksagRkumkarksagRkumkarksagRkumkarksagRkum³ ³ ³ ³ kargarCaRkumTamTarnUvkarbegáItRkum nigEfrkSa . vamankarlM)akxøaMgNas; ¡ CMnajkñúgkar 
ksagRkum nigsRmbsRmYlRkum mansar³sMxan;Nas;cMeBaHkargarRbkbRbsiT§PaBsRmab;GñkRKb;RKg . 
eTaHbICaGñkminEmnCaGñkRKb;RKgk¾eday EtGñkk¾mineFVIkarEtmñak;ÉgEdr .  dUecñHkaryl;GMBIkargarCaRkum 
c,as;las;Gac[GñkbMeBjkargarkan;EtmanRbsiT§PaB . 
eeeehtuplEdlkargahtuplEdlkargahtuplEdlkargahtuplEdlkargarCaRkummansarrCaRkummansarrCaRkummansarrCaRkummansar³³³³sMxan;cMeBaHm®nþIsMxan;cMeBaHm®nþIsMxan;cMeBaHm®nþIsMxan;cMeBaHm®nþItatatatamdan RtYtBinitü nigvaytémø nigmdan RtYtBinitü nigvaytémø nigmdan RtYtBinitü nigvaytémø nigmdan RtYtBinitü nigvaytémø nigm®nIþm®nIþm®nIþm®nIþbegÁal begÁal begÁal begÁal 
tamdan RtYtBtamdan RtYtBtamdan RtYtBtamdan RtYtBinitü nigvaytémøinitü nigvaytémøinitü nigvaytémøinitü nigvaytémøénmnÞIrvis½y énmnÞIrvis½y énmnÞIrvis½y énmnÞIrvis½y ³ ³ ³ ³     
Gnukic©snüa nigkarRKb;RKgKeRmagTamTarnUvkareFVIkarCaRkumCamYymnusSCaeRcIn nigGgÁPaBepSg². 
dUecñHkaryl;c,as;BIebobrbbeFIVkargarCaRkum nigRkumEdlskmµ KWBitCamansar³sMxan;Nas; . 
lkçNlkçNlkçNlkçN³³³³sm,tsm,tsm,tsm,tþimYycMnYn énRkumEdlmanRbsiT§PaBþimYycMnYn énRkumEdlmanRbsiT§PaBþimYycMnYn énRkumEdlmanRbsiT§PaBþimYycMnYn énRkumEdlmanRbsiT§PaB    

• rYbrYmKñakñúgeKalbMNgEtmYydUcKña 
• TukcitþKñaeTAvijeTAmk 
• ebþCJacitþTaMgGs;Kña 
• ebIkcitþ[TUlaycMeBaHKñaeTAvijeTAmk 
• TTYlykesckþIseRmccitþrYmKña 
• BwgBak;KñaeTAvijeTAmk 
• KaMRT nigCYyKña 
• edaHRsaybBaðarYmKña 
dUcenHRkumEdlmanecHrYbrYmKña KWCaRkumEdlmanRbsiT§PaB nigGacseRmc)anlT§plRbesIrCagbuKÁl 

mñak;Ég . 
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plRbeyaCn_plRbeyaCn_plRbeyaCn_plRbeyaCn_énkargarCaRkuménkargarCaRkuménkargarCaRkuménkargarCaRkum    ³³³³     
1> )anbEnßmkarécñRbDit nigKMnitfµI)anbEnßmkarécñRbDit nigKMnitfµI)anbEnßmkarécñRbDit nigKMnitfµI)anbEnßmkarécñRbDit nigKMnitfµI² ³² ³² ³² ³ eyIgTaMgGs;KñamanCMnaj cMeNHdwg nigkarsnµterog² xøÜn. 

dUecñHplRbeyaCn_vaeTAtamTidæPaBepSg²KñaenAkñúgRkum  .  ]TarhN_ ³ KMnitCaeRcInRtUv)anbegáIt 
dMeNaHRsayCaeRcInRtUv)anrkeXIj nigGnuvtþedIm,ITTYl)anlT§RbesIrCagmux .  

2> mankareBjcitþeRcIn mankareBjcitþeRcIn mankareBjcitþeRcIn mankareBjcitþeRcIn ³ mñak;²eFIVkarrYmKñaCaRkum edIm,IsMerceKaledArYmEdlkMBugbnþkarGPivDÆ. 
dUcCaBYkeKmanGnþrfamBl nigbegáItesckþIsaTr . eBlEdlfamBlRtUv)aneRbIR)as; vanwgplit 
)anlT§plCaeRcIn EdlbegIátCalT§plCaviC¢man CakaelIkTwkcitþnaM[manRBwtiþkarN_eCaKC½y 
eRcIneLIg .  

3> manCMnajCaeRcInmanCMnajCaeRcInmanCMnajCaeRcInmanCMnajCaeRcIn ³ eTaHbIbuKÁlmanKuNPaBya:gNak¾eday k¾enAEtminmanCMnajeRcIndUcRkumeLIy .  
enHCacMNucsMxan;eBlEdlRkumeFIVkarCamYyKña . 

4> RbsiT§PaBRbsiT§PaBRbsiT§PaBRbsiT§PaB ³ cUrRsm½yfaGñkmanKeRmagEdlRtUvkarkarRsavRCav eFVIesckþIesñIsuMrYmKña erobcM fvika 
GnuvtþKeRmag nigpþl;nUvplRbeyaCn_Cak;lak;. RbsinebImnusSmñak;RtUv)anRbKl;nUvkargarenH vaGac 
RtUvcMNayeBlrab;Ex ehIyRbEhlCarab;qñaMpg edIm,IeFVI[vaekIteLIg. edaykarbMEbkKeRmag 
kargarGacdMeNIrkareTAmux nigeKaledAcugeRkayGacsRmab;)ankan;Etqab;rh½s. 

5> karKaMRTeTAvijeTAmkkarKaMRTeTAvijeTAmkkarKaMRTeTAvijeTAmkkarKaMRTeTAvijeTAmk³ enAeBlEdlKeRmagmanbBaða smaCikRkumGacBwgEp¥kelIkarKaMRT nig 
karelITwkcitþBIRkum. RkumEdldMeNIrkar)anl¥nwgpþl;nUvplRbeyaCn_ya:gFM. 

6> karEbgEckbnÞúkkargar 
7> BRgwgTMnak;TMng nigksagsamKÁIPaB 
8> sIlFm’ 
9> kat;bnßykarx¢Hx¢ay nigbegáInplitpl 
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kkkkkkkkaaaaaaaa rrrrrrrryyyyyyyyllllllll;;;;;; ;; dddddddd wwwwww ww ggggggggGGGGGGGG MMMMMM MM BBBBBBBB IIIIII II cccccccc MMMMMM MMNNNNNNNNuuuuuu uu ccccccccxxxxxxxx øøøøøø øø aaaaaaaa MM MMMM MM gggggggg        nnnnnnnn iiiiii ii gggggggg        cccccccc MMMMMM MMNNNNNNNNuuuuuu uu cccccccceeeeeeeexxxxxxxxSSSSSSSS aaaaaaaayyyyyyyyéééééééénnnnnnnnrrrrrrrrbbbbbbbbssssssss;;;;;; ;; RRRRRRRRkkkkkkkk uuuuuu uummmmmmmm  
PaBxøaMgPaBxøaMgPaBxøaMgPaBxøaMg    PaBexSayPaBexSayPaBexSayPaBexSay    

manTMnukcitþ  cas;TuMelIkargar . CaRbFanEdlTTYlsÁal; 
nUvPaBxøaMg nigPaBexSayrbs;rbuKÁlmñak;² nigeFVI[eKyl; 
GMBIeKaledArbs;Rkum . 

smtßPaBécñRbDit nig bBaØamanlkçN³samBaØ 

sVahab;eFVIkargarEdlmanlkçN³RbkYtRbECg  nigemIl 
eXIj bBaðaCarYm nigEsVgrkviFIsaRsþedaHRsay 

BUEkrkerOgGñkdéT  qab;xwg  minGt;Fµt; 

manKMnitécñRbDit  mankarRsemIlRsém b¤ eBareBjeday 
KMnitfµI² . 

minBUEkR)aRs½yTak;TgCamYyGñkdéT nigBi)ak 
RKb;RKgGñkdéT 

manPaBsb,ayrIkrayeRcIn nigCamnusSEdlcUlcitþbeBa©j 
eyabl; .  CaGñkR)aRs½yTak;Tgl¥ nigmansmtßPaBruk 
rkGVIEdlfµI  nigbegáItTMnak;TMng  nigBuHBarRKb;]bsKÁ . 

cab;GarmµN_elIkargarEtBIdMbUg b:uEnþminebþCJacitþ 
bMeBjkargarrhUtdl;TIbBa©b; .  

manTMnak;TMngkñúgsgÁmeRcIn manTsSn³yUrGEgVg  nigGac 
eqøIytb)ancMeBaHmnusS sßanPaB nigeFVI[mansuxdum . 

sÞak;esÞIrsMerccitþkñúgeBlEdlmanvibtþiGVImYy 

cg;)anRbsiT§pl  dak;vin½yxøÜnÉg  CaGñkcat;Ecgl¥ nig 
GacbMElgKMnit [eTACaskmµPaBGnuvtþCak;Esþg . 

xVHPaBbt;Ebn 

BUEktak;EtgyuT§saRsþ  nigqab;emIleXIjBIcMNucxVHxat 
RtUvEklMG nig mansuPvinicä½yRtwmRtUv . 

xVHkarCMruj nigelIkTwkcitþdl;GñkdéT  

manmnsikar sm,sBaØ³ nig mansmtßPaBRbtibtþitamTaMg 
Rsug . 

)armÖxøaceFVIGVI²min)ansMerc nigminh‘an[GVI² 
eFVIeTAtamdMeNIrkar .  

CaGñkcab;epþImeFVIGVI²muneK b¤cab;epþImeFVIEtmñak;Ég nigGac 
pþl;cMeNHdwg CMnaj)any:agl¥ . 

cUlrYmpþl;cMeNHdwg nigCMnajtictYcEtBIdMbUg 
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cMNayeBlevlaedIm,IbegáInTMnak;TMgkñúgRkum cMNayeBlevlaedIm,IbegáInTMnak;TMgkñúgRkum cMNayeBlevlaedIm,IbegáInTMnak;TMgkñúgRkum cMNayeBlevlaedIm,IbegáInTMnak;TMgkñúgRkum  
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

CYbTMnak;
TMng EckrMElk 

 

esµaHsµ½RK 
 

minbg¥ab; 
 

GFüa 
Rsy½Kña 

mincg; 
caj;eQñH ksagTMnu

kcitþ 

CYyGs;BI
citþBIEføm 

minsþI 
benÞas 

ecHyl; 
citþKña 

sþab;KñaeTA
vijeTAmk 
 

PaBCa 
viC¢man 

manbTBiesaFn_xus²Kña EckrMElkbTBiesaFn_Kña rkeXIjbTBiesaFn_fµITaMgGs;Kña 
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ÉksarTI 2ÉksarTI 2ÉksarTI 2ÉksarTI 2    ³³³³ CMnajcrca 
karcrca CaEpñkmYyénCMnajRKb;RKg ³ vaKWCakarsnÞnaEdlmanGnþrGMeBIeTAvijeTAmktamEbb 

sil,³énkarR)aRs½yTak;Tg nigkarBieRKaHeyabl;Edl)antaMgcitþ b¤karbMrugTukCamunedIm,I ³  
- begáIt b¤GnuvtþKeRmagCamYyGñkEdlBak;Bn§½ 
- edaHRsay bBaðaepSg²eLIgvij 
- pSHpSarTMnas; b¤CMelaHnana 
- begáIt nigyl;RBmelIkic©RBmeRBog 
- sRmuHsRmYl 
- plitlT§plEdlGacTTYlykTaMgsgxag 

 
ehtuGVI)anCaehtuGVI)anCaehtuGVI)anCaehtuGVI)anCam®nIþm®nIþm®nIþm®nIþ    RtYtBinitü nigvayRtYtBinitü nigvayRtYtBinitü nigvayRtYtBinitü nigvaytémøtémøtémøtémø    nigGñkRKb;RKgnigGñkRKb;RKgnigGñkRKb;RKgnigGñkRKb;RKg    RtUvkarRtUvkarRtUvkarRtUvkarCMnajcrcaCMnajcrcaCMnajcrcaCMnajcrca? ? ? ?     

kñúgGnukic©snüamYy manGñkBak;Bn§½CaeRcIn . TaMgGñkGnuvtþKeRmag GñkRtYtBinitü nigvaytémø 
nigGñkRKb;RKg RtUvkarcrcaenAkñúgKeRmag¼Gnukic©snüa edIm,I[manPaBc,as;las; xN³eBlkMBugbegáIt 
vaedaHRsaybBaðakñúgeBlGnuvtþ ehIyRBmTaMgsresrr)aykarN_ . karcrcal¥Gacman \T§iBlelIKuNPaB 
énxøwmsar niglT§plmanPaBRbTak;KñakñúgGnukic©snüa .  CaBiessenAkñúgsßanPaBmanTMnas; bBaðaEdl 
ekIteLIgedaymin)anKitTukCamun karminyl;RBmKña nigkarGnuvtþGnukic©snüamineTAtamGVIEdl)anRBmeRBog. 
ehtudUecñHm®nIþKeRmag nigGñkRKb;RKgRtUvkarmancMeNHdwgGMBIeKalkarN_ nigbec©keTsmYycMnYnénkarcrca . 
 
FatumYycMnYnénkarcrca ³ yuT§saRsþ dMeNIrkar \riyabf nig smÖar³RBmTaMgkarbBa©úHbBa©Úl nig \Ti§Bl. 
viFIsaRsþxøH²énkarGnuvtþcrcal¥ ³ 

- begáIteKaledArYm 
- begáItbTvin½yénkarRBmeRBogKña 
- begáIt nigbgðajkareCOTukcitþKña 
- kargarCaRkumtUc 
- RtUveFVI[gayRsYl sMrak nigebIkcitþ[TUlayTTYlykCMerIsepSg² 
- RtUveFIVkarshkar[)anl¥ 
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- RtUveFIVkarsRmuHsRmYl 
- dwgGMBIerOgra:vrbs;Gñk ¬PaBxøaMg nigexSay¦ 
- EfrkSa nigRKb;RKgGarmµN_rbs;Gñk CMenOpÞal;xøÜn Gakb,kiriya nigkarvinicä½y 
- RtUveRtomCamun nigGnuvtþGVIEdl)ansMercrYmKña 
- ykcitþTukdak; segátelIkarsMEdg nigb¤kBarrbs;édKU 
- RtUvskmµ RtUvcab;epþImmun kuMrg;caMédKU  

    
KMrUénkarcrcaKMrUénkarcrcaKMrUénkarcrcaKMrUénkarcrca    ³³³³    
=
 
 
 
 
 
=
    

CMhrcugeRkayénkarRBmeRBogEdlGaceFVIeTA)an  
 

cMNucx<s;bMputénkarcg;)an 

 

cenøaHén»kasEdleFVIkarcrcar 

Gñk 

´ 

CMhrcugeRkayénkarRBmeRBogEdlGaceFVIeTA)an cMNucx<s;bMputénkarcg;)an 
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yuT§saRsþénkarcrca yuT§saRsþénkarcrca yuT§saRsþénkarcrca yuT§saRsþénkarcrca ³ ³ ³ ³     
            EbbbT¼rebobEbbbT¼rebobEbbbT¼rebobEbbbT¼rebob    

                Taj  bMeBj¼ 
P¢ab;TMnak;TMng 

    
yuT§sa®sþyuT§sa®sþyuT§sa®sþyuT§sa®sþ                    

GHGag 
 
rujRcan        

bgçM¼bBa©úHbBa©Úl 
 

karsþab;edayykcitþTukdak; 
rukrk 
EsVgrkcMNucrYm 

vaytémø 
EføgBIkarrMBwgTuk 

esIñ 
pþl;mUlehtu 
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ÉksarTI 3 ÉksarTI 3 ÉksarTI 3 ÉksarTI 3 ³ edaHRsaybBaðakñúgkarRKb;RKgKeRmag 
karedaHRsaybBaða CaCMnajRKb;RKgmüa:g. karedaHRsaybBaða CaCMnajRKb;RKgmüa:g. karedaHRsaybBaða CaCMnajRKb;RKgmüa:g. karedaHRsaybBaða CaCMnajRKb;RKgmüa:g.  enAkñúgbribTRKb;RKgKeRmag¼Gnukic©snüa karedaHRsay 
bBaðasMedAdl;karRKb;RKgRbkbedayRbsiT§PaBnUvsßanPaB¼bBaðamYyenAeBlKeRmagmYymin)andMeNIrkar 
eTAtamEpnkar nigenAeBlmanCMelaH . ]TahrN_ lT§plminGacsMerc)antameBlevlakMNt; b¤ 
KuNPaBénlT§plmin)anl¥dUcEdlkMNt; . ]TahrN_mYyeTot KW karcMNaysMrab;karplit lT§plenaH 
eRcInCagfvikaEdl)aneRKagTuk . rkdMeNaHRsaysMrab;bBaðaRbePTenH TamTareGayman CMnajl¥kñúgkar 
viPaK nigcrca RBmgTaMgTamTarbTBiesaFn_ nigFnFanpgEdr . 
 
ehtuGIVm®nIþ ehtuGIVm®nIþ ehtuGIVm®nIþ ehtuGIVm®nIþ M&E nigGñkRKb;RKg RtUvkarCMnajedaHRsaybBaða ? nigGñkRKb;RKg RtUvkarCMnajedaHRsaybBaða ? nigGñkRKb;RKg RtUvkarCMnajedaHRsaybBaða ? nigGñkRKb;RKg RtUvkarCMnajedaHRsaybBaða ? sUmemIlxagelI ehIykt;sMKal;fa ³ 
kñúgkarRKb;RKgKeRmag nigtamdankarrIkcMerIn bBaðananaRtUv)ankMNt; . KWm®nIþ M&E nigGñkRKb;RKg 
CaGñkraykarN_GMBIbBaðaTaMgenH eFIVkarviPaKrkmUlehtu plb:HBal; nigpþl;eyabl;¼dMeNaHRsay dl;Gñk 
sMerccitþ . CMnajEdlRtUvkarkñúgkarRsavRCav nigviPaKbBaðaTaMenaH nigedIm,Irk)andMeNaHRsay smrmü 
b¤dMeNaHRsayEdlGaceFIV)an KWCMnajedaHRsaybBaða ehIyCMnajenHsMxan;Nas; . 
 
cMNcMNcMNcMNucucucucEdlRtUvEdlRtUvEdlRtUvEdlRtUvBicarNasMxan;BicarNasMxan;BicarNasMxan;BicarNasMxan;²²²²sMrab;edaHRsaybBaða¼dMeNaHRsaysMrab;edaHRsaybBaða¼dMeNaHRsaysMrab;edaHRsaybBaða¼dMeNaHRsaysMrab;edaHRsaybBaða¼dMeNaHRsay    
• kMNt;cMNucTaMgenH ³ eKalbMNg sßanPaB bBaða¼cMeNaT mUlehtu mUlehtuEdlGacedaHRsay)an 

nigdMeNaHRsay. 
• kMNt;eRbobeFob nigviPaK ³ sßanPaB KuNtémø bBaða plRbeyaCn_ nigtMrUvkarrbs;PaKICMelaH . 
• edaHRsaybBaðaTamTareBlevla Bt’manRKb;RKan; nigGacTukcitþ)an GMBIbBaðaEdlRtUvedaHRsay 

sMrab;eFIVkarviPaK. 
• edaHRsaybBaða¼CMelaHTamTarnUvkarTTYlsÁal; BIsMNak;PaKInImYy² nUvplRbeyaCn_ tMrUvkar TsSnvis½y 

nigkarKaMRTKñaeTAvijeTAmkBIPaKInImYy² . 
• karBieRKaHeyabl;l¥² CMnajcrca RsavRCav nigviPaKmansar³sMxan;Nas; . 
• karykcitþTukdak; nigGnþraKmn_CabnÞan; cMeBaHbBaðaCakarcaM)ac; . 
• edaHRsaybBaðaedayBinitüemIlnUvGIVEdleFIV)anl¥enAkñúgKeRmag¼sßanPaBdUcKñaCaCMerIsmYyeTot .  
• KUsEpnTIénkarvivtþbBaða CaviFIsaRsþsMxan;mYyeTot . 
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• raraMgkMueGaybBaðaekIteLIg RbesIrCagedaHRsaybBaða .  vatMrUveGayeFIVkarviPaK nigBinitüeLIgvij 
nUvkarsnµt nigkarRbfuycMbg² RBmTaMgtamdaneGay)anditdl; . 

• eRbI nigRtYtBinitüeLIgvijnUvkarsnµt nigkarRbfuyRbfancMbg²CaRbcaM EdlrYmTaMgviPaKPaBxøaMg 
PaBexSay »kas nigkarKMramkMEhg.  

• PaKICMelaH RtUvEtmkGgÁúyCMuKña edIm,IbegIátkarRBmeRBogKñaeTAvijeTAmk . 
• karBinitünItiviFIeLIgvij kareFIVviesaFnkmµkic©snüa  nigrcnasm<½n§RtUvEtGnuvtþedIm,IedaHRsaybBaða 

EdlekIteLIg . 
• GnþraKmn_BIPaKITI 3 b¤fñak;elIGacnwgcaM)ac; enAeBlPaKICMelaHminGacedaHRsaybBaðaedayxøÜnÉg)an. 
• kartamdanedayditdl; CaviFIsMxan;kñúgkarbgáa¼raraMg mineGaybBaða¼CMelaHekIteLIg)an .  
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CMhanénkaredaHRsaybBaða 
 
 
 

 
 
 
 
    

 
 
 
 
 
 
 
 
 
 
 
 
 
6666----    GnuvtþdMeNaHRsayGnuvtþdMeNaHRsayGnuvtþdMeNaHRsayGnuvtþdMeNaHRsay    

l>r skmµPaB Ex smÖar
³ 

GñkTTYlxusRtUv 

1 2 3 4 5 6 7 8 9 10 11 12   
1                
2                

1> sßanPaBeBlbc©úb,nñ 
¬kMNt;bBaða¦ 

 

3333----    bMEbkbBaðaCaEpñkbMEbkbBaðaCaEpñkbMEbkbBaðaCaEpñkbMEbkbBaðaCaEpñk²²²²¼¼¼¼ b¤sKl;;énbBaðab¤sKl;;énbBaðab¤sKl;;énbBaðab¤sKl;;énbBaða 

4444----begáItCMerIssMrab;edaHRsaybegáItCMerIssMrab;edaHRsaybegáItCMerIssMrab;edaHRsaybegáItCMerIssMrab;edaHRsay    

5555----vaytémø nigeRCIvaytémø nigeRCIvaytémø nigeRCIvaytémø nigeRCIserIs CMerIserIs CMerIserIs CMerIserIs CMerIsNamYYysNamYYysNamYYysNamYYy    

2- sßanPBl¥RbesIr 
¬begáIteKalbMNg¦ 
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ÉksarTI 4 ÉksarTI 4 ÉksarTI 4 ÉksarTI 4 ³³³³    RbePTsMNYrmYycMnYn nigsegát 
k> RbePTsMNYrmYycMnYn 

KuNPaBsMNYrrbs;Gñk vanwgkMNt;)annUvKuNPaBTMnak;TMngrbs;Gñk. manRbePTsMNYrCaeRcInxag
eRkamenH CaRbePTxøHénsMNYrEdlmansar³sMxan; sMrab;GñkTTYlkarbgaðt;bgaðj    ³³³³ 

1111>>>> sMNYrsMNYrsMNYrsMNYrebIkebIkebIkebIk mann½yfa cemøIy nigminRtUv)aneqIøyeday cas+ b¤ )aTcas+ b¤ )aTcas+ b¤ )aTcas+ b¤ )aT enaHeT .  
 ]>]>]>]> etIxJúMGac CYyGIVGñk)an? etIGñkmankarGIV? sUmGñkerobrab;R)ab;xJúMGMBItYnaTIrbs;Gñk? 

2222>>>>     sMNYrsMNYrsMNYrsMNYrbibibibiTTTT CasMNYrEdlTamTarrkcemøIyEt cas+ b¤)aT cas+ b¤)aT cas+ b¤)aT cas+ b¤)aT b:ueNÑaH  . 
]]]]>>>>etIGñkFøab;)anniyayCamYyxMJúBImunmkb¤eT? etIGñkcg;[xMJúeFIVkargarenHsMrab;Gñk\LÚvenHb¤? 

3333>>>> sMNYrsMNYrsMNYrsMNYrBitBitBitBit mann½yfasYrsMedAeTArkkarBitEtmþg . 
]]]]> > > > etIerOgenHva)anekIteLIgenAeBlNa? etIGñkmanbuKÁlikb:unµannak;? 

4444>>>> sMNYrsMNYrsMNYrsMNYrCCIkCCIkCCIkCCIk mann½yfakarBüayamyl;BIehtuplEdlenABIeRkaytRmUvkar . 
]]]]> > > > eRkABIGIVEdlGñk)anniyayenH  etInUvmanGIVeTotEdlGñkKitfavahak;bIdUcCaenAmanbBaða? 

5555>>>> sMNYrsMNYrsMNYrsMNYrsuCIvF’msuCIvF’msuCIvF’msuCIvF’m CakarBinitüemIlfaetI GñkTTYlkarbgðatbgðaj mankareBjcitþTaMgRsugb¤eT .  
]]]]>>>> etImanGIVeTotEdlxMJúGacCYyGñk)ankñúgeBlenH? 

6666>>>> sMNYrsMNYrsMNYrsMNYrqúøHbBa©aMgqúøHbBa©aMgqúøHbBa©aMgqúøHbBa©aMg mann½yfaCakarqúøHbBa©aMgenAGtßn½y nig GIVEdlmanenAkñúgGarmµN_eLIgvij . 
    ]]]]>>>>  Gñkhak;bIdUcCakMBugEtniyayfamnusSTaMgGs;sb,aycitþ  GñkminKitfaenH vaCakarRBYy)armÖ 
sMrab;GñkeTb¤? 

7777>>>> BhuBhuBhuBhusMNYrsMNYrsMNYrsMNYr    mann½yfasMNYreRcInkñúgeBlEtmYy . 
]]]]>>>>  etIenHCabBaðaGMBIvinieyaKTunelIGñkRkIRk b¤ RbEhlvaCakarsnSM kareFIVEpnkar b¤ vaCakar 
cMNayhYsBIkareRKagTuk? 

8888>>>> sMNYrsMNYrsMNYrsMNYrvinicä½yvinicä½yvinicä½yvinicä½y mann½yfaCasMNYrbitEdlbBa¢ak;BIkareFIVsuPvinicä½y . 
]]]]> > > > Gñk)aneFIVkargarTaMgGs;enaHb¤? etIGñkminmanRbB½næNamYyeGayRbesIrkñúgkareFIVkargarenaHeTb¤? 

9999>>>> sMNYrsMNYrsMNYrsMNYrnaMmuxnaMmuxnaMmuxnaMmux  mann½yfaCasMNYrbiTEdlbgçMeGayGñkTTYlkarbgðat;bgðaj b¤bBa©ak;BIKMnitrbs;Gñk .  
]]]]>>>>  etIGñkminKiteTfa vaCabBaðaEtmYyEdlsµúRKsµajCageK tamKMnitxJúMenAkñúgshKmn_ rbs;Gñk 
\LÚvekItmanGMeBIhwgSaeRcIN etIvaGBa©wg? 
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x> CMnajsegát 
1111>>>> niymn½yénkarsegát niymn½yénkarsegát niymn½yénkarsegát niymn½yénkarsegát ³ ³ ³ ³     

• karsegátKWCaskmµPaBsegát ¬emIl sþab;>>>¦ nigkt;Rta . karsMPaspÞal;GnuBaØat[eFIV 
karviPaKelIkargar edIm,IdwgBIbTBiesaFn_énbriyakaskargarenAkñúgGgÁPaB EdlbuKÁlik 
manTMnak;TMngCamYyGñkEdlBak;Bn½§ nigPaBsµúRKsµajénkargar .  

• KWCaskmµPaBXøaMemIlGVImYy b¤k¾RBwtþikarN_GVImYyedayRbugRby½tñsMrab;GMLuúgeBlsikSa 
eronsURt nigkt;Rta. 

 
2222>>>> CCCCMhanMhanMhanMhanénkarénkarénkarénkarerobcMerobcMerobcMerobcMsegát segát segát segát ³ ³ ³ ³     

• kMNt;GIVEdlGñkRtUvkarsegát 
• sresrGMBIKMnitsMxan;²EdlRtUvsegát 
• RtYtBiinitüeLIgvijnUvKMnitsMxan;²TaMgenaH nigEktMrUvbBa©b; 

    
3333>>>> RbePTénTiRbePTénTiRbePTénTiRbePTénTinñn½y)anBIkarsegátnñn½y)anBIkarsegátnñn½y)anBIkarsegátnñn½y)anBIkarsegát    

• Tinñn½yBitTinñn½yBitTinñn½yBitTinñn½yBit³³³³    
- lkçx½NÐ nigbriyakasmUldæan 
- cMnYnRbCaBlrdæ ¬Rbus RsI CnBikar  kumar¦ 
- cMnYn¼TMhMRkum 
• Tinñn½yCaKMniteyabTinñn½yCaKMniteyabTinñn½yCaKMniteyabTinñn½yCaKMniteyabl;¼karyl;l;¼karyl;l;¼karyl;l;¼karyl;eXIjeXIjeXIjeXIj    ³³³³    
- GarmµN_ 
- KuNPaB 
- kMriténkarcUlrYm  
- karCab;Bak;B½næ nigmanGMeBI  
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4444>>>> karkt;Rta karkt;Rta karkt;Rta karkt;Rta ³ ³ ³ ³     
manbec©keTs ¬Ticnic¦2 edIm,IeFIVkarkt;Rta[)anRbesIr ³  
- sresr[c,as;ehIyxøI b¤RbeyaKmineBjelj ¬TMrg;kat;¦  
- begáItkalviPaKsMrab;RtYtBinitüeLIgvij . ]TahrN_ ³ eBlevlaEdll¥KW erogral;yb; 

eRkayeBl)ayehIy nigeBlRtLb;dl;kariyal½yvij . 
 

5555>>>> plRbeyaCn_énkMNt;Rta plRbeyaCn_énkMNt;Rta plRbeyaCn_énkMNt;Rta plRbeyaCn_énkMNt;Rta ³³³³    
- eRbIR)as;sMrab;kareFVIEpnkarRbcaMEx 
- EckrMElkCamYyRkum  
- pþl;cemøIytb 
- pþl;Car)aykarN_pÞal;mat; nigCalayl½kçN_GkSreTAeGayRbFan 
- RtYtBinitü nigvaytémø 
- sMercnUvGVIsMrab;segátenAeBlbnÞab; 
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ÉksarTI 5 ÉksarTI 5 ÉksarTI 5 ÉksarTI 5 ³ ³ ³ ³ ]bkrN_sMrab;qøúHbBa©aMg        
ARLP skmµPaB qøúHbBa©aMg eronsURt nig eFVIEpnkar 

edIm,IeGaysikçakamTTYlyknUvCMnaj)an ehIynwgkøayCaGñkeronsURtRbkbedayÉkraCüPaB RBmTaMg 
TTYlykkareronsURtelIRKb;sßanPaBénCIvit.  manviFIsaRsþfµImYyEdlKYrbgðajeGay sikçakamyl;dwgKW 
(A.R.L.P) skmµPaB qøúHbBa©aMg eronsURt nig eFVIEpnkar. (A.R.L.P) KWCa]bkrN_ EdlCYyeGaymnusS 
TTYlykkareronsURttamry³karqøúHbBa©aMgnUvbTBiesaFn_ nigkarTajecjnUvcMNuceronsURt sMrab;ykeTA 
GnuvtþenAeBlxagmux. KMnUs DIy:aRkam xageRkamenHnwgBnül;lMGitbEnßm GMBIrebobénkareRbIR)as; 
]bkrN_enH enAkñúgkarGnuvtþ.  
             
         
 
 
 
             
             
             
             
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

karGnuvtþkareronsURtkarGnuvtþkareronsURtkarGnuvtþkareronsURtkarGnuvtþkareronsURt                
•    etIeyIgnwgeFVIGVIepSgBIenH? 
•   etIeyIgeFVIvarebobNa?   

skmµPaB¼RBwtþikarN_skmµPaB¼RBwtþikarN_skmµPaB¼RBwtþikarN_skmµPaB¼RBwtþikarN_    
•   etIGVIxøH)anekIteLIg? 
•   etImanbBaðasMxan;²GVIxøH)anekIteLIg? 

karBinitüeLIgvij nigkarKitGMBIkarBinitüeLIgvij nigkarKitGMBIkarBinitüeLIgvij nigkarKitGMBIkarBinitüeLIgvij nigkarKitGMBI    
skmµPaB ¼RBwtþikarN_skmµPaB ¼RBwtþikarN_skmµPaB ¼RBwtþikarN_skmµPaB ¼RBwtþikarN_        
•   ehtuGVI)anCavaekIteLIgdUecñH? 
•  etIGVIxøHEdll¥ ehIyGVIxøHEdl 
minl¥? 

kareronsURt¼karGHGagfµIkareronsURt¼karGHGagfµIkareronsURt¼karGHGagfµIkareronsURt¼karGHGagfµI²²²²             
• etImancMNuceronsURtfµI²GVIxøHEdleyIg)an 
rkeXIjtamry³karGnuvtþ?    

•   etIvabgðajeGayeyIgdwgGMBIGVI?   

skmµPaBskmµPaBskmµPaBskmµPaB    karrukrkkarrukrkkarrukrkkarrukrk    

karviPaKkarviPaKkarviPaKkarviPaK    karsMerccitþkarsMerccitþkarsMerccitþkarsMerccitþ    
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ÉksarTI ÉksarTI ÉksarTI ÉksarTI 6666    ³³³³    karpþl;cemøIytb nig TMnak;TMngRbkbedayRbsiT§PaB 
etIkarpþl;etIkarpþl;etIkarpþl;etIkarpþl;cemøIycemøIycemøIycemøIytbCaGVI?tbCaGVI?tbCaGVI?tbCaGVI? vaKICadMeNIrkarkñúgkarTTYlnUvGnusasn_ karriHKn;Ebbsßabna nig karEN 
naMeTAelIlT§plrbs;Gñk niyayeGaycMeTA KWelIkargarEdlGñk)anbMeBj . vak¾KWCadMeNIrkarénkarpþl; 
nUvcemøIytb Gnusasn_ nigkarENnaMeTAnrNamñak;enAkñúgKeRmagrbs;Gñk b¤k¾enAkEnøgkargarrbs;GñkeTA 
elIkargarrbs;Kat; b¤lT§plrbs;Kat; .  cemøIytb KWCaEpñkmYyénkarGnuvtþnUvkarRKb;RKgl¥ nigTMnak;TMng d_l¥ 
. RbsinebIKµankarpþl;cemøIytbeTenaH eKk¾minGaceFVIkarvaytémø eTAelIlT§plkargarrbs;Gñk 
GnuvtþKeRmag nigeFVIkarEklMGrsñaédrbs;KeRmag)anEdr. edIm,IeFVIeGayvamanRbsiT§iPaB cemøIytbRtUv 
manlkçN³sßabnaeBareBjedaykarBitc,as;las; nigminmanlMeGog . 
ehtuGVI)anCakarpþl;ehtuGVI)anCakarpþl;ehtuGVI)anCakarpþl;ehtuGVI)anCakarpþl;cemøIycemøIycemøIycemøIytbsMxantbsMxantbsMxantbsMxan;edIm,ITMnak;TMngRbkbedayRbsiT§PaB nig;edIm,ITMnak;TMngRbkbedayRbsiT§PaB nig;edIm,ITMnak;TMngRbkbedayRbsiT§PaB nig;edIm,ITMnak;TMngRbkbedayRbsiT§PaB nigkarRKb;RKgkarRKb;RKgkarRKb;RKgkarRKb;RKgKeRmagKeRmagKeRmagKeRmag    
RbkbedRbkbedRbkbedRbkbedayRbsiT§ayRbsiT§ayRbsiT§ayRbsiT§PaB?PaB?PaB?PaB? sUmemIleTAelIGtßbTenAxagelIehIyeFVIkarkt;sMKal; ³ karRKb;RKgd¾man 
RbsiT§PaBeTAelIGnukic©snüa nigKeRmagtMrUveGayeyIgeFVIkarvaytémøeTAelIPaBrIkcMerIn edaHRsaybBaða 
nigkar)armÖnanaEdlmancMeBaHPaKWCaeRcIn . kic©karTaMgGs;enHtMrUveGayeyIgTTYl nigpþl;nUvcemøIytb 
[Tan;eBlevla nigmanlkçN³sßabna enAkñúgGnusasn_ karENnaMkñúgkaredaHRsaybBaða nigedIm,IkarEklMG . 
ehtuGVI)anCakarTTYlehtuGVI)anCakarTTYlehtuGVI)anCakarTTYlehtuGVI)anCakarTTYl    nigpþl;nigpþl;nigpþl;nigpþl;cemøIycemøIycemøIycemøIytbmansartbmansartbmansartbmansar³³³³sMxan;sMrab;sMxan;sMrab;sMxan;sMrab;sMxan;sMrab;m®nIþm®nIþm®nIþm®nIþtamdanRtYtBinitü nigtamdanRtYtBinitü nigtamdanRtYtBinitü nigtamdanRtYtBinitü nigvavavavaytémø ytémø ytémø ytémø 
m®nIþm®nIþm®nIþm®nIþbegÁalRtYtBinitü nigvaytémø nigbegÁalRtYtBinitü nigvaytémø nigbegÁalRtYtBinitü nigvaytémø nigbegÁalRtYtBinitü nigvaytémø nigGñkRKb;RKgrbs;BYkeK? GñkRKb;RKgrbs;BYkeK? GñkRKb;RKgrbs;BYkeK? GñkRKb;RKgrbs;BYkeK? sUmemIleTAxagelIehIyeFVIkarkt;sMKal; ³ 
edIm,IeGaykarRKb;RKgkartamdanGnukic©snüamanRbsiT§PaB  karTTYlcemøIytbeTAelIr)aykarN_tamdan 
karrIkcMerIn nigkarrkeXIjBIPñak;garGnuvtþn_ nigPaKIBak;Bn§½ KWCakarsMxan; . karpþl;cemøIytb nigkar 
ENnaMRbkbedaykarsßabna sMrab;karEklMGeTAelIr)aykarN_rIkcMerIn rbs;Pñak;garGnuvtþn_ k¾CakarsMxan; 
dUcKña . 
bec©keTsxøHbec©keTsxøHbec©keTsxøHbec©keTsxøH²²²²kñúgkarpþl;kñúgkarpþl;kñúgkarpþl;kñúgkarpþl;cemøIycemøIycemøIycemøIytb tb tb tb ³ ³ ³ ³     

- epþateTAelIPaBviC¢man- sUmeFVIeGaymantulüPaBrvagsarEdlBi)ak nigXøaviC¢man. 
- PaBc,as;- sUmc,as;las;ehIymanPaBCak;lak;eTAelIGVIEdlGñkcg;niyay . 
- epþateTAelIbBaðaEdlGacEkERb)an . 
- TMnak;TMngRbkbedayPaBKaMRTedayeRbIR)as;Pasakayvikar . 
- P¢ab;karsegáteTAnwgkMriteKaledA . 
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emeronTI 7 
karrMlwkeLIgvijénvKÁbNþúHbNþal 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron ¬14³00-14³05¦ 
 

k> esckIþepþIm³   
elak elakRsI)anqøgkat; 6emeronrYcmkehIy TnÞwmnwgenaHeyIgk¾)anCYbRbTHkarlM)ak nig 

sb,ayrIkraypgEdr . enHCaemeroncugeRkayénvKÁTI1 vanwg)anrMlwkeLIgvijnUvcMNucsMxan;² énemeron 
TaMgGs; . extþnImYy²RtUverobcMEpnkarskmµPaB edIm,IykeTAGnuvtþn_eBlRtLb;eTAvij . emeronk¾)an 
pþl;»kas[GñkcUlrYm)anvaytémøcMeNHdwgxøÜnÉg nigvaytémøelIdMeNIrkarsMxan;²énvKÁbNþúHbNþal 
TaMgmUl .  

 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenH sikçakamnwgGac ³ 

- rMlwkeLIgvij nigTajykcMNuceronsURtkñúgry³eBl3éf¶ 
- vaytémøelIcMeNHdwgxøÜnÉgenAeBlbBa©b;vKÁ 
- erobcMEpnkarskmµPaB 
- vaytémøvKÁbNþúHbNþal 

 

2> karsegçbeT,IgvijénvKÁTI 1     
- GñksRmbsRmYleFIVsegçbemeronTI 2 dl;6 edIm,IP¢ab;mkemeronTI 7    

    
3> karelgEl,gedjéfø ¬14³05-15³00¦ 

karENnaM karENnaM karENnaM karENnaM ³ ³ ³ ³     
- GñksRmbsRmYlerobcMsMNYrcemøIycMnYn 12. sMNYrcemøIy {xus} nig {RtUv} enAlayLMKña.  
- GñksRmbsRmYlerobcMluyRkdas TukEck[mYyRkum 200 duløa¼Rkum 
- EcksikçakamCa3Rkum 
- RkumnImYy²mankEnøgmYyGgÁúyCMuKñaedIm,IgayRsYledjéfø 
- GñksRmbsRmYlBnül;GMBIeKalkarN_edjéfø 
- GñksRmbsRmYlGansMNYr nigcemøIyEdlbBa©aMgtam LCD  
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- RkumnImYy²eFIVkarBicarNa nigedjéfø 
- GñksRmbsRmYlR)ab;cemøIy RtUv-xus eBlcb;énkaredjéfø 
- enAcugbBa©b;énkarelgEl,gRkumEdlTij)ancemøIyRtUveRcIn ehIysl;luyeRcInCageK 

RkumenaH CaGñkQñH ¬bBa¢IsMNYremIlÉksarTI1¦    
 
4> kareFIVEpnkarskmµPaB ¬15³00-16³00 rYmTaMgsMrak15naTI¦ 

- GñksRmbsRmYlEbgEck nigBnül;TRmg;EpnkarskmµPaBdl;GñkcUlrYm 
- GñkcUlrYmkñúgextþnImYy²eFIVkarCamYyKña ¬GñkcUlrYmTTYl)anTRmg; 02 c,ab; ³ mYyc,ab; 

rkSaTuksMrab;xøÜnÉg nigmYyc,ab;eTotsMrab;GñksRmbsRmYl¦ ¬ÉksarTI 2¦  
 
5> kargarerog²xøÜnGMBIkarvaytémøcMeNHdwgpÞal;xøÜneBlbBa©b;vKÁ ¬16³00-16³30¦    

- GñksRmbsRmYlEckbBa¢IsMNYrbBa©b;vKÁdl;GñkcUlrYm nigbMPWøbBaðaepSg²ebIman ¬bBaI¢sMNYr 
karvaytémøcMeNHdwgeRkayvKÁbNþúHbNþal¦. 

 
6> karvaytémøelIvKÁbNþúHbNþal ¬16³30-16³45¦ 

- GñksRmbsRmYlBnül;TRmg;vaytémø 
- GñkcUlrYmeFIVkarerog²xøÜnedIm,IbMeBjTRmg;vaytémøbBa©b; ¬ÉksarTI 3¦ 

 
7> esckIþsniñdæan ¬16³45-17³00¦ 

- GeBaI¢jGñkcUlrYmmYycMnYnbgðajcMNab;GarmµN_rbs;BYkKat; cMeBaHvKÁbNþúHbNþal kñúgry³eBl 
3éf¶knøgmk . 

- BiFIbiT 
 



 

412    vKÁTI1 vKÁTI1 vKÁTI1 vKÁTI1 ³ ³ ³ ³ karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;karGPivDÆCMnajsMxan;²²²²sMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIvsMrab;karRKb;RKg nigviC¢aCIv³³³³    
 

ÉksarÉksarÉksarÉksarTI 1 TI 1 TI 1 TI 1 ³ ³ ³ ³ sMNYrsMNYrsMNYrsMNYr    nignignignigcemøIycemøIycemøIycemøIysMrab;El,gedjéføsMrab;El,gedjéføsMrab;El,gedjéføsMrab;El,gedjéfø        
smaCikénRkumnImYy²BiPakSaKñaedIm,ITijyksMNYrEdlKitfamancemøIyRtwmRtUvbMput 

1- smasFatuénÉksarbTdæansmtßPaBKW ³ 
• karGb;rM 
• suxPaB 
• brisßan 

2- KuNtémøKWCa 
• CMenOEdldwknaM b¤CMrujGtþcrik b¤skmµPaB . KuNtémøkMNt;faetIeyIgnwgeRbI\riyabf 

EbbNa kñúgsßanPaBCak;lak;mYy . 
3- GtßRbeyacn_énEpnkarkargarKW ³ 

• eFIVkargareTAtamKnøg nigmanTisedAc,as;las; 
• cat;GaTiPaBkargar ¬kargarNaKYreFIVmun bnÞab; nigeRkay¦ 
• kat;bnßybnÞúkkargar 
• RKb;RKgeBlevla 
• karTTYlxusRtUvc,as;las; 

4- manviFICaeRcInkñúgkarerobcMTukdak;Éksar dUcCa ³ 
• eFIVbBa¢IeGayc,as; 
• erobcMtamsMbuRt¼ÉksarcUl nigecj 
• rkSaTukkñúgkMuBüÚT½r 
• rkSaTukkñúgRkUNU nigTUdak;esovePA 

5- CMhansMxan;²énkarRbCMuRbkbedayRbsiT§PaBman ³ 
• 3CMhan 

6- FatucaM)ac;mYycMnYnénkMNt;ehturYmman ³ 
• eBlevla nigTIkEnøg 
• bBa¢Ivtþman niglT§plsMxan;²énkarRbCMu 
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7- smasFatuénkarR)aRs½yTak;TgKW ³ 
• karBit 
• GarmµN_ 
• sMeNI 
• karP¢ab;TMnak;TMng 

8- Gtþcrikénkarsþab;l¥KW ³ 
• bMPWø 
• niyayeLIgvij nigGBüaRkwtü 
• qøúHbBa©aMg nigsegçb 

9- GñkeFVIbTbgðajl¥EtgEteFIV ³ 
• erobcMÉksarEckCUntamkarsnñidæanpÞal;xøÜn  
• GanÉksaTaMgRsug 

10- yuT§saRsþénkarcrcarKW ³ 
• karerobcM 
• kñúgkMLúgeBl 
• biT 

11- CMhanénkaredaHRsaybBaðaKW ³ 
• 6 CMhan 

12- smasFatuxageRkam minEmnCasmasFatuén]bkrN_ ARLP eT ³ 
• skmµPaB ¬Action¦ 
• qøúHbBa©aMg ¬Reflection¦ 
• eronsURt ¬Learning¦ 
• Epnkar ¬Planning¦ 
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ÉksarTI2ÉksarTI2ÉksarTI2ÉksarTI2    ³ ³ ³ ³ EpnkarskmµPaB 

EpnkarskmµPaBEpnkarskmµPaBEpnkarskmµPaBEpnkarskmµPaB        
eQµaH           tYnaTI ³  GgÁPaB ³ 

eQµaHGñkRKb;RKg ³ tYnaTI ³ GgÁPaB ³  

eKalbMNg ³ 

sUmsresrlMGitenAkñúgtaragxageRkam ³  
skmµPaBsMxan;² 
¬ emeron¼]bkrN_¦ 

kalbiecäT GñkEdlBak;Bn§½ FnFan 
12/2009   01/2010 02/2010 03/2010 

1 2 3 4 1 2 3 4 1 2 3 4 1 2 3 4 

 

 

                  

 

 

                  

 

 

                  

 

 

                  

 

 

                  

erobcMeday ³  ____________________ GñkRKb;RKg ³  _______________
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ÉksarTI3 ÉksarTI3 ÉksarTI3 ÉksarTI3 ³ ³ ³ ³ karvaytémøbBa©b;énvKÁbNþúHbNþal    
 

1111----    etIsikçasalaenHmanRbeyaCn_cMeBaHGñkEdrb¤eT?etIsikçasalaenHmanRbeyaCn_cMeBaHGñkEdrb¤eT?etIsikçasalaenHmanRbeyaCn_cMeBaHGñkEdrb¤eT?etIsikçasalaenHmanRbeyaCn_cMeBaHGñkEdrb¤eT?    
 sUmKUssBaØa ¬�¦ enAkñúgRbGb;NamYy enAkñúgRbGb;xageRkamenH³ 
Gt;esaH�            manRbeyaCn_xøH�       manRbeyaCn_Nas; � 
 
2222----    etIemeron¼RbFanbTNaxøH EdlmansaretIemeron¼RbFanbTNaxøH EdlmansaretIemeron¼RbFanbTNaxøH EdlmansaretIemeron¼RbFanbTNaxøH Edlmansar³³³³sMxan;cMeBaHkargarrbs;Gñk?sMxan;cMeBaHkargarrbs;Gñk?sMxan;cMeBaHkargarrbs;Gñk?sMxan;cMeBaHkargarrbs;Gñk?    
 
 
 
 
    
3333----    etIGñkRtUvkarCMnajfµIetIGñkRtUvkarCMnajfµIetIGñkRtUvkarCMnajfµIetIGñkRtUvkarCMnajfµI²²²²GVIxøHeTot edIm,IEklMGkargarrbs;Gñk Edlmin)andak;bBa©ÚlkñúgvKÁenH?GVIxøHeTot edIm,IEklMGkargarrbs;Gñk Edlmin)andak;bBa©ÚlkñúgvKÁenH?GVIxøHeTot edIm,IEklMGkargarrbs;Gñk Edlmin)andak;bBa©ÚlkñúgvKÁenH?GVIxøHeTot edIm,IEklMGkargarrbs;Gñk Edlmin)andak;bBa©ÚlkñúgvKÁenH?    
 
 
 
 
 
 
 
 
 
 
 
 

4444----    etIGñkmanmtieyabl;GVIxøH edIm,IeFVI[vKÁenH kan;EtmanRbeyaCn_?etIGñkmanmtieyabl;GVIxøH edIm,IeFVI[vKÁenH kan;EtmanRbeyaCn_?etIGñkmanmtieyabl;GVIxøH edIm,IeFVI[vKÁenH kan;EtmanRbeyaCn_?etIGñkmanmtieyabl;GVIxøH edIm,IeFVI[vKÁenH kan;EtmanRbeyaCn_?    
 
 
 
 
 
    
    
    
    
    
    
    
    
    

5555----    cUrpþl;nUvkarvaytémøcMeBaHcUrpþl;nUvkarvaytémøcMeBaHcUrpþl;nUvkarvaytémøcMeBaHcUrpþl;nUvkarvaytémøcMeBaHcMNuccMNuccMNuccMNucxageRkam  cUrdak;sBaØa xageRkam  cUrdak;sBaØa xageRkam  cUrdak;sBaØa xageRkam  cUrdak;sBaØa ¬¬¬¬����¦ ¦ ¦ ¦ enAkñúgRbGb;EtmYy cMeBaHenAkñúgRbGb;EtmYy cMeBaHenAkñúgRbGb;EtmYy cMeBaHenAkñúgRbGb;EtmYy cMeBaHcMNuccMNuccMNuccMNucnImYynImYynImYynImYy²²²²    
 Gn;Gn;Gn;Gn;    l¥l¥l¥l¥    l¥Nas;l¥Nas;l¥Nas;l¥Nas;    
xøwmsaremeron     
RKUbNþúHbNþal¼sRmbsRmYl    
viFIsa®sþ / ]bkrN_ /El,gfamBl /karsMEdgtY    
ÉksarEdlEckCUn    
TIkEnøg    
 

1¦- 
2¦- 
3¦- 
4¦- 
 

1¦- 
2¦- 
3¦- 
4¦- 
 

 
 
 


